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Pabouas mporpamMma QUCITUIUIMHEI

«APXVUBHOE XPAHEHHNE
JOKYMEHTOB»

Hanpagsnenue noarorosku 38.03.02 Menex:xmeHT
[Tpodune Ynpasienne MajibiM GH3HeCOM
Kpammduxanus (crenens) bakanasp

DaKyabTEeT 3KOHOMUYECKHH
Ounas u 3a0uHast popma 0OyUeHHs

Kypck 2016



PerienzedTsr:

B.H. BytoBa, kaHAuaT negarorniecKux HayK, JOIEHT KadeIpsl MaTeMaTH-
KM ¥ HHPOPMAILHOHHBIX TEXHOJIOTHH;

E.A. becconoBa, J0OKTOp KOHOMHYECKHX HayK, Ipodeccop kadeapsl Oyx-
raJTepCKOro yuera, aHaIu3a U ayauTa.

Pabouas mporpamma aucrumiunasl b1.B.JIB.7.2 «ApxuBHOe xpaHeHHe I0-
kymentoB» [Tekcr] / coct. A.®. KoxoBuH; PerwmonanpHblii (HHAHCOBO-
OKOHOMHYECKUH HHCTUTYT. — Kypcek, 2016. — 50 c.

Pabouast mporpamma cocTtaBjieHa B COOTBETCTBHU ¢ DeaepanbHbIM rocyap-
CTBEHHBIM 00pa30BaTeNBHBEIM CTAHIAPTOM BEICIIEr0 00Opa30oBaHUS IO HaIlpaBlie-
HU0 noArotoBku 38.03.02 MeHemKMeHT, YTBEPKIACHHOro NpuKazoM MUHHCTEp-
ctBa obpa3oBanus ¥ Hayku Poccuiickoit ®eneparuu ot 12 deBpansa 2016 r., Ne 7,
C y4eToM poduiis «YIpaBiIeHHE MaJIbIM OU3HECOM).

Pabodass mporpamma mpemHa3Ha4eHa I METOQHYECKOro oOecreueHUs
JUCIUILIMHEL OCHOBHOW mpodeccHoHaTbHON 00pa30BaTeNbHOM  MPOTpaMMbl
38.03.02 «MenemkMeHT», TpoduiIb « Y IpaBiIeHUE MaJbiM OM3HECOM.

«12» suBapsa 2016 r.

Cocrasureny: .~ A.®. KokoBuH, kanauaar ¢uionoruye-
¢ CKUX HayK, CTaplIMi TIpernojaBaTeib
7
Kadeapbl MEHEHKMEHTA

© A.®. KokoBun, 2016
© PervuoHa/ibHBIN (PHUHAHCOBO-IKOHOMHUYECKUM UHCTUTYT, 2016



JIncT corsiacoBaHus padoueil NporpaMmsl
AHCHHILINHBI «KAPXHBHOE XpaHEHHE JOKYMEHTOBY

Hanpagnenue noarorosku 38.03.02 MenemKMeHT
[Ipoduie Ynpasnenue mainsiM Ou3HECOM
Kpannduxanus (crenens) bakanasp

DakynbTeT SKOHOMHUYECKHI
Ounas u 3a04Has popma oOydIeHHS

2015/2016 y4eOHbI# rof

Pabouasi nmporpamma yTBepiKjeHa Ha 3acelaHHM KadeIpbl MEHEDKMEHTa,
npoTtokoit Ne 7 ot «12» deppans 2016 .

H.o. 3aBenyromero kapeapou 7%4&[5&5"" A.IL IMapmuna
H

74

CocraBuTeENN: A.®D. KokoBuH

CoracoBaHo:

HauaapHUK YM% T
| 1O.B. Kynuna, «12» despaist 2016 r.

3aBey10HIni OTAEIOM KOMILIEKTOBAHUS Hay4yHOH OMOIHOTEKH
O.H. HoBukosga, «12» ¢eppans 2016 r.

HpenceW METOAUYECKOH KOMUCCHH TI0 IPO(HITIO
’7'% E.N. Yepnukon «12» deppans 2016 r.




HN3menenus B padoueii nporpamMmme
AUCUMILNIMHBI KAPXHUBHOE XpAHEHHE JOKYMEHTOBY
Ha 2016 — 2017 yu. rog

YT1Bepxkaaro
JlekaH/5KOHOMHUYECKOTo (haKkyIbTeTa
i I0.U. Tletpenko

« 29 » aBrycra 2016 .

PaGouas nporpamma yTBepkeHa 0€3 U3MEHEHU .

PabGouass mporpamMma yTBepXkjeHa Ha 3acelaHuu Kadeapbl MEHEIKMEHTA,
npotokod Ne 1 ot «29» aBrycra 2016 1.

3aB. xadeapoi m‘/ w&/ M.T". Cepreena

CorjacoBaHo:

Hauvanpanuk YMY

,

IKH] i 10.B. Kynuna, «29» aBrycra 2016 r.

[Ipencenarens METONYECKONH KOMUCCHH 1O TTPO(HITIO

ﬁ E.W. Yepnukos, «29» aBrycra 2016 r.

§L_




HN3menenus B padoueii nporpamMmme
AUCUMILNIMHBI KAPXHBHOE XpAHEHHE JOKYMEHTOB
Ha 2017 — 2018 yu4. rox

YT1Bepxkaaro
JlekaH/5KOHOMHUYECKOT O (haKyIbTeTa
i FO.U. Tletpenko
«28» aBrycra 2017 .

B pabouyto nporpaMmy BHOCATCS CIEAYIOIINE U3MEHEHUS:
1) BHECEHBI M3MCHEHHMSI B CITHCOK JOMOJHUTEIBHOMN JIUTEPATYPhI
2) BHECEHBI U3BMEHEHHUS B IPUMEPHBIN NIepedeHb TeM pedepaTon

PabGouass mporpamma yTBepXkieHa Ha 3acelaHuH KadeIpbl MEHEIKMEHTA,
npotokoia Ne 1 ot «28» aBrycrta 2017 r.

3aB. kadenpoii .ﬂ(d;/tac&/ M.T'. Cepreesa

CorjacoBaHo:

Havanpauk YMY
/
lm 10.B. Kynuna, «28» aBrycta 2017 r.

[Ipencenarens METOIUYECKON KOMUCCUU TIO TIPODUITIO

@f E.N. Yepnukos, «28» asrycra 2017 r.
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IlosicHuTe/IbHAS 3AIIMCKA

1. Ileas u 327291 U3yYEeHUS] THCHUTITIUHBI
I]envro OCBOCHMSI TUCUHUIUTHHBI «APXHBHOE XpaHEHHE JOKYMEHTOBY SIBIISIETCS

IpHOOpeTeHNE 3HAHUI W HABBIKOB, HEOOXOIUMBIX [T (POPMHUPOBAHUS IIEJIOCTHOIO
IIPEACTABIICHUS O XU3HEHHOM I[MKJIE JJOKYMEHTAIHH, O COXPAaHHOCTH JIOKYMEHTOB,
IIO/IPa3yMEBAIOLIYI0 HE TOJIBKO 3alIUTy OT NPOMaXH MM M0Xkapa, HO U OT HECaHK-
LIMOHUPOBAHHOIO JOCTYIIA, @ TAKXKE pa3BUTHE OOLICH KyJbTYPhl BEACHUS IOKY-
MEHTAIIUH, KaK OJTHOTO U3 OCHOBOIOJIAraronifX podeCcCHOHAIBHBIX Ka4eCTB.

3adauu n3yueHus QUCIMILTUHBL

— O3HAKOMJIEHHE 00YYarOUIMXCsl C 3aKOHOAATEICTBOM, PETYIHPYIOLIUM ap-
XUBHOE XpaHEHUE JOKYMEHTOB;

— U3y4YeHHe 0COOEHHOCTEH TEKYIIEro ¥ apXUBHOIO XPaHEHUS JJOKYMEHTOB;

— OCBOEHHE CIyIIaTesIMH OCOOEHHOCTEH SI3bIKAa apXWBHBIX JOKYMEHTOB U
[IPABONMCAHUS IIPU UX COCTABJICHHH;

— O3HaKOMJICHUE OOY4YaloIIMXCs ¢ IIOJATOTOBKOH Jie]l K apXMBHOMY XpaHe-
HUIO.

2. TpeboBaHus K pe3y,ibTaTaM OCBOCHHSA JUCHHILIJIHHBI
[Iponecc m3ydyeHUs MUCHUILIAHBI HaMpaBicH Ha (HOPMHPOBAHHUE CIICAYIO-
XX 0OMIEKYIBTYPHBIX H MPO(ECCHOHATBHBIX KOMHEMeHYUIL:

A BiameTh HaBBIKAMHM ITIOMCKA, aHAIM3a M MCIOJIB30BaHUS HOPMATHUBHBIX U
IPaBOBBIX IOKYMEHTOB B CBOci npodeccroHanpHOU nestenpHoctu (OIIK-
1);

A Ccrnoco0HOCTP ~ pemaTk  CTaHAapTHBlE  3ajadd  NIPOo(ecCHOHAIBbHON
JEATEIBHOCTH Ha OCHOBe HWHPOpMAUMOHHOW © OuOIHorpaduyeckoi
KYJbTYPHl ~ C  IIpUMEHEHHEM  HH(OPMaIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHI ¥ C Y4YEeTOM OCHOBHBIX TpeOOBaHMM HHGOPMAIMOHHON
oe3zonacuHoctu (OIIK-7);

A BrajeTh HaBBIKAMM aHaiM3a UHGOpMaANUU O QPYHKIMOHHPOBAHHUH CHUCTEMBI
BHYTPEHHEI'0 JIOKYMEHTOO0OpOTa OpraHu3aiyu, BeJeHHs 0a3 JaHHBIX 10
pa3IMYHBIM  [OKazareasiM M (OPMHUPOBAHMS  MH(MOPMALMOHHOI'O
oOccreyeHus y4aCcTHUKOB Opranu3aiuoHHbIX npoekTos (ITK-11).

B pe3yneTare u3yueHus JUCHUINIUHBI OOYJaIOIIHIHCS TOJDKEH:
3namo:

A HOPMAaTHBHO-TIPAaBOBYIK 0a3y [ETONPOU3BOJACTBA, IOKYMEHTALHOHHOTO
obecrieueHus yIpaBJIeHUsl, apXUBHOTO XpaHEHUs JOKYMEHTOB B PO (3-1);

A rocymapCTBEHHBIE CTaHJAPTHI, PETrJIAMEHTHPYIOIIME BOIPOCHI CO3/IaHUS,
TEXHOJIOIHI0 00padOTKU U XpaHEHUS JIEJOBBLIX JIOKYMEHTOB (3-2);

A OCHOBBI, YCJIOBHS, CPOKH apXHBHOI'O XpaHEHHUS JOKYMEHTOB (3-3);

A 0COOCHHOCTH OpraHU3aIlMH apXHBa Ha npeanpusiaTuu (3-4).

Vmemo:

A OpraHW30BLIBATH aPXHBHOE XPaHEHHE TOKYMEHTOB Ha MPEINPHUATHU C CO-

OJTI0/ICHHEM YCTAHOBIICHHBIX MpaBUWI U HOpM (VY-1);



A obecrieurBarh COXPAaHHOCTh M KOH(HUACHIMAILHOCTh JOKYMEHTOB, 00pa-
3yEMBIX B pe3yJIbTaTe ACATEIBHOCTU npeanpusatus (Y-2);
Braoems:

A TEOPETUYECKMM HHCTPYMEHTApHEM YIPABICHHUS apXHUBHOM ICATEIBHOCTHIO
(B-1);

A crienrabHOM JiekcHukoH (B-2);

A HaBeIKaMH (POPMHUPOBAHUS U YIIPABJIECHUS APXHUBOM C HCIIOJIL30BAHHUEM CO-
BpEMEHHBIX TexHoyoru# (B-3).

3. MecTo aucuuILIMHEbl B cTpykType OIIOII BO

HJucnouiuHa sBIsSEeTCA JUCUMIUIMHOW MO BHIOOPY BapUaTHBHOM YacTH
OIIOII BO.

K wucxomasiM TpebOBaHMSAM, HEOOXOAUMBIM [UIA HM3YYEHHUs JIUCIHAILIMHEBI
«ApXUBHOE XpaHEHHE JIOKYMEHTOB», OTHOCATCA 3HAHHUS, YMCHHS U HaBBIKH,
c(OpMHpPOBAaHHBIE B XOJE€ H3YYCHHsS DUCHMIUIMH: «YIIpaBlIeHHE KaJIpOBOU es-
TEIBHOCTBION, «YTIPaBICHHE JOKYMCHTAMM».

W3y4yeHne JaHHOMN IUCLUILINHEL SBISETCS OCHOBOM JUUISL ITOCIIETYIOIIETO H3Y-
YeHUSA AUCHUIUIMHBL «JIOrHCTHKa»; KOMIIETEHIIMM, OCBOCHHBIC B XOJIC H3YUYCHHSI
JUCLHUIUIHHBI, TOTPEOYIOTCS B XOJIC MIPOXOKICHHUS TPAKTUKH.



COIAEPKAHUME JUCIHITJIMHBI

3 HHe AUCUMIUINHBI, CT B Mar 1
4. Copepsxanue JUCUHMIUIMHBL, CTPYKTYPHPOBAHHOE N0 TeMaM (pa3jeaaMm) ¢
yKa3aHueM OTBeJIeHHOT0 Ha HUX KOJIMYeCTBA aKaJeMHYeCKNX WJIH acTpo-
HOMHMYECKHX YACOB M BH/IOB YUYeOHbBIX 3aHATHIM

Cxema pacnpenesieHusi y4eOHOTO BpeMeHH 0 BHAAM y4eOHOH padoTshl

Obmass TpyAOEMKOCTh AUCHMIUIMHBI MpU O4YHOU (opme 0OydeHHs— 2 3a4ueTHHIE
eqUHHUIEI (72 akajieMHYecKuX yaca)

Ofmast TpyT0eMKOCTh AUCHMIUIHHBI IIPH 3a09HON (popme 00ydeHUs — 2 3a4EeTHbIE
equHUB! (72 akaAeMHYECKHX Jaca)

Cxema pacipeac;icHusd y'—IEGHOI'O BPEMEHH II0 cEMECTPaM

Ounas popma o0yueHus

TpynoeMKoOCTh, Yac
Buap! yuedHoi padoThl S e— T —
Oob1mas TPyI0EeMKOCTH 72 72
AyautopHas padora 26 26
B TOM YHUCJIE!
JIEKITUN 10 10
IIPAaKTUYECKHE 3aHATUSA 16 16
CamocTosTebHasi padboTa 46 46
IlpomeskyTouHas aTTecTaums (3a4eT) + +
3aoynas popma o0yyeHus
TpyroeMKoCTh, yac
Buasl yue0Ho#H padoThI 5 s Bisia
O011as TPyI0EeMKOCTh 12 72
AyautopHas pabora 4 4
B TOM YHCJIE!
JEKIUN 2 2
IIPAKTHYECKUE 3aHATHS 2 2
CamocrosTtensHas pabora 64 64
IIpome:xkyTouHasa aTTecTalus (3a4uer) 4 4




Ounas popma oOyyenust

Ne Pazaens! u Temsl aucuunian- | Odomas B ToM uncie ayaAuTOPHBIX Camo- IIpomesxy-
n/n HBI TpYya0- cTOsI- TOYHAH
e€MKOCThL, | BCero H3 HHX: TeJlbHas | aTTecTa-
yac JIeKI. npaKT. paborta uns
(3auer)
1 | Homenknarypa fen 4 2 2 2
2 | ®opmHpoBaHHe [edl 7 2
3 | Tekyuiee xpaHeHHe JOKYMEHTOB 4 2 2 2
[loaroroBka JOKYMEHTOB K cja-
4 | ue B apxuB. DKCIEPTH3a LIEHHO- 4 2 2 2
CTH JOKYMEHTOB
5 | OKcnepTHble KOMUCCHH 4 2 2 2
6 [IpoBeneHHne sKcHepTH3BI LieH- 4 5 3 5
HOCTH JOKYMEHTOB
7 | Odopmnenue aen 4 2 2 2
Odopmnenne e MOCTOSHHOTO
g | CPOKa XpaHenus (koHbHIEHITH- 4 5 5 5
aJlbHBIX, CEKPETHBIX, MO JIHYHO-
MY COCTaBY)
Obuiee nonsTue o0 apxuBe.
9 | HopmaTtupHO-npaBoBas baza 4 2 2 2
JOKYMEHTOB 00 apxuBe
10 | KomnnekroBaHHe apXHBa 4 2 2 2
1 Obecneuenue coXpaHHOCTH ap- 4 5 5 2
XHBHBIX JOKYMEHTOB
Apxupoxpanuiuima. Tpebosa-
|2 | H¥8 K 31aHHAM U TIOMELICHUAM 5 2
apxuBa. OBGopynoBaHue apxu-
BOXPaHHJIHLIL :
13 | PexXuMBI XpaHeHHS JOKYMEHTOR 4 2 2 2
14 | Y4er NOKYMEHTOB B apXHBe 4 2 2 2
15 HayuHo-cnpaBouHbIH anrapar K 4 4
JOKYMEHTaM apXuBa
16 Hcnone3oBaHHe  JIOKYMEHTOR 4 4
apxMBa
KomnnexroBanue W yuer siex-
17 | TPOHHBIX apXMBHBIX JOKYMEH- 4 4
TOB B apXMBaX OpraHH3aLuil
18 ApxHMBHOE XpaHEHHE IJIEKTPOH- 4 4
HBIX JOKYMEHTOB
19 Opranuzanust paboTbl apxuBa 4 2 5 2
OpraHu3aluu
[Mpomexxyrounas  arrecralms i
(3auer)
BCET'O: 72 26 10 16 46 g




3aounas popma oOydeHus

Obdmas B Tom uucie ayaurop- Camo- IIpome-
Ne Paznesnt 4 TeMbI TPpya0eM HBIX cTosi- Ky TOU-
n/n AHCIHILIHHBI KOCTh, U3 HUX: TeJIb- Haf aT-
yac BCEr0 | JIeKI. | NpaKT. | Has pa- | TecTa-
oora uMs
1 | Homenknarypa aein 6 2 ) 4
2 | DopMHpOBaHHUE €I 4 4
3 Texyumiee xpaHeHHE [OKy- 4 4
MEHTOB
[lonroToBka MTOKYMEHTOB K
4 | cmaue B apxuB. DKCIEpTH3a 4 4
[IEHHOCTH JJOKYMEHTOB
5 | DKCrepTHBIE KOMHCCHU 4 4
6 IIpoBenenue OKCIEPTU3EI 4 4
IIEHHOCTH JOKYMEHTOB
7 | Odopmiienue nen 4 4
Odopmienune nen MOCTOSH-
g | HOTO CpoKa XpaHeHHS (xoH- 4 i
(bUIEHIMATBHBIX, CEKPETHBIX,
110 TUYHOMY COCTaBY)
OOfmee moHsaTHE 00 apXHBe.
9 | HopmarupHo-mipaBoBast 0aza 4 4
JIOKYMEHTOB 00 apXuBe
10 | KommiekToBanue apxmuBa 4 4
1 ObecneueHne COXPaHHOCTH 4 4
APXUBHBIX JOKYMEHTOB
Apxupoxpanunuma. Tpebo-
BaHHS K 3[[aHHSAM U IIOMelre-
12 4 -
HusM apxusa. ObopynoBaHue
apXMBOXPaHHINII
13 Pexumbl XpaHeHHs JOKyMeH- 4 4
TOB
14 | YyeT 1OKYMEHTOB B apXHBe 2 2
15 Hayuno-cnipaBounsli  anma- 5 5
paT K JOKYMEHTaM apXHBa
16 Hcnonp3oBanue JOKYMEHTOB ) )
apXuBa
KoMriektoBanue u  yuer
|7 | ®7€KTPOHHEIX APXHBHBIX JI0- 5 ’
KYMEHTOB B apXHBax OpraHu-
3aLui
18 ApXHMBHOE XpaHEHHE D3IIEK- 5 5
TPOHHBIX JOKYMEHTOB
19 Opranuszanus paboTLl apXHUBa 4 5 5 5
OpraHu3anyu
[TpomeskyTounas arrecraius 4 4
(3aueT)
BCEI'O: 72 4 2 2 64 4




CrpykTypa U coaepKanue TUCHUILTHHI

1. Homenknarypa e

Llenn HoMeHKNaTyphl ge1. OCHOBHBIE OHATHS M TEPMHHOJIOTHS. BUisl HO-
MEHKIaTypsl jen. Turosas HomenkiaTypa men. IIpuMepHas HOMEHKIATypa HEI.
NuausujyaneHas HoMeHknatypa nen. CBojHas HOMEHKIATypa el Pasmesnsl
CBOJHOM HOMEHKJIATYPBI JICII.

Coctas HOMeHKIaTyphl Je1. OCHOBA ISt ONpe/IesIeHUst CTPYKTYPBI HOMEHK-
NaTyphI jiesl. 3aroJoBOK jesa. DIEMEHTH 3arojoBKoB Ael. COCTaB 3JI€EMEHTOB 3a-
royopka fenaa. OCOOCHHOCTH 3aroIOBKOB JIEJI, COAEPIKAINMX PACTIOPSAAUTENLHYIO,
IUTAHOBYIO, OTYETHYIO JTOKYMEHTALHIO, KaIpOBYIO JOKyMeHTanui. CucreMarusa-
st 3aroJIOBKOB J1e)l. OCOOEHHOCTH CHUCTEMATH3allMK 3ar0J0BKOB JIe] 10 CTEIeHU
B)XHOCTH, B ai(aBUTHOM mopsiake. [IopsmoK paciosoKeHHs 3arojOBKOB e/ B
HOMEHKIIAType JeJI OpraHH3aIlHH.

OcHOBaHus jUlA TPYNIMPOBKU JIOKYMEHTOB B jiena. Cpoku XpaHEHHUs [eil.
JIOKyMEHTBI BpPEMEHHOTO XpaHeHHs. JIOKyMEeHTBI ITOCTOAHHOTO XpaHeHus. [Tepeu-
HH JOKYMEHTOB C yKa3aHHEM CPOKOB HX XpaHEHHs: THIIOBBIE, BEJIOMCTBEHHBIC.
Hcuncnenne cpokor xpaHenus ned. «llepedeHb THIOBBIX YIPABIEHYECKHUX ap-
XHUBHBIX IOKYMEHTOB, 00pasyroluXcs B IPOILECCEe AESTENBHOCTH IocyIapCTBEH-
HBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJIEHUS M OPTraHWU3AIHif, ¢ YKa3aHHEM
CPOKOB XpaHeHUs» (1prkas MuHucTepcTBa Ky IbTyphl Poccuiickoi denepanuu ot
25.08.2010 r. N 558)

Dopma HoMEHKIATYpHI jest. CocTaBHBIC 4acTH (OpMa HOMEHKJIATYPHI AE:
MHJIEKC JIEJIa, 3ar0JIOBOK JieJia, KOJMYECTBO Je)l (TOMOB, 4acTeH), CPOKH XpaHEHHUS
nen. Mrrorosas 3anucek B HOMeHKIaType neit. e mo cpokam xpanenus. Jlena nepe-
XoJsiIKe. PEeKBU3NTEI 0(OPMIIEHHS HOMEHKIIATYPBI JIE]I OPraHU3allMH.

OcHoBHas nureparypa — 1, 2.

HononmauTensHaa mureparypa — 9,11,15,16, 18, 21, 28.

Hurepuer-pecypce: http://students.rfei.ru/a/students/library.ispx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp:; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsre komnerenmmu: OITK-1, OIIK-7, TIK-11.

Ob6pasosarenbuble pesynsraTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

2. ®opMHpoBaHuUe e
Hemn dopmuposanus nen. OCHOBHBIE IOHATUS M TepMHUHOIOrUs. IleHTpa-
JIM30BaHHAsT opraHusanus (GopmupoBanus jaes. JleHeHTpaliM30BaHHAS OpraHU3a-
11t QOPMHPOBAHUSA HEIL.
OnemMeHTsl GOPMHUPOBaHHA el 0dopMIeHHE 0GIIOKEK )T, PACIIPE/ICIICHHE
M packjajika HCIIOJIHEHHBIX JOKYMEHTOB I10 [1anKaM ([es1aM), IIOCiIe[0BATEILHOCTh
pacToIOKeEHHst JOKYMEHTOB BHYTPH JICII.



Obnoxka gema. Ocobennoctu odopmienus obinoxkn aena. TOCT 17914-
72 «O0n0XKHU [ie]1 JUIHTENBHBIX CPOKOB XpaHeHus. THIIbI, pa3sHOBHAHOCTH U TEX-
HUYECKHE TpeOOBaHUD». PEKBU3UTHI 00JI0KKH JIeIa.

[IpaBuma GopMHpOBaHHS [EN: WCHOJHEHHBIE JOKYMEHTBHI, JOKYMEHTHI Ojl-
HOTI'O CpOKa XPaHCHHMSA, IPaBHIBHOCTH O(QOPMIICHUS TOKYMEHTOB, OPUTHHAIILI [0-
KYMEHTOB C IPHJIOXKEHUSIMHU M JOINOJHUTEIBHBIMH Martepuanamu. Jlejia ogHoro
KajieHaapHoro roja. [lepexoasiue aena.

[IpuHIMIEl cHCTEMATH3AMH JOKYMEHTOB BHYTPH J€Ia: XPOHOJIOTHUECKHUIA,
BOIIPOCHO-JIOTHYECKHH, HyMEpaluuOHHBIN, a(haBUTHBIM.

@OopMHUPOBAHHE PACIOPSAAUTENBHBIX JTOKYMEHTOB. DOpPMHUPOBaHUE JIOKY-
MEHTOB 110 OCHOBHOH IesTensHOCTH. DopMHUpOBaHHE KaJpPOBOW JOKYMEHTALIHH.
®opMupOBaHHE JOKYMEHTOB B JINYHBIX JAeiax. PopMUpoBaHUE MIaHOBO-OTYETHOI
AoxkymeHTanud. PopMupoBaHHE HHGOPMAIMOHHO-CIIPABOYHONW JIOKYMEHTAIIUH.
®opmuposanue nepenucku. TpeboBanus kK 06bEMy jiea.

OcHoBHas nutepatypa — 1, 2.

HomnonuurensHas muteparypa — 9,11,15,16, 18, 21, 28.

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnerermun: OITK-1, OIIK-7, TIK-11.

O6pasoBarensHble pesyibrarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

3. Texymee (onepaTuBHOE) XpaHEHHE JOKYMEHTOB

[lenu v 3a1aun TeKyIIEro XpaHEHHs JOKyMEHTOB. TepMHHBI M ompejele-
HUsl. XpaHEHHE JIOKYMEHTOB B IIPOIECCE HMX HCIIOJHEHHUS. XpaHEHHE HCIIOJIHEH-
HBIX JOKYMEHTOB. OcoOeHHOCTH 000py[HOBaHHs IS XpPaHEHHUs HOKYMEHTOB B
IPOLECCE UX MCIIOIHEHUS H UCIIOJHEHHBIX TOKYMEHTOB. McITons30BaHHe HOMEHK-
JIaTyphl A€ A TEKYIIEro XpaHeHHs TOKYMEHTOB.

Tekymee xpaHenue JOKyMeHTOB KOHGHIEHIHAIBHOIO XapakTepa. Pabora ¢
JIOKYMEHTaMH, COCTOALIMMU Ha TeKylleM xpaHenun. Kapra-samecturens. Beigaya
€T, COCTOSIIMX Ha TEKYIIEM XPaHEHHH, COTPYIHUKAM CBOEH OpraHHU3alliy U ApY-
TUX OpraHusanyi. M3piarHe JOKyMEHTOB M3 [IeJ, COCTOSIIUX Ha TEKYIIEM XpaHe-
HuH. CPOKH BbIJIa4H JIE]1, COCTOSIIIUX HA TEKYIEM XPaHCHHH.

OcHoBHas muTepatypa — 1, 2.

JlononmuuteneHas mureparypa — 9,11,15,16, 18, 21, 28.

Hureprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html: http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.

Dopmupyemsie komitereniau: OTIK-1, OTIK-7, TIK-11.

ObpaszosarenbHbic pe3ysbrarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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4. IloaroroBka e K ciaye B apXuB. IKCIEPTU3a HEHHOCTH JOKYMEHTOB

OcobeHHOCTH ITOATOTOBKH fe)l K cradye B apxuB. [loHsTHe 00 sKcrepTHse
LEHHOCTH JOKYMEHTOB. 3a/ja4yl 3KCIIEPTU3bl LIEHHOCTH JOKYMeHTOB. Obuie Kpu-
TEPUH OIIEHKU JOKYMEHTOB: KPUTEPHH MPOHCXOXKJIEHHUS, KPUTEPHUH COCPIKAHMS,
KPUTEPUH BHENIHMX OcoOeHHocTeH gokyMenTa. CrenuduuecKue KPUTEPUH OIEH-
KM JJOKYMCHTOB: 3HAYUMOCTh YUPEXICHUS WJIH JIMIIA, B pe3yiIbTaTe ACATEILHOCTH
KOTOPBIX CO3JaHB! JOKYMEHTHI; 3HAYHMOCTb COJAEPXaHHs IOKYMEHTOB, BpeMs H
MECTO 00pa30BaHUsl JOKYMEHTOB; NOJIMHHOCTh M KOTUHHOCTh MOKYMEHTOB; FOPH-
AMYecKas CHIa JOKYMEHTOB; MyOJIETHOCTh JTOKYMEHTOB; IMOIVIOIIEHHOCTh COJEp-
KaHUS; PUINIECKOE COCTOSIHUE JJOKYMEHTA.

OcHoBa PKCIEPTH3B! LIEHHOCTH TOKYMEHTOB - «llepeueHp THIOBBIX yIpaB-
JIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIONIMXCsl B IPOLIECCE JAESATEIIbHOCTH I0-
CY/AapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHHS W OpraHU3alui, C
yKa3aHHEM CPOKOB XpaHeHHs» oT 25 aBrycta 2010 r.

OcHosHas nureparypa — 1, 2.

HononuutensHas urepatypa — 9,11,15,16, 18, 21, 28.

Wnrtepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.rw/; http://library.spbstu.ru/ru/.

®opmupyemsie kommeTeHun: OIMK-1, OITK-7, TIK-11.

ObpazosarenbHble pesyasTartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

5. DkenepTHBIE KOMHCCHU

OKCHepTHbIE KOMHMCCHH. 3aJayd 3KCHEPTHOHM KOMMCCHM: OpraHM3alus
IIPOBEAECHUE IKCIEPTU3H! IIEHHOCTH JOKYMEHTOB Ha CTaIMH [EJIONPOU3BOACTBA
[IPH COCTABJICHUH HOMEHKJIATYPHI JIe] U B npouecce GOpMUPOBAHUS [IEJ; OpraHu-
3alMs U [POBEINEHUE IKCIEPTU3BI LIEHHOCTH JAOKYMEHTOB Ha CTaJWUM MOATOTOBKH
UX K [lepefadye B apXUB YUYPEXKICHHUS; OpTraHH3allisi U MIPOBEACHUE OTOOpa M MOJI-
TOTOBKH JOKYMEHTOB K Ilepefade Ha IIOCTOSTHHOE XPaHEHHE B IOCYAapCTBEHHBIH
WJIM MyHUIIHIIAJIbHBIA apXUB.

DyHKIUY IKCIIEPTHOM KOMHUCCHM: OPraHU3allds €XEeroJHOro oTdopa MOKY-
MEHTOB Ha XpaHEHHE; pACCMOTPEHHE I'OJIOBBIX Pa3/IeJIOB ONMMCEH e MOCTOSHHOIO
XpaHEHHs, OIUCEN Jie]l BpeMEeHHOro xpanenus (cwimie 10 ner), B TOM uucie mo
JAYHOMY COCTaBy, aKTOB O BBIJICIICHMM K YHHUTOXKCHHIO JOKYMEHTOB U J€J, He
HOUIeKAMX JaIbHEHIIIEMY XPaHEHHUIO; PAaCCMOTPEHHE BOIPOCOB O MpHEMEe Ha
XpaHeHHEe [JOKYMEHTOB JIMYHOI'O IIPOMCXOKACHUA; PACCMOTPEHHUE IIepeUHerd M
orucei 0co00 HEHHBIX JIe]; METOIMYECKOE PYKOBOJCTBO M KOHTPOJIb 3a JACATCIIb-
HOCTBIO DK CTPYKTYPHBIX 1OJpa3/ie/IeHUH; OpraHu3aus U IMPOBEICHHE COBMECT-
HO CO CIIy>k00# JeJI0NpPOU3BOACTBA U BEAOMCTBEHHBIM apXHUBOM MEPOMPUSITHH 110
MOBBIIIEHHIO KBAIM(DUKAMK WICHOB DK CTPYKTYPHBIX MOJIpa3/IeIeHIH.

[IpuMepHOE MOTOXKEHUEM O MOCTOSHHO JICMCTBYIOIIEH SKCIEPTHOH KOMHC-
CUH YUYPEXIEHHUS, OPraHu3alluy, NpEeIIpUsATHs, YTBEpKAeHHOe npukazoMm [ocy-
JapCTBEHHOW apXHUBHOH ci1y:x0b1 Poccun ot 19.01.1995 N 2.
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OcHoBHas nuTepatypa — 1, 2.

JlononnurensHas nureparypa —9,11,15,16, 18, 21, 28.

WuTepuet-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmegu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerernun: OITK-1, OTIK-7, TIK-11.

O6pazoBarensHble pe3ynbTarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

6. Hponenenﬂe IKCIECPTHU3bI HCHHOCTH TOKYMEHTOB
HOpMaTHBHO-MeTOIH/I‘IGCKHG OCHOBBI 3KCIICPTH3BI IECHHOCTH JOKYMCHTOB.

Opranusanyst NpOBEACHUS 3KCIIEPTU3H! IIEHHOCTU TOKYMEHTOB.

Otbop men mocTOSHHOIO U BpeMeHHOro (cBoiie 10 jer) XpaHeHus A Ie-
pelaud B apxXuB, OTOOp €Nl C BPEMEHHBIMH CPOKAMH XPaHEHHS, MO UICKAIIMX
XPAaHCHHIO B CTPYKTYDPHBIX IOAPA3/IEJIEHUSIX B COOTBETCTBUU C KPUTEPHSIMH IPO-
UCXOXKJIEHH, COAEPKaHMs, BHEIIHUX 0COOEHHOCTEH IOKYMEHTOR.

Brigenenne K yHHUTOKEHHIO €T 3a MPEIBIIYLIHE TObI, CPOK XPAHEHHSI KO-
TOPBIX UCTEK.

Odopmiienne pe3ynbTaToB SKCIEPTU3BI IEHHOCTH JOKYMEHTOB. BrIgenenne
JOKYMEHTOB K YHHUYTOXKCHHIO. Y HUUTOXXCHHE MOKYMEHTOB. AKT O BBIJCIIEHHH K
YHUYTOXKEHHUIO €T, HE MOJUICIKAITHX XPaHEHHIO.

Omnuce gen. Onuce e NOCTOSHHOro XpaHeHus. OmUCh el JOIroBpeMeH-
HOTO XpaHeHMs. TexHoisiorus cocraBiieHHs ¥ odopmieHHs onucedt gei. Orca-
TeJIbHAA CTaThsd. DIIEMEHTHI OIMcaTenbHOH cTaTthi. MToroBas 3amuce. ®opma omu-
CH JIEIL.

OcHoBHas auteparypa — 1, 2.

HononnurensHas ymreparypa — 9,11,15,16, 18, 21, 28.

Hurepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie kommerermun: OTIK-1, OTIK-7, TTK-11.

ObpazoBaTenbHabIe pe3ynsrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

7. Odopmienne e
O6mee nonsTue 06 obopmiaeHuu aein. Hopmarusheie TpeboBanus K ohopm-
nenuro aei. Ilpasuna odopmienus jgen BpemeHHoro xpanenus o 10 jger. O6mue
npaBujia O(OPMIIEHHs eI BPEMEHHOIo XpaHeHus cBoie 10 ner. Obuiue mpasuiia
0QOpMIIEHHS €1 IOCTOSIHHOIO XpaHeHus. OO0mue npaBuia ohopMIIEHUS e 110
JUYHOMY COCTaBYy.
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Cocrap 21eMeHTOB 10JIHOTO odopmieHHs Jjien. OcoOeHHOCTH HYMEpaluu
McToB B Jenax. Hymepauus wnmocTparvBHoro Matepuana (dororpaduit, amua-
rpamMmm u ap.). Hymepaiuus nporyieHHbx JUcToB. JInTepHbIe HoMepa.

3aBepurenbHas 3anuch. OCOOEHHOCTH 3allOJHEHHS JIMCTAa-3aBCPUTENIS.
Odopmicuue obnoxku aen. Tpedosanus k obopmienuto oomoxku geia. TOCT
17914-72. O6s3aTenbHble PEKBH3UTEI 00I0KKH €. JIOMOIHATEIbHBIE HIIEMEHTHI
odopmienus aena. OdbopmieHue 3aroyioBka aena, uHjekca jaena. Jlara nena. Ko-
JIMYECTBO JTUCTOB B fente. Cpok XpaHeHus Jena. ApXUBHBIN mudp aeia.

OcHosnas nureparypa — 1, 2.

HononnutensHas aureparypa — 9,11,15,16, 18, 21, 28.

Wuatepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmegu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnerermun: OITK-1, OITK-7, ITK-11.

O6pa3oBarenbHble pe3yasTarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

8. OdopmieHue qe1 NOCTOAHHOrO CPOKA XpaHeHus (KOHDHAEHIHANLHBIX,
CeKPETHBIX, II0 THYHOMY COCTABY)

I'OCT 17914-72. O610XKH el JUIMTENBHBIX CPOKOB XpaHeHus. THIIBI, pa3-
MEPHI U TeXHU4YecKue TpeboBanus. TpebopaHus K XpaHEHHIO U paboTe ¢ TOKYMEH-
taMu JaTenbpHoro xpanenus ['OCT 7.50-2002 «KoncepBamust mokymesToB. O0-
mue TpebOBaHMS», YTBEPXKAEH noctaHoeieHueM ['occranmapra PO or 5 wurons
2002 r. Ne232-cT.

IlpaBuna odpopmiieHHa Aed IOCTOSHHOI'O CpOKa XpaHeHus. I[IpaBuia
oopMiIeHHs JeN 10 JIMYHOMY COCTaBYy. BHYTpPEeHHsIS ONHMCH JOKYMEHTOB J€ja.
DJEeMEHTBI BHYTPEHHEH OIMMCH JIOKYMEHTOB Je)1a. BHYTPCHHSSA OIUCEH JOKYMEHTOB
B BuAe Tabmuuel. Mrorosas zanuck. Ilopsanok nepenauu men B apxus. Mcropuye-
CKas CIIpaBKa Ha apXWBHBIN (DOHT OpraHH3aIHH.

OcHoBHas mutepatypa — 1, 2.

HomnomuurensHas mureparypa — 9,11,15,16, 18, 21, 28.

Huteprer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemble komnetennun: OINK-1, OITK-7, TIK-11.

Obpa3oBarenbHble pe3ynsTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. O0uiee nonaTue 00 apxupe. HopmMaTtupHo-npaBoBasi 6a3a 10Ky-
MEHTOB 00 apxuBe.
Omnpenenenue apxusa. Buapl apxuBoB. M3 UCTOPUH Pa3sBUTHsS apXMBHOIO
nena B Poccun. Tepmunsl u onpejenenus (I'OCT P 51141-98 «Jlemonpou3soiact-
BO ¥ apXMBHOE AeJI0. TEpMHHBI U ONIPEJICTICHU» ).
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HopmaTHBHO-IIpaBOBbIE JOKYMEHTHI, perjaMEeHTHpYIOUe padoTy apxusa:
DenepanbHblil 3aKoH 0T 22 okTs10pst 2004 1. Ne125-®3 «O06 apxusuom jaeine B Poc-
cuiickoii @enepanuu»; IlpaBwiaMu opraHu3anuy, XpaHECHUS, KOMIUIEKTOBAHUS,
ydyera M MCIIOJIb30BaHUSI JOKYMEHTOB ApXHUBHOTO (hoHaa PD u Apyrux apXuUBHBIX
JIOKYMEHTOB B I'OCYJAapCTBEHHBIX W MYHMIIMIIAJILHBIX apXHBaX, My3esdX U OHOIIHO-
TeKax, opraHusanusax Poccuiickoil AkagemMuu HayK, YTBEP)KIECHHBIMH MPHKA30M
Munkyiastypsl PO or 16.02.2009 N 68; «OcHoBHBIE NpaBuiia padOThI apXHUBOB
opranuzauuin» (omodpensl pemenuem Kosuiermn Pocapxusa ot 6 despans
2002 r.).

OcHoBHag nuTepaTtypa — 1, 2.

HononHuTenbHas qureparypa — 9,11,15,16, 18, 21, 28.

Hurepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnereHuun: OIIK-1, OIIK-7, ITK-11.

Ob6pazoBarenbHble pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

10. KomniekTtoBaHue apxusa

[TonsiTne KOMIUIEKTOBaHHS apxXuBa opraHu3anuu. OnpeaerneHue HCTOYHH-
KOB KOMILIEKTOBaHHA apxuBa. OmnpeneneHnue cocraBa JJOKYMEHTOB, IOIICKAIIMX
npueMy B apxus. OpraHusauus nepenayd J0KyMEHTOB B apXHB. VICTOYHUKHM KOM-
IUIEKTOBAaHUSA apXHBa: CTPYKTYPHBIC MOAPA3ACICHUS OPTraHU3AIldU, TOABEIOMCT-
BCHHbIE OpraHusaiuy, ¢pusugeckue auma. CoctaB JOKYMCHTOB, IOJIEXKAIIUX [Ie-
penade B apxuB. KoMiuiekToBaHHE IeIlaMU MOCTOSHHOTO, BpeMeHHoro (cBpime 10
JeT) XpaHEHHMs, AejIaMU 110 JIHYHOMY cOCTaBy. HOpMAaTHBHO-IIPABOBLIC aKTHI, OT-
pa)karoIl¥e BOIIPOCH KOMIUIEKTOBAHHUS apXHBa OPraHH3alHH.

OcHoBHas mureparypa — 1, 2.

JononnurensHas sureparypa — 9,11,15,16, 18, 21, 28.

HurepHer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp: http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemele komneteHuuu: OIK-1, OIIK-7, ITK-11.

Oo6pasoBarenbHble pe3yiasTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

11. ObecnieyeHne COXPAHHOCTH APXHBHBIX JOKYMEHTOB.

Cucrema mMep 1o oOecleyeHHI0 COXPAaHHOCTH JOKYMEHTOB. OpraHusarius
XpaHEHHMA NOKYMEHTOB - CUCTEMA MEPONPUATHM, BKIIOYAIONMIAs palldOHAIbHOE
pasMelleHne JOKYMEHTOB, KOHTPOIb 32 UX JIBIDKCHHEM U (DH3UMYECKUM COCTOSHH-
€M, KOITUPOBaHUE JIOKYMEHTOB C LIEJBIO CO3JaHUs CTpaxoBoro GoHma v ¢owuaa
[10JIb30BaHUA, BOCCTAHOBJIEHHE (pecTaBpalvs) NEepPBOHAYAIBHBIX HIIM OIH3KHX K
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IIEPBOHAYAJILHBIM CBOMCTB M BHCIIHUX IPU3HAKOB JOKYMEHTOB, ITO(BEPIIIHXCS
HOBPEXICHUIO HIH Pa3pyIICHHUIO.

KomIutekc Mep 1o opraHu3aiii XpaHeHHs, IPeayCMaTPUBAIONIMH CO3/IaHue
MaTepHaJIbHO-TEXHUYECKOW 0a3bl XpaHEHUS JOKYMEHTOB (3MaHHE M ITOMELIECHHA
XPaHUIIHIL, CPEICTBAa XpaHEHHs JOKYMEHTOB, CPEICTBA OXPaHBl U 0E30IIaCHOCTH
XpaHEHUs!, CPE/ICTBA KIIMMATHYECKOrO0 KOHTPOJIS, CPEACTBA KOMHUPOBAHUS U BOC-
CTaHOBJICHMSI IOBPEXKICHHBIX TOKYMEHTOB H T.I1.).

Kommeke Mep 1Mo co3gaHuio U cOoOJIOMEHHI0 HOPMATHBHBIX YCIOBHH Xpa-
HEHUS JIOKYMEHTOB (TEMIIEpaTYpHO-BIaXHOCTHBIH, CBETOBOH, CaHHUTapHO-
TUI'MEHHUYECKHI, OXPaHHBIA PEXUMBI XpaHEHH).

KoMmIulekc Mep 110 COXPaHHOCTH JIOKYMEHTOB U KOHTPOJIb MX (H3HYECKOTO
COCTOSIHMS IIPU NOCTYIICHHH JOKYMEHTOB B apXUB, IIPH UX XPAHEHHH M Iepeiaye
NOKYMEHTOB Ha IIOCTOSIHHOE XpaHeHue. YdeT crenr(uK BUIOBOTO COCTaBa JOKY-
MEHTOB, XapaKTepHOro JIUIsi KOHKPETHOTO apXHBa.

OcHoBHas nuTeparypa — 1, 2.

HononuureapHas urepatypa — 9,11,15,16, 18, 21, 28

Hurepner-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmegu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnereHmun: OIIK-1, OTIK-7, TTK-11.

ObpazoBarensHble pe3ynbTaThl: 3-1, 3-2, 3-3, 34, V-1, V-2, B-1, B-2, B-3.

12. Apxusoxpanuimima. TpeboBanus K 37aHUAM H NOMEIICHUSIM apXHBa.
OO6opynoBaHHe apXUBOXPaHNJIHILL

Buapl 3qanuil 1011 XpaHeHus: NOKYMEHTOB: CHEHaIbHO TOCTPOCHHBIE, 3/1a-
HMs IPUCIIOCOOJIEHHBIE, OTENbHBIE IOMEILEHHs B 3/1aHHH. BpIcOTa apXHBOXpaHu-
mma. MzonupoBaHHE, OrHECTOMKOCTH, CTPOHUTENIbHBIC MAaTCpHAJIbl, IOXapHas
0€3011aCHOCTh, €CTECTBEHHAsI U MCKYCCTBCHHAs BEHTHILALMA. TpeOOBaHUS K CHC-
TeMaM KOHIHLIMOHUPOBaHHUs BO3AyXa.

TpeboBanus Kk npuUCIIOCOBICHHOMY MOMEIIEHUIO apXuBa. DKCIEPTH3a IIPH-
FOJHOCTH TOMEILIECHHS I pa3MEILEeHHUs B HEM apXuBa (OTHECTOMKOCTH, JOJTO-
BEYHOCTbH, IMPOYHOCTE KOHCTPYKLHH, TEXHHUYECKas YKPEIUIEHHOCTh, COCTOSHHUE
IIOMEILECHHS, HAJINYME OTONUTENBHBIX H BEHTHISLIMOHHBIX CHUCTEM). AKT IO HTO-
raM KCIEPTH3bI IPUTOJHOCTH IIOMEIIEHHS Ul pa3MEILCHHUs B HEM apXWBa.

Yuer QuHaMUKH JBHKeHHS Jel. OCOOCHHOCTH MOMEIIECHHH JUIST XpaHEeHHsI
JOKYMEHTOB OOIIEr0 JEJIONPOU3BOJACTBA, TEXHUYECKUX, KOHOUICHIIHAIBHBIX, 110
JUYHOMY COCTaBY.

TpeboBanus k 060pyIOBaHUIO TIOMELICHHH, B KOTOPBIX Pa3MEIIACTCs aPXUB.

OcoOeHHOCTH apXHUBHBIX CTEJUIAXKEH, MOJIOK, UX pa3Mepsl. CTallHOHApHBIE METAJl-
AMYeCcKHe cTeiutaxu. llepenBikHbIE METAIUIMYECKHE cTellIakH. Bceromorarels-
HBIE CPEACTBA XPAHEHHUS - METAIMYECKHE MIKadbl, ceiidbl, MKaQbI-CTCILIAKA H
T.1. HopMbI pacctaHoBKHM creiuiaked. HopMbl paccTaHOBKH 000pYIOBaHUS C Bbl-
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ABH>KHBIMH YacCTAMH (HH.[HK&MH, CEKIIHAMH, HBepuaMH). HepBH‘IHBIe 3alllUTHBIC
CPEACTB XpaHEHHA 6YMa}KHbIX HJOKYMEHTOB — KapTOHHBIC KOpO6KH, TIATIKH.

Creiuraxu Ui XpaHeHus JOKyMEHTOB Oobmioro gopmara. Cresuiaxu ¢ ro-
PH3OHTAIBHBIM IIOJBECHBIM XpaHeHHEM. CTe/IaXH ¢ BEPTHKAIBHBIM ITOABECHBIM
XpaHECHUEM.

Tonorpadguposanne. OcoOEHHOCTH HyMepalHH CTe/Ulaxed, mKkadoB, Io-
710K. OCOOEHHOCTH NOCTEIUTAXKHBIX TOIOTpapHIECKHX yKa3aTeIeH.

OcHoBHas nmuteparypa — 1, 2.

HormonHurensHas auteparypa — 9,11,15,16, 18, 21, 27

Hurepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.rw/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsle komnereHuuu: OIIK-1, OTIK-7, ITK-11.

ObpasoBaTenbHbie pe3yasTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

13. PesxuMBI XpaHeHUS JOKYMEHTOB.

CeetoBoM pexxuM. OrpaHHYEHHBIC WM TCXHOJOTHYECKH HE0O0XOIUMbIE
YPOBHH OCBELIEHHSA. EcTecTBEHHOE OCBelIeHUE B apxuBoxpaHmwiIdiax. OcodenHo-
CTH XpaHEHHs JOKYMEHTOB IIpH €CTECTBEHHOM oOcBellleHHH. McKyccTBeHHOE OC-
BEIICHHE apXHUBOXpaHWIHIIAaX. TpedoBaHUs K CBETHILHUKAM. Y POBEHb OCBEIIEH-
HOCTH.

TeMmuepaTypHO-BIaKHOCTHBIH PEXUM. ['panunpr TEeMIIepaTypHO-
BJIQXKHOCTHOI'O peXuMa Ul OyMa)KHBIX JOKYMEHTOB, IS JOKYMEHTOB Ha Mar-
HHTHBIX JIEHTAX M JUCKOBBIX HOCUTENISAX. MEpOonpHusTHs 110 ONTHMH3ALHK KJIMMa-
THYECKUX YCI0BHH. KOHTpOIBHO-U3MEpPUTENbHBIE NPHOOPBI (TEPMOMETPHI, IICH-
XPOMETPBI, TUTPOMETPHI).

CaHMTapHO-TUTMEHHYECKUH peXUM. MepOnpUaTHS, HCKIIOYAOIHME BO3-
MOYXHOCTh MOSBIEHHs IIJIECEHH, HACEKOMBIX, IPBI3YHOB, ITBUIH. OCOOEHHOCTH IIPO-
BEACHUSI CUCTEMATHYECKOM BIIaKHOM yOOpku. BojHbIE pacTBOpHI aHTHCEIITUKOB.
Je3uH(peKIny U Ie3MHCEKITMH TOMEIEHHUIA.

OxpaHHBI pexXuM. TeXHHUeCKHe CpeICcTBa 3auThl. OpraHu3alus CUCTEMBI
OxpaHsl, curtanusanuy. CoOIoaeHre Mep MPOIYCKHOTO PeXuMa, HMOpsaKa Joc-
Tylla B XpaHWJIMILE, OIlCYaTbIBAHUE TTOMEIEHHH. JloToIHUTEeIbHASl 3alUTa apXu-
BOXPAHMJIUI: METAJUIHYECKHE PEIISTKH, IPOYHBIC 3aMKH.

[TpotuBonoxkapuelii pexxuM. CpeacTBa MoapoTymieHus. MHOroBapHaHT-
HBIE CPE/ICTBA MOKAPOTYIICHHS.

Obecneyenue GU3NKO-XUMHUYECKOH COXPAHHOCTH JIOKYMEHTOB.

OcHoBHas guteparypa — 1, 2.

HonomuutensHas murepatypa — 9,11,15,16, 18, 21, 26.

HurepHer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
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http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

@®opmupyemsie komrereruunu: OTIK-1, OIIK-7, TTIK-11.

Obpa3zoBarenbHele pe3yibraThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

14. Yyer 10KyMeHTOB B apXuBe.

O6mue TpeboBaHMs K yUeTy JOKYMEHTOB. [[pUHIMIIBI y4€Ta JOKYMEHTOB B
apxuBc. ApXMBHBIN mWKMGp. ENMHUIEI yyeTa. ApXuBHBIH (OHI, apXUBHAS KOJIIEK-
L5, EIMHMIIA XPaHCHHS.

Cucrema y4eTHBIX JOKYMEHTOB apxuBa. KHHra ydyera HOCTYIICHHS H BbI-
ObiTHs oKymenToB. Crincok (oumos. Jluct donma. Onmcs jgen. Peectp onmceti.
[Tacnopr apxuBoxpanunuma. Onuck ocobo meHHsIX e, Kuura ydera mocryruie-
HHS ¥ BBIOBITHSA CTpaxoBoro QoHzaa u Qonma nonas3oBanus. deno donpa. Jluct-
3apepuTeilb Aena. Ilopaaok BeeHHs] OCHOBHBIX YUETHBIX JIOKYMEHTOB. YUeT Ael !
JIOKYMEHTOB, HaXOJSIIMXCS Ha NCTIO3UTApPHOM XpaHeHWH. Bemenue yueTHBIX 0a3
JIAaHHBIX.

OcHoBHas nautepaTtypa — 1, 2.

HonomuurensHas mureparypa — 9,11,15,16, 18, 21, 28

Huteprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnerenuu: OITK-1, OTIK-7, TIK-11.

O6pasoBarenbHble pedynabratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-

15. Hay4yHo-cnmpaBOYHBIH annapar K J0KYMeHTAaM apXHuBa.

Cucrema Hay4Ho-cnpasousoro anmapara (CHCA). Cocras CHCA apxuBoB
opranuszanuu. JneMeHTsl CHCA apxuBa opranuzaiuy.

Onucu nen, gokymeHToB. CoctaB omucH meil, JoKyMeHToB. OnucaTenbHas
cTaThs onuch. ClipaBOYHBIN anmapar OIMHCH.

Karanorn. Cucrema katanoros apxusa. Karamorusaius nqokymedTos. Cuc-
TeMaTHYeCcKHe Karajnord. MiMennele karanoru. KaramoskHele kaprouku. Benenue
Karajora.

Benomcreennbie KapToTekH. Pa3HOBHIHOCTH KapTOTEK OpraHM3aIMH. YKa-
3arend. PasHOBHAHOCTH, Gopma cTpykTypa ykasareneit. O63opsl. O630p donma.
Temaruueckuit 0630p. IIpusHaku mocrpoeHus o63opa. Mcropuueckas crpaBka.
Pasiesiel CTOPUIECKON clpaBKU: UCTOpHs (oHI000pasoBaressi, UCTOpUs (HOH/A,
XapaKTEePUCTHKA JOKYMEHTOB (POHAA. ABTOMATH3MPOBAHHBINA HAYYHO-CIPABOYHBIH
anmapar apXHBa.

OcHoBHas nuTepaTtypa — 1, 2.

HononnurensHas autepatypa —9,11,15,16, 18, 21, 28

WnTepHeT-pecype: http://students.rfei.ru/a/students/library jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
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college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www .library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komneternun: OITK-1, OIIK-7, TIK-11.

O6pasoBarenbHble pe3yibratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

16. Mcnoab30oBaHue JOKYMEHTOB apXHBa

[lonaTHEe HCIIONB30BaHMS IOKYMEHTOB apxuBa. IIOpA0K BBIAYd JCa M3
xpaHuauil. Kaura Bellayd DOKYMEHTOB, Jes1 pabOTHHKaM opraHuzanud. Kaura
BBIJIAYM JI€/1 B YUTAIBHBIA 3aj1. KHHra BeIIa4u AET BO BPEMEHHOE II0JIb30BAHHUE
JIPYTUM OpTaHH3AMHSIM.

HcronHenue 3anpocoB TpaXkKaaH M OpraHH3alMii COIMAaIbHO-IIPABOBOIO Xa-
pakrepa. Pabora yhransHOro 3aja apxuBa. Beigada jiei1 BO BpeMEHHOE I10JIb30Ba-
Hue. Fcnons3oBanue DOKYMEHTOB apxuBa INPH HOATOTOBKE HMHGOPMAIMOHHBIX
MEPOTIPUATHH, B CPEACTBAX MACCOBOH MHGOPMAITHH U MyOIIMKAIIMOHHOMN JesSTeNb-
HOCTH. YY€T UCIOIB30BAHHUSA 1€ U JOKYMEHTOB apXHBa.

OcnoBHas nmutepatypa — 1, 2.

HormonaurensHas muteparypa — 9,11,15,16, 18, 21, 28

Wurepner-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemble komnerennun: OITK-1, OITK-7, ITK-11.

O6pasoarenbHble pe3yiapTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

17. KoMIuieKTOBaHMEe U y4YeT 3/1eKTPOHHBIX APXHBHBIX JOKYMEHTOB
B apXHBaX OpraH13aumii.

3akoHOJATEeNbHBIE M HHBIE HOPMATHBHO-IPABOBBIE AKTHI M METOIMYECKHUE
JOKYMEHTBI B chepe HHPOPMAUKH, JOKYMEHTAUH ¥ apXuBHOro aeiia. OpraHusa-
U5l KOMIUIEKTOBAHHS apXMBa DJICKTPOHHBIMU apXMBHBIMH JTIOKyMeHTaMH. OOIue
IIOJIOKEHUS, TEPMUHBI U ONIPEICIICHHUS.

Texnuyeckue acTeKTs IpUeMa 3JIEKTPOHHBIX JOKYMEHTOB B ApXUB OPraHH-
3allHH, OIlepalyy y4erTa, 0T0opa, odecnedeH s COXPAaHHOCTH ¥ XPaHCHHUS, KOHBEp-
TUPOBaHUsl B HOBbIC (opmaTel. VICTOUHHMKH KOMIUICKTOBAHHS apXHBa 3JIEKTPOH-
HBIMU apXWMBHBIMH JTOKyMeHTaMH. OCOOEHHOCTH 3KCIEPTH3BI IEHHOCTH 3JIEK-
TPOHHBIX TOKYMEHTOB.

[Topsimok mpuema apXHMBHBIX JIEKTPOHHBIX JOKYMEHTOB. JJIEKTPOHHOE Je-
0. CTpyKTypa 3JeKTPOHHOTO Jea.

Opranuzanus yueta 2JIEKTPOHHBIX apPXMBHBIX NOKyMeHTOB. O0mme Tpebo-
BaHUsI K OPraHu3alvy U MIPOBEACHUIO yueTa 3JIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB.
Cucrema ydyeTHBIX JOKYMEHTOB apxuiBa IJIs y4€Ta DJIEKTPOHHBIX JOKYMEHTOB.
Dukcanus yYCTHBIX JaHHBIX 00 3JIEKTPOHHBIX JOKYMEHTaX. Y YeTHBIE JOKYMEHTHI:
KHHUI'A y4yeTa TOCTYIUICHHS 3JIEKTPOHHBIX HOCHTEICH (MHBEHTapHAasi KHUIa B IIpe-
Jlejlax apXUBOXPAHW/IMING);, KHHIA yYeTa €JIMHHI XPAHEHUS JIEKTPOHHBIX IOKY-
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MEHTOB (3JIEKTPOHHBIX JIE/T); CMUCOK (OHIOB; TUCT GOHMA; JIHCT yUeTa IEKTPOH-
HBIX JIOKyMEHTOB (DOH/A; ONMUCH JIEKTPOHHBIX [1eJT; pEecTp ONUcell. YueT nocTym-
JICHHSI ¥ BBIOBITHSI SJIEKTPOHHBIX apXMBHEBIX JOKYMEHTOB. [lepeiada 3/1eKTpOHHBIX
el B apXUB OpraHH3aIHH.

OcHoBnas nuteparypa — 1, 2.

HononHurtensHas autepatypa — 9,11,15,16, 18, 21, 28

Hurepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp: http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

http://e-college.ru/education/lib/abe.html.

®opmupyemsie komnerennun: OITK-1, OTIK-7, ITK-11.

O6pazosatensuble pesynsTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

18. ApxuBHOe XpaHeHHEe ITeKTPOHHBIX JOKYMEHTOB

Opranuszanys XpaHeHHs JIEKTPOHHBIX apXHBHBIX HOKyMeHTOB. Obecreue-
HUE COXPAHHOCTH 3JIEKTPOHHBIX apXMBHBIX JOKYMEHTOB. JIOKaJbHBEIH HOpPMATHB-
HEBIH aKT, ONPEAETAIOINN TOPAIOK XPAHEHHS AIEKTPOHHBIX JOKYMEHTOB.

OO0s3aTe/IbHBIC YCIIOBUSI ADXHBHOIO XPAHEHUS SJIEKTPOHHBIX JTOKYMEHTOB.
Oxpannslit pesxuM. MeponpusTas 10 WHOOPMALHOHHONW GE30MaCHOCTH: 3aIUTa
QJICKTPOHHBIX JIOKYMECHTOB OT BO3JAEHCTBUS BPEIOHOCHBIX KOMIBIOTEPHBIX IPO-
rpamMM («BHPYCOB» M T.IL.), 3aIIUTY 3JEKTPOHHBIX JOKYMEHTOB OT HECAHKIIMOHHU-
POBaHHOTO 10CTyma K HUM. ONTHManbHbIE YCIOBUSL XPAHEHMSI SJICKTPOHHBIX JI0-
KYMEHTOB.

[IporuBonIOKapHeId peskuM. TeMIrepaTypHO-BIKHOCTHBIN PEXAM. AKKIH-
MaTH3alldsl  JJIEKTPOHHBIX  HocuTened. CperoBod  pexum. CaHHTapHO-
THTHCHUYECKHH PEXKHMM. DKCIUTyaTalMOHHBIA pexxuM. CpencTBa XpaHeHHs diIeK-
TPOHHBIX TOKYMEHTOB. OOmue TpeboBaHus K Pa3MEIIEHHIO IEKTPOHHBIX apXHB-
HBIX IOKYMCHTOB.

ITpoBepka Hanu4Ms HIEKTPOHHBIX apXUBHBIX A0KyMeHTOB. [IpoBepka dusu-
YECKOr0 ¥ TEXHUYECKOIO COCTOSHUS 3JIEKTPOHHBIX apXHBHEIX JOKYMEHTOB.

Creunanpnas usHdeckas U TeEXHHYECKask 00pabOTKa IEKTPOHHBIX apXHB-
HBIX TOKYMEHTOB. OCHOBHBIE U pabO4ME SK3EMIUIAPHl HOCHTEICH SJIEKTPOHHBIX
ApXUBHBIX IOKYMEHTOB, CO3JaHHE JOIMOJHUTEIBHBIX PAbOUNX IK3EMIUTIPOB U pe-
3€PBHBIX K3EMIULIPOB (CTPAaXOBBIX, MOJIb30BATEIBCKHUX).

Pasmerenne sJIeKTPOHHBEIX JOKYMEHTOB B apxuBoxpanwmuie. OGopymoBa-
HHE apXUBOXPAHWIIWII JJI XpaHCHUS 3JIEKTPOHHBIX JOKyMeHTOB. [IpoBepka ¢u-
3MYECKOr0 U TEXHUYECKOI'O COCTOSHUS JIEKTPOHHBIX HOCHUTENIEH.

Opranu3sanus KCIOJIB30BAHMS JIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB. Bhija-
4a IEKTPOHHBIX apXUBHBIX JOKYMEHTOB M3 apXHBOXPaHHIINIIA.

OcnoBHas nutepatypa — 1, 2.

JononuurensHas mareparypa — 9,11,15,16, 18, 21, 28

HHTepHe'r-pecpr: http://students.rfei.ru/a/students/library.jspx; http://pravo.gov.ru/;
http://www.consultant.ru/; http://www.edou.ru/; http://e-college.ru/education/lib/abe.html;
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http://profiz.ru/st/; http://www.edu.ru/; http://www.rsl.ru/; http://elibrary.ru/defaultx.asp;
http:/nbmgu.ru/; http://www.library.spbu.ru/; http:// library. Spb stu.ru/ru/.

®opmupyemsie komerenunu: OITK-1, OITK-7, TIK-11.

ObpazoBarenbHbie pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

19. Opranusanus padoThl apxuBa

Cozpmanue apxupa opranuzauud. [lookenue 00 apxXHMBe OpraHHU3AIHM.
JlospKHOCTHBIC 00513aHHOCTH PaOOTHHUKOB apxuBa. OCHOBHBIC 3aJa4i apXWBapuy-
ca, OyHKIMOHAIBHEIE 0053aHHOCTH apxuBapuyca. IloBbimeHue KBaiubUKALNUHA
pabOTHHUKOB apXHBa.

IInmanpoBanue pabdOTH M OTYETHOCTH apxuBa. Ilan-rpadguk npuemMa aen B
apxuB. KOHTpOJIb 32 COCTOSIHHEM XPaHEHUS TOKYMEHTOB U UX OpraHH3aIlhei B Je-
JIOTIPOU3BOJICTBE CTPYKTYPHBIX MOApa3/Ie)ICHUH.

IIpuemM-niepeaya JTOKYMEHTOB IPH CMEHE PYKOBOJIUTENS apxuBa. [lopsmIok
npueMa-nepesadyy JOKYMEHTOB IIPH peopraHu3aliy opraHuzauud. KoHTposs pa-
O0THI apxuBa.

OcHoBHas siutepatypa — 1, 2.

HonomaurensHas nureparypa — 9,11,15,16, 18, 21, 28

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

@opmupyemble komnerenuuu: OIIK-1, OITK-7, ITK-11.

Oo0pa3soBareiibHbie pe3yipratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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5. Ilepeyenn y4eOHO-MeTOAHYECKOT0 0DecreyeHUsl AJIsl CAMOCTONATEILHOIM pa-
00THI 00y4yaroOIUXCA MO0 TUCHUTLIHHE

Tema 1. Homenkiartypa aeun.

Conepxanue camocTOSATENBHOH paboTel: JaiiTe KpaTKyr XapaKTepUCTHKY
HOMEHKJIATyphl Jed oprasusamuu. OxapakTepH3yiTe OCHOBHBIE HOPMATHBHO-
IIPaBOBEIE UCTOYHUKH IOJI0XKEHHE OpraHU3allMOHHO-IIPaBOBBIX HO0KYMeHTOB. Co-
CTaBbTE€ HOMEHKIIATYPY JEJI apXHBa OPraHU3alluH.

OcnoBHas nuTepaTtypa — 1, 2.

HomnonuurensHas qurepatypa—9, 11, 15, 16, 18, 21, 28.

Hurtepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abec.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komnerernnuu: OIIK-1, OTIK-7, ITK-11.

O6pasoBarensHbie pesyiabrartsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: TEKYLIHH KOHTPOJIL: CoOecelI0BaHUe,
pedepar, KOJUIOKBHYM.

Tema 2. ®opmuposanue ae.

CoaepkaHue caMOCTOSITENbHOM paborel: [JlaliTe KpaTKyr0 XapaKTepPHCTHKY
GopmupoBanuio fen opraHuszanud. OxapakTepH3yiiTe OCHOBHbIE HOPMATHBHO-
IIPAaBOBLIE UCTOYHHKHM IIOJIOKEHUE OPraHU3allMOHHO-TIPABOBBIX JOKYMeHTOB. Ha-
mumuTe pedepat « PopMUPOBAHHE JIE».

OcHoBHas uTeparypa — 1, 2.

HomnonuurensHas nurepatypa — 9, 11, 15, 16, 18, 21, 28

Hurepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www _library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyemsle komnerernun: OITK-1, OIIK-7, ITIK-11.

Ob6pazoBarensHbIe pesyabratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
Dopmbl KOHTpOJIS, OLIEHOYHBIE CpEJICTBA: TEKYUIMH KOHTPOJL: COOeceI0BaHKE,
pedepaT, KOJIIOKBUYM.

Tema 3. Texyiuee XxpaHeHHe JOKYMEHTOB.

Conepxanve CaMOCTOSTENIFHOW paboOTHI:  OXapaKTEpU3YHTE OCHOBHBIE
NPUHIMIIBL ¥ TOJ0KCHUSA [0 TEKYIIEMY XPaHEHMIO JOKYMCHTOB. YKaXKUTE yCIO-
BUSI XPAHCHHS U CIIOCOOHI.

OcnoBHas nutepatypa — 1, 2.

HomonuutensHas nurepatypa — 9, 11, 15, 16, 18, 21, 28.

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.rw/; http:/e-
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college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komnetennuu: OIMK-1, OIK-7, TIK-11.

O6pasoBarenbHbie pe3yiabratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIS, OLIEHOYHBIC CPEACTBA: TEKYIIUI KOHTPOIb: cobeceoBaHue, pe-
(epar, KOJUTOKBUYM.

Tema 4. IloaroroBka 10KyMeHTOB K caue B apXHB. DKCIEPTH3A IIEHHOCTH
JAOKYMEHTOB.

Conepixanue caMOCTOATENBHOM pabOThI: COCTAaBBTE KOHCIEKT 00 OCHOBHBIX
IpaBuJlaxX MOArOTOBKH JOKYMEHTOB K c/laue B apXuB. Onpenesnre cpeHee Bpems
IIOATOTOBKM CTaHAAPTH3HPOBAHHEIX IOKYMCHTOB.

OcnoBHas nutepatypa — 1, 2.

JonomautensHas nureparypa—9, 11, 15, 16, 18, 21, 28.

HurepreT-pecypce: http://students.rfei.ru/a/students/library.ispx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:/www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komnerennun: OITK-1, OIIK-7, TIK-11.

Obpa3oBatenbHble pe3yabTarthl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISI, OLEHOYHBIE CPEACTBA: TEKYIIWH KOHTPOJb: cobeceaoBaHUE,
pedepar, npe3eHTaus, KOJLIOKBHYM.

Tema 5. IkcnepTHLIe KOMMCCHH.

ConepkaHHe caMOCTOATENIBHOW paboThl: COCTaBbTE KOHCICKT 00 JKCIEpT-
HOM KOMHMCCHH OpraHu3alliy, HAIIMIIUTE IPOTOKOJ 3aCeHaHus SKCIIEPTHOM KOMMC-
CHUUY OpTaHU3aIHH
OcHosHnast nureparypa — 1, 2.
HononnurensHas nurepatypa— 9, 11, 15, 16, 18, 21, 28.
Hurepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp: http://nbmeu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
@opmupyemsle komrierenuuu: OIIK-1, OTIK-7, TIK-11.
O6pasoBarenbHble pe3ynbTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMbl KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: TEKYLIMA KOHTPOIb: cobeceoBaHueE, pe-
(epar, pe3eHTaIs, KOJUTOKBHYM.

Tema 6. IlpoBegeHue 3kcnepTU3bI HEHHOCTH JOKYMEHTOB.
Cojsiepxxanre CaMOCTOATENBbHOM paboTh: pa3paboTaidTe TAOIMIY 3TANOB
IIPOBEACHHS SKCIIEPTH3bI LIEHHOCTH JOKYMEHTOB.
OcHoBHas juTeparypa — 1, 2.



HonoauurensHas qurepatypa — 9, 11, 15, 16, 18, 21, 28.

WuTepHer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:// www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie kommnerennun: OIIK-1, OIIK-7, TIK-11.

ObpazoBarenbHBIe pe3yinbTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: TEKYIIHH KOHTPOJb: coOeceloBaHue, pe-
(epat, KOJUIOKBHYM.

Tema 7. Odopmienue gei.

CozgepxaHue caMOCTOSATENBHON pabOTHI: pa3dpaboTaiiTe CXeMy, OTpa)karo-
Iy10 IOCJIEN0BATEIBHOCT 3TANOB 0OpMIICHHS Ael, COCTaBbTe KOHCIeKT «IIpa-
BUJIa 0(OPMIICHHUS JCID».
OcHoBHas nutepatypa — 1, 2.
HonomaurtensHas sureparypa — 9, 11, 15, 16, 18, 21, 28.
Hurepner-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsle komnereruuu: OITK-1, OITK-7, TIK-11.
ObpaszoBarensHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: TEKYLIMA KOHTpOJb: coOecemoBaHue, pe-
(bepar, KOJUIOKBUYM.

Tema 8. Odopmaenne gej1 NOCTOSIHHOIO CPOKa XpaHeHHs (KOHGHUIEHITHATL-
HBIX, CEKPETHBIX, N0 JHYHOMY COCTaBY).

CojaepxaHue caMOCTOSTENBHONH pabOTHI: pa3paboTalTe CXEMy, OTPa)Kaio-
IIYI0 NOCIIEA0BATEIbHOCTh 3TAalloB 0(OPMIIEHHS (&)l TIOCTOSIHHOTO CPOKa XpaHe-
HHs, COCTaBbTE KOHCIIEKT «IIpaBuia opopMIIeHHs [1e TOCTOSTHHOTO CPOKa XpaHe-
HUS.
OcHoBHag muTeparypa — 1, 2.
JononuurensHas murepatypa — 9, 11, 15, 16, 18, 21, 28.
WuTepreT-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rslL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsle komiieteHuu: OIIK-1, OIIK-7, ITK-11.
O6pazoBarenbHble pe3yabraTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIS, OLIEHOYHBIC CPEJCTBA: TEKYIIMHA KOHTPOJIb: coOeceI0BaHue, pe-
depar, KOJIIOKBHYM, ITpe3eHTAIHSI.
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Tema 9. KomniiekroBaHue apxuBa.

Conepxanue caMOCTOSATENEHOW PpabOTHI: MCCIEIYHTE IMYTH KOMILICKTOBA-
HUS apXUBHBIX (POHJIOB, COCTABBTE TAOJIMILY MOCTYIICHHH JOKYMEHTOB B apXHUB.
OcHoBHas auteparypa — 1, 2.
HononuurensHas oureparypa — 9, 11, 15, 16, 18, 21, 28.
HurepHer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komerennud: OITK-1, OIIK-7, ITK-11.
OobpazoBarensHslie pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOIIS, OLIEHOUHBIE CPEJICTBA: TEKYIIME KOHTPOJb: cobeceoBaHuE, pe-
(bepar, KOJUIOKBUYM, IPE3CHTALIHS.

Tema 10. O0ecneuenne COXpaHHOCTH APXUBHBIX JOKYMEHTOB.

Conepxxanne caMOCTOSATENBHON paboThl: HanuiuTe pedepat «Obecnevenue
COXPaHHOCTH apXUBHBIX JJOKYMEHTOB»
OcHoBHas nutepaTypa — 1, 2.
HomnonauTtensHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Hureprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www _library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemble komnerenuuu: OIMK-1, OIIK-7, TTK-11.
O6pasoBarenbHble pe3yabTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJIA, OLIEHOUHBIE CPEJICTBA: TEKYILHH KOHTPOJIb: coOecea0BaHue, pe-
(epat, KOITOKBUYM.

Tema 11. ApxuBoxpanuanina. TpeGoBaHus K 30aHUAM M TOMeEIEHHSIM apXH-
Ba. OGopynoBaHne apX1MBOXPAaHUIHILL.

CozepxaHre caMOCTOATENBHONH paboThl: cocTaBbTe Tabuny «TpeboBaHus
K 3JaHUSAM W MOMEIEHMsIM apXuBay. Crenaiite pOoTOMOHTaX 000PYI0BAHUS apXu-
BOXPaHHJIHUIIL.
OcHoBHag nmutepaTypa — 1, 2.
HomnonaurensHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
HutepHer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www_library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsele komnereHiuu: OITK-1, OIIK-7, ITK-11.
OOpasoBarensHeie pe3yiabTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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DopMBI KOHTPOJIS, OLIEHOUHBIE CPEICTBA: TCKYIIHHA KOHTPOJIb: cobeceioBanue, pe-
(epat, KOJUIOKBUYM, IPE3eHTALIUS, TOKIIA].

Tema 12. PeskuMbl XpaHeHHs] JOKYMEHTOB.

ConepxkaHue CaMOCTOSATENBHOW pPabOTHI: COCTABBTE KOHCIHEKT «PeXMMBI
XPaHECHHS JTOKYMEHTOBY.
OcHoBHas nuTeparypa — 1, 2.
HononnutensHas qurepatypa— 9, 11, 15, 16, 18, 21, 28.
Huteprer-pecypc: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abec.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www._rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
Dopmupyemsble komuerenunn: OITK-1, OTIK-7, TTK-11.
O6pa3zoBarenbHble pe3ynbTatsl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
@®opMBI KOHTPOJIA, OLIEHOYHBIE CPEICTBA: TEKYIHH KOHTPOJIb: cobecenoBanue, pe-
(pepart, KOJTIOKBUYM.

Tema 13. Yuer 10KyMeHTOB B apXHuBe.

Conepxanne caMOCTOSITEIBHON paboThl: cocTaBbTe pedepaT «YYer HoKy-
MEHTOB B apXHBEY.
OcHogHas nuTeparypa — 1, 2.
HononauTtensHas urepatypa — 9, 11, 15, 16, 18, 21, 28.
HurepreT-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsle komrerernuu: OITK-1, OITK-7, IIK-11.
ObpazoBarensHble pe3ynsrarthel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJIS, OLEHOYHBIE CPEACTBA: TEKYIIUIl KOHTPOJb: cobeceoBaHKe, pe-
¢qepaT, KOJUIOKBHYM.

Tema 14. KoMiuieKTOBaHHe U YUeT 3JIEKTPOHHBIX APXMUBHbBIX JOKYMEHTOB B
apXMBaxX OpraHu3aluii.

CognepxaHue caMOCTOSTENBHONH pPal0OTHI: COCTaBbTE TEPMHHOIOTHYECCKHUMA
cJIOBaph Ha TeMy «KOMIIIEKTOBaHHE M yYET 2JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB
B apXHWBaX OPraHU3aIHi».

OcHoBHag nureparypa — 1, 2.

HononuutensHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Wurepner-pecypce: http://students.rfei.ru/a/students/library.jspx; ‘
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
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Dopmupyemsle komnerenuuu: OIIK-1, OITK-7, TIK-11.

ObpasoBarenpHble pe3ynbTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJIS, OIIEHOUHBIE CPE/ICTBA: TEKYLIMH KOHTPOJb: coOecen0BaHue, pe-
(pepar, KOJUTOKBHYM, IPE3CHTALIHS.

Tema 15. ApxuBHoOe XpaHeHHe 3JIeKTPOHHBIX JOKYMEHTOB.

Cojnepxanne caMOCTOATENBHON PabOTHI: COCTaBBTE KOHCIIEKT «ApPXHBHOE
XPaHEHHE DJICKTPOHHBIX IOKYMEHTOBY.
OcnoeHas murepartypa — 1, 2.
HonomuutensHas mureparypa — 9, 11, 15, 16, 18, 21, 28.
Wureprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnerennun: OIIK-1, OIIK-7, TIK-11.
ObpazoBatenbHble pe3yasTartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: TEKYLIHMH KOHTPOJb: cobecenoBaHue, pe-
¢bepar, KOJUIOKBUYM.

Tema 16. Opranu3zanus padoTbl APXHBA OPraHN3aIHH.

ConepxaHle CaMOCTOSTENIBHON paboThl: coOepuTe NMOPTPOIHO C JIOKAIb-
HBIMH HOPMaTHBHBIMH aKTaMH OpraHU3aIlH 110 paboTe B apXHUBe.
OcnoBHas mutepatypa — 1, 2.
HomonuurensHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Hnarepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www .library.spbu.ru/; http:/library.spbstu.ru/ru/.
®opmupyemble komrerenuun: OIIK-1, OITK-7, TTIK-11.
OobpazoBarenbHble pe3yasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIA, OIIEHOYHBIE CPEJCTBA: TEKYIIMH KOHTPOJIb: cobecemoBaHme, pe-
(depar, KOJUIOKBHYM.
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6. ®oH OLIEHOYHBIX CPEACTB I NPOBEJEeHHS NPOMEKYTOYHOM aTTeCcTalHN
00y4aroIMXCcH M0 JUCUMILIMHE.

Cwm. [Tpunosxxenue Nel k paboueit mporpamme.



7. IlepedyeHb OCHOBHOMH H JONOJHUTEILHOM JTUTEPATYPbl, HEOOX0AUMOI 115
OCBOECHHS JHCIHUILIHHBI.

OcHoBHas nuTEpaTypa
1. ApxuBHOE XpaHEHHE JOKYMEHTOB: Y4eOHMK [DJIEKTPOHHBIH pecypc]. —
Kypck, PernonaibHslil puHancoBo-s3koHoMH4eckui uHe-T, 2014. — 103 c.
2. ApXHMBHOE XpaHeHHE JOKYMEHTOB: PAKTHKYM [DJIEKTPOHHEIH pecypc]. —
Kypck: PervonansHelil prHAHCOBO-3KOHOMUYECKHH HHC-T, 2014. — 146 c.

JonojHuTenbHAsA JUTepaTypa

1. Koncruryuus PO (npunsta BceHapoaHBIM rojiocoBandeM 12.12.1993) //
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9. MeToan4ecKkre yKa3aHHus 1 00y4YaoUXCs 110 OCBOEHHIO TUCHHIITHHBI

MeTtoaudeckue ykaszaHus [0 M3Y4YEHHIO JUCHUIUTMHBI MPEACTaBISIOT cOO0M
KOMILJIEKC PEKOMEHAALWM M OOBSCHCHHH, MO3BOJIAIONIMX OakaliaBpy ONTHMAJIb-
HBIM 00pa3oM OpraHU30BaTh MPOLIECC U3YUCHHUS JAHHOW JIMCUMILIMHBL M3BECTHO,
4T0 B CTPYKType y4ueOHOro IjlaHa 3HAYUTEIHbHOE BPEMs OTBOAMTCS Ha CaMOCTOS-
TeJNBHOE H3yYeHHE AWUCLUIUIMHBL. B paboumx mporpammax JHCHHUIUIMH pa3Mellia-
€TCs IPUMEPHOE pacllpeliesIeHHE YacoB ayJAUTOPHON M BHEAYAMTOPHOH HArpy3KH
10 pa3IMYHBIM TeMaM JIaHHON AUCHUIUIHHBL.

Jls14 yCTIeTHOTO OCBOCHUSI TUCITUIUIMHEI OaKallaBp JIOJDKEH:

1. IIpocaymare Kypc JIEKIMH 10 JUCHHILIHHE.

2. BBIIIOJNIHUTE BCE 3a/laHus, pacCMaTpHBacMble Ha MPAKTHYECKUX 3aAHSTHSIX,
BKJIIOYas pernieHHe 3aaay.

3. BBIIOIHUTE BCE JOMAIIHUE 3a0aHUs], TOTy4aeMEIe OT IIPETo1aBaTeIs.

4. PemnTh BCce IPUMEpPHBIE NPAKTHUECKUE 3a/[aHHs, PACCYHTAHHBIC HA IOAI0-
TOBKY K IIPOMEXYTOYHOH aTTecTalMu.

ITpn MOATOTOBKE K MPOMEXKYTOYHOH aTTeCTallMd 0co00€ BHUMAaHHE CIIEAYET
00paTUTh Ha CIEAYIOIME MOMEHTBL:

1. BeIyuuTs onpeaeneHus BCeX OCHOBHBIX ITOHSITHIA.

2. IloBTOPHTH BCE 3a/1aHusl, paCCMaTpPHBAEMbIE B TEUEHHE CEMECTpa.

3. IIpoBepuTh CBOM 3HAHHSA C TIOMOIIBIO TECTOBBIX 3aJaHHN.

PexomMenaanuu no padore Ha JEKIIHOHHOM 3aHATHH

Ha neknusx mpemogaBaTeNnb H3TaraeT W pa3bsCHSIET OCHOBHBIC, HamOojee
CJIOJKHBIC TIOHATHS TEMBI, a TAKXK€ CBS3aHHBIE C HEH TEOPETHYCCKUE M MPaKTHUYC-
CKMe Ipo0JIeMbl, JaeT PEKOMEHIAIIMH Ha CEMHUHAPCKOE 3aHsITHE U YKa3aHUs Ha ca-
MOCTOATENBHYIO paboTy. B xoze Jiekiuu 6akagaBp JT0DKEH BHUMATEIBHO CIYIIAT
¥ KOHCIIEKTUPOBATh JIEKLIMOHHBIA MaTepual.

Pexomenaanum ans caMoCTOSTeIbHOMH padoThl

CaMocrositenbHast pabora OakallaBpoB — IUIaHUpyemas yueOHas, HaydHO-
HCCIIeI0BaTeNbCKas padoTa, BHIIIOJHACMAas BO BHEAYAUTOPHOE BPEMS 110 3adaHHIO
4 IIpY METOJHYECKOM PYKOBOJCTBE IIpENoAaBaTelisd, Ho 0€3 ero HernocpeACTBEHHO-
ro y4acTHs.

Iens camocTosiTensHOM paboThl OakalaBpa — HAyYHUTHCS OCMBICIICHHO M Ca-
MOCTOATEIBHO paboTaTh CHayala ¢ y4eOHBIM MaTepUajioM, 3aTeM C Hay4YHOW HH-
(bopmariueii, H3y4IUTh OCHOBBI CAMOOPTaHU3aIMHA K CAMOBOCIIMTAHMS C TEM, YTOOEI
B JaJIbHEHIIIEM HENPEPHIBHO MOBBIIATH CBOIO KBATH(DHUKAITHIO.

Lenpro caMOCTOSITENILHON pabOThI OaKanaBpOB MO JUCITUTUIMHE SIBIISCTCS OB-
najieHie (QyHAaMEHTaIbHBIMH 3HAaHUAMH, IPO(EeCCHOHATEHBIME YMEHHUSIMHA M Ha-
BBIKAMH DEIICHMs 3aJa4 U TEOPETHHECKHUM MaTepHalioM 1o jucuuiummae. Camo-
CTOsATENbHAsE paboTa CIIOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIBHOCTH, OTBETCTBECH-
HOCTH ¥ OpPraHM30BaHHOCTH, TBOPUYECKOIO MOJX0/Ia K PEIICHMIO Pa3IudHbIX MPO-
oiiem.
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B 3aBUCHMMOCTH OT KOHKPETHBIX BHJOB CAMOCTOSTEILHOH PabOTHI, UCIIOIb-
3yeMBIX B KaX[0H KOHKPETHOH padouell mporpamme, CiaeayeT MpHACPKUBATHCH
CJIEAYIOLINX PEKOMEH IAlUH.

Omno# u3 HopM TEKYIIEro KOHTPOJISA 3HAHWH CTY/ICHTOB SIBJISIETCS KOHTPOIIb-
Has pabora. KoHtposnbHas pabora 1ojipasyMeBacT 3HAKOMCTBO C OCHOBHOM U j10-
IIOJIHUTENBHON UTEPaTypOH, BKIIOYAs CIIPABOYHBIE H3IAHHsS, 3apyOEeKHBIE HC-
TOYHHKH, KOHCIIEKT OCHOBHBIX ITOJIOKECHUH, TPeOYIOMMXCS I 3allOMUHAHUSI U
SIBJIAIOUIMXCS. OCHOBOIIOJIATAOIIMMH B 3TOH TEME.

Brimnomnsss KoHTpoIbHYI0 paboTy, HEOOXOAMMO BHHMATEILHO O3HAKOMHTBCS
C YCIOBMSMH 33/laHUN ¥ HAIlMCaTh Pa3BEPHYTHI M apryMEHTHPOBAHHBIH CCHLIKA-
MU Ha HOPMAaTHBHBIE aKThl M JUTEPATypy OTBeT. IIpH HamMcaHWU KOHTPOJIBHOM
paboTEl HEOOXOAMMO MPOaHATH3HPOBATE HAYUHYIO M YICOHYIO CIIELHAIBHYIO JIH-
TEpaTypy, AEHCTBYIOIIME HOPMATHBHO-IIPABOBBIE aKThI, MTyOIUKAIMKE B [IEPHOIH-
4ECKOM IMeYaTH, CyaecOHyI0 MPaKTUKy, CTaTHCTHYECKUE JaHHble. B mporecce BEI-
[IOJIHEHHs] PAOOTHI HEOOXOAUMO MOTBEPAK/IATH CBOU BBIBOABI IIU(MPOBBIMHU TTpUME-
pamu, NpeACTaBICHHBIMUA B BHJE TaOJHUI, AHarpaMM, I'pa)uKoB, a TAKKe MpHMe-
paMu cyneOHOH mpakTHKW. Kak mpaBuiio, KOHTPOJIBHEIC PaOOTHEI MPOBOAATCS Ha
CEMHHApPCKOM 3aHSTHH.

IToaroroBka k HamucaHHUIO pedepara MpenogaracT NOUCK JIUTEPATYPEI U CO-
CTaBJICHHE CIIHCKA HCIOJb3YEMbIX HMCTOYHHUKOB, HU3JIOKEHHE MHEHHS aBTOPOB U
CBOETO CYXJIEHHUS 110 BBIOpaHHOMY BOIpOCY; (GOpPMYIHPOBaHHE OCHOBHBEIX ACIIEK-
TOB IIPOOJIEMBI.

KoinoksuyMm mpejcrasiisger coboi oy u3 GopM yIeOHBIX 3aHITHHA, OpHEH-
THPOBAHHYIO Ha OIpe/eNICHIE KadecTBa paboTEI ¢ KOHCIIEKTOM JIEKIHH, IIOArOTOB-
KH OTBETOB K KOHTPOJIBHBIM BOIIpOCaM M Jip. KoJUIOKBHYMBI, Kak MpaBHIIO, TIPOBO-
ngrca B (popMe MHHH-IK3aMEHa, UMEIOIIErO HEIbl0 YMEHBIIUTL CITMCOK TEM, BbI-
HOCHMBIX Ha OCHOBHOM DK3aMEH, M OLICHUTh TEKYIIMH YPOBCHb 3HAHHI Oakalas-
POB.

[Ipu moaroroBke K MpakTHKyMy/nabopaTopHOH paboTe GakanaBpam Ipejia-
racTCs BBHIMOTHUTH 3aJJaHusl, IOATOTOBUTh IIPOEKTHI, COCTABJICHHBIE TIpeIioaBare-
JIEM 10 Kax 101 y4eOHOH TUCLIUIUTHHE.

Crnenyer TaxoKe yIUTHIBaTh KPaTKHE KOMMEHTAPHH TP HAIMCAHHU KYPCOBOM
paboTel, ecnu OHA MpelycMOTpeHa padodel MporpaMMoii, U MOArOTOBKE K HTOrO-
BOMY KOHTPOIIIO, IIPOBOAUMOro B (opme 3ayeta U (HIH) 3k3aMmeHa. Tak, Hamuca-
HHME KypCOBOH pabOThI 0a3upyeTcsl Ha H3yYSHUH HAay4YHOH, y4eOHOM, HOPMATHBHON
| JpYrod auTepaTypsl. Briarouaer orbop HeoOXxonumoro Martepuaia, GopMHUpOBa-
HHUE BBIBOJOB M Pa3pabOTKy KOHKPETHBIX PEKOMEHAAIUM 10 PENISHHIO I10CTaB-
JICHHBIX LIEJIH U 3aJ1a4, IPOBEACHHE IIPAKTUYECKUX HCCIIEIOBAaHUMN 10 JaHHOM Te-
Me. Bece neobxonnmele TpeboBaHUsI K 0OPMIICHHIO HAXOAUTCA B METOAMYECKHUX
YKa3aHHUAX 110 HallUCaHUIO KyPCOBOH pabOoTHL.

PexoMeHaanuu 1o noAroTOBKe K NPaKTHYECKOMY (ceMMHApCKOMY) 3aHATHIO

CemuHapckoe 3aHATHE TPE/CTaBIsAeT co0oi Takyro dopmy oOydeHus B yu-
PEXKICHUAX BBICHIETO 00pa30BaHus, KOTOpas MPEIOCTABIISET CTYAEHTAM BO3MOXK-
HOCTH ISl 0OCYX/ICHUSI TEOPETHUECKHUX 3HAHUH C LENBI0 ONpe/IecHUs MX MpaK-
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THYECKOr0 NPUMECHEHHUA, B TOM YHCIIE CPEACTBAMH MOEIHPOBAHUS MPOPECCHO-
HAJIbHOW JeATeNIbHOCTH. CeMUHAPCKUE 3aHATHS CITYKAT AJI 3aKPCIUICHUS H3y4YeH-
HOI'0 Marepuajia, pa3BUTHSA YMCHUN M HABBIKOB MOATOTOBKH JIOKJIA0B, COODIIE-
HHMH, IPHOOPETEHHUS OIBITA YCTHHIX ITYOJIMYHBIX BBICTYILICHHH, BEICHUS IHUCKYC-
CHH, apIryMEHTALUU U 3aIUThl BBIBHIAEMBIX IIOJIOKEHUH, a TAK)KE I KOHTPOJISA
[IPENO/IaBaTeNIeM CTEIICHH MOATOTOBICHHOCTH 0aKaIaBpOB 10 H3yYaeMOH JIHCIIHII-
muHe. [Ipn Hamu4uy NpakTHYecKUX 3aJaHui M0 U3ydaeMOW JHCUHUIUIMHE OaKalaBp
BBIIIOJIHAET BCE YIPaKHEHUS M 3aJa4d, IOATrOTOBJCHHBIC TpernoaapaTeneM. Lle-
IO [IPAKTUYECKOTO 3aHITHS SBISIETCA 00Jiee YINIYOJIEHHOE U3YdeHHE OT/IEIbHBIX
T€M QUCLIMIUIMHBI U IPUMEHEHHE MOyUYEHHBIX TEOPETHYECKUX HABBIKOB HA MpaK-
THKE.

CeMHHapCKOE 3aHATHE HE CBOJMUTCSH K 3aKPEIUICHHIO HIIM KOINUPOBAHHIO 3HA-
HUH, NOJY4YeHHBIX Ha JieKuud. Ero 3amadu 3Ha4YUTENBHO IHpE, CI0KHEE W MHTE-
pecHee. CeMuHapCKOe 3aHATHE OJHOBPEMEHHO pealH3yeT ydyeOHOe, KOMMYHHKA-
TUBHOE€ M NpodecCHOHAIbHOE npeaHazHadeHue. [loaroroBka K MpakTHYECKOMY
(ceMuHapCcKOMY) 3aHATHIO HAYWHAETCS C TIIATEILHOIO0 O3HAKOMIICHMS C YCIOBUS-
MU TIPEACTOSAIIEN paboTh, T. €. ¢ 00OpaIleHus K IUTaHaM CEMUHAPCKUX 3aHATHI.

IToaroroBka K MpakTHYECKUM 3aHITHAM JOJDKHA HOCHTH CHCTEMATHYECKHH
XapakTep. OTO MO3BOJUT OaKalaBpy B MOIHOM 00BEME BHIOJHHUTH BCE TpeOoBa-
HUS MIPENo/1aBaTes.

TwarenbpHas DOATOTOBKA K CEMHUHAPCKUM 3aHITHSAM, KaK M K JIEKIUSIM, HMEET
OIIpeACIISIoNee 3HAYCHUE: CEMUHAP MPONAET TaK, KaK ayJIUTOPHS MOATOTOBUIACE
K €r0 IPOBEACHUIO.

CamocrositensHas paboTa — CTOMI, Ha KOTOPOM JEPKUTCS BCS IIOAIOTOBKA I10
HU3y4aeMoMy Kypcy. ['0OTOBSCH K MPaKTHYECKUM 3aHATHUAM, CJIEIYeT aKTUBHO IOJIb-
30BaThCHd CIPAaBOYHOM JIMTEpaTypOH: SHUMKIONEAUSMH, CIOBapsiMH, ajbOOMaMu
CXeM | Ap. BiiageHre NOHATUHHBIM anllapaToM M3y4aeMoro Kypca SBISICTCSI HeoO-
XOIUMOCTBIO.

IIpy moAroToBKe K ceMHHapy OakaJlaBpbl MMEIHOT BO3MOKHOCTH BOCIIOJIB30-
BaTbCS KOHCYJbTAaUMsIMH Ipernonasarens. KpoMe yka3aHHBIX TeM OakasiaBpsl
BIIPABE, 110 COIIACOBAHUIO ¢ IIperojaBaTesieM, U30HUpaTh U APYrUe HHTEPECYIOLIHE
X TEMBI.

OmnpenenuBmmck ¢ mpoOIeMoi, TpUBIEKarolel HauOoJbIlIee BHHMAHUE,
ciegyeT oOpaTuThCst K peKoMeHayeMol aurepatype. CiaenyeT HUMETh BBHIIY, YTO B
CEMHHApE y4dacTBYET BCS I'PYIINA, a MOTOMY 3aJaHUE K MPAKTHYCCKOMY 3aHSTHIO
CIEQYET paclpe/IesIUTh Ha BECh KOJUIEKTHB. 3a/1aH1E TOJDKHO OBITH OXBAa4YeHO IOJI-
HOCTBIO U PEKOMEHOBAHHAS JIUTEpaTypa NOJDKHA OBITH OCBOEHA I'PYIIION B MOJI-
HOM 00BEME.

JUJIA TIOTHOLIEHHO! MOATOTOBKU K NPAKTUYECKOMY 3aHSATHIO YTCHHS Y4cOHHKA
KpaliHe HEJOCTATOYHO — B YUEOHBIX TIOCOOMSIX M3JIAraroTCs TOIbKO HNPHUHIHITHAb-
HBIC OCHOBBI, B TO BPEMs Kak B MOHOIpa(UsX M CTAThSIX HA TY WJIH UHYIO TEMY
ITOJHUMAEMBIM BOIIPOC paccMaTpUBaeTCs C Pa3HBIX PaKypcOB WU paKkypca OIHO-
ro, HO B JIDOOM CiIy4dae QJOCTATOYHO NMOAPOOHO W riyboko. Tem He MeHee, [UIsl TO-
ro, YTOOBI JOKHBIM 00pa30M COPHEHTHPOBATLCS B CYTH 3alaHus, CHavasa Cliey-
€T O3HAKOMMUTBLCS C COOTBETCTBYIOIIUM TEKCTOM y4eOHHKA — BHE 3aBHCUMOCTH OT
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TOr0, MPEAYCMOTPEHA JIH JICKUUA B JONOJIHEHHE K JaHHOMY CEMHHApy HIIM HET.
OueHuB 3aaHue, BEIOpaB TOT WIM HHOW CHOXKET, U I10100paB COOTBETCTBYIOLIYIO
JIUTEPATYPY, MOXKHO MPUCTYIIATh COOCTBEHHO K IOATOTOBKE K ceMuHapy. J{is mo-
nydeHus 0osiee riyOOKUX 3HaHMH OakanaBpaM PEKOMEHIYETCs M3Y4aTh JOIOIHH-
TEJIbHYIO JTUTEpaTypy. ClleyeT akTUBHO 110JIb30BaThCs CIPABOYHOM JIUTEPATYPOIL:
SHIMKIONEIUAMH, CIIOBapsIMH, aJlb0OMaMH cXeM W Jp. BrageHue NOHSTHIAHBIM
anrapaToM HM3y4aemoro Kypca sBJseTcs HeoOXoauMocTeio. B xome pabotsl cry-
ACHT JIOJDKEH IIPMMEHHTH NPHOOPETEHHBIE 3HAHUS IpPHU OOOOILNEHHHU TeOopeTUde-
CKOTO W IPAKTHYECKOI'0 Marepualla, IpOAECMOHCTPHPOBATh HABBIKM I'DAMOTHOIO
M3JI0KCHHS CBOMX MBIC/IEH C UCIIOJIb30BaHUEM OOIIEIIPaBOBON M OTPACICBOM Tep-
MHUHOJIOTHH.

CemuHap (IIpakTHYECKOE 3aHITHE) ITpearosaraeT CBOOOIHBIA 0OMeH MHe-
HUAMH 10 U30paHHOW Temartuke. IlpenonaBarens GOpMYIHPYET ENb 3aHATHS H
XapaKTEpU3yeT €ro OCHOBHYIO NPOoOIeMaTHKY. 3acTyIIHBAIOTCS cOO0IEeHns Oaka-
naBpoB. OOcyxneHne cOOOUIeHHsI COBMEIIAETCS ¢ PAaCCMOTPCHHEM HaMEUYEHHBIX
BOMpocoB. KpoMe TOro 3aciyliMBalOTCS COOOIIEHHs, NPEAIOJIArarolie aHaIu3
nmyOnuMKanMii IO OTHENBHBIM BONpOCaM CeMHHapa. I1oommpseTcs BHIABIKEHHE U
00CyXIeHHe aabTepHATHBHBIX MHEHUH. [IperofaBarens MOABOJUT MTOIH 0OCYX-
JEHUS ¥ 00BSABISIET OLICHKH BBICTYIABIINM OakalaBpaMu. B 1eisix KOHTpOId 1moj-
IOTOBJICHHOCTH OaKaJlaBpOB M IIPUBHUTHS UM HaBBIKOB KPATKOTO ITHCHMEHHOI'O W3-
JIOXCHMSI CBOMX MBICIEH IIPENoAaBaTelb B XOJE CEMHHAPCKUX 3aHATHH MOXET
OCYIIECTBIIATh TCKYLIUH KOHTPOJIb 3HAHHUI B BHJIE TECTOBBIX 3a/IaHHM.

Ha cemunape Ua€T He NpoBepKa BalIEH [MOJrOTOBKH K 3aHATHIO (IIOATOTOBKA
€CTh HEOOXOAMMOE YCIIOBHE), HO CTENEHb IPOHNKHOBEHHS B CYTh MaTepHala, 00-
cyxaaeMoi npobnemsl. [loaToMy Gecena OyaeT HATH HE IO COAEPIKAHHIO ITPOYH-
TaHHBIX paboT; mpenojaBareib OYICT CTABUTH NMPOOIIEMHBIE BOIPOCH], HE BCE M3
KOTOPBIX MOI'YT IPAMO OTHOCHTBCS K 00paboTaHHOM BaMH JIUTEpaType.

B xoze mpakTu4eckux 3aHATHI OaKaJlaBphI 110/ PYKOBOJACTBOM IIPEIIOIaBaTe-
JIsl MOTYT PACCMOTPETE Pa3IMYHbIE METOIBI PELICHHUs 3a1a4 110 AucuUIuHHe. [Ipo-
JOOJDKUTEIIBHOCTE MTOATOTOBKH K MPAKTUYECKOMY 3aHATHIO JIOJDKHA COCTABJISTH HE
MEHEE TOro 00beMa, 4YTO ONpENEeNICEHO TEMAaTHUCCKHM IUIAHUPOBAHKWEM B paboueii
nporpamme. [IpakTudeckue 3aHATHA [0 JUCHMIUIMHE MOIYT IPOBOIMTHCSA B pas-
JIMYHBIX (popmax:

1) ycTHBIE OTBETHI Ha BOMPOCHI MPEMOAABATE/ISA [0 TEME 3aHATHS, 2) MHCh-
MEHHBIE OTBETEI Ha BOTIPOCHI MIPENO/IABATENsS; 3) IPYIIOBOE 0OCYXkICHHE TOH HIU
WHOH Npo0JIeMbI 110/ PYKOBOJCTBOM M KOHTPOJIEM TIpenogasartens; 4) 3acayluupa-
HYsL ¥ 00CYKJIEHHE KOHTPOJILHOU paboTh; 5) peuieHne 3aaad.

ITpu paboTe HEOOXOIUMO HE TOJIBKO NPHUBIEYs HAHOOJIEE IMPOKUH KPYT JIH-
TEPaATYyphl, HO U CYMETh Ha €€ OCHOBE pPa300paThCs B CTENCHH U3YYCHHOCTH TEMBL.
CTOHUT BBIABUTH JUCKYCCHOHHBIE BOIPOCHI, HEPELICHHBIE MPOOIEMBI, MONBITATLCS
BBICKA3aTh CBOE OTHOLIEHME K HHUM, IIPUBECTH M apryMEHTHPOBATH CBOK) TOYKY
3PCHHS HITH OTMETHUTh, KAKOH M3 MMCIOLIMXCS B JIUTEPAType TOUEK 3pEHHS 10 JIaH-
HOM IpobJIeMaTHKE IPUIEPIKUBACTCS aBTOP U ITOYEMY.

Pexomenannu no padore ¢ aurepatypou
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M3ydenue nutepaTypsl O4EHb TPYI0EMKasi H OTBETCTBEHHAS YACTh IOArOTOB-
KH K CEMHHApCKOMY 3aHSTHIO, HAITUCaHHIO dcce, pedepara, gokaaga u T.11. Pabora
HaJl JIMTEPATYpPOH, CTaThs JIM OTO HJIM MOHOrpadus, COCTOMT H3 TPEX ITANOB —
yTeHHs paboThl, €€ KOHCIEKTUPOBAHMSI, 3aKITIOYHTETHHOI0 0000IICHHS CYyTH H3Y-
4aeMOH paboTHI.

Pabora ¢ siuTepatypoii, Kak ImpaBUIIO, COTIPOBOKIAETCS 3aAMUCSIMH B CJIELYIO-
KX Popmax:

— KOHCIIEKT — KpaTKasi CXEMaTH4eCKasl 3allUCh OCHOBHOTO COJEPXKaHHs Hayd-
HOH pa0oThl. 1lenpr0 KOHCIIEKTHPOBAHUS SIBJISICTCSI BBISBIICHUE JIOTMKH, CXe-
MBI JI0KA3aTENbCTB, OCHOBHBIX BHIBOJOB IIPOU3BEICHNUS;

— IIaH — KpaTkas (opma 3amucH NMPOYMUTAHHOTO, INEpPeueHb BOIPOCOB, pac-
CMATPHUBAEMBIX B KHHIEC, CTaTb€, COCTAaBJIICHHE IUIaHA DPACKPHIBAET JIOTHKY
IIPOM3BEIEHUSA, CIIOCOOCTBYET OPUEHTALMH B €r0 COINCPIKAHUH;

— BBIIIMCKHA — JHOO LWTATBl W3 MPOHM3BEIEHUS, JTHOO JOCIOBHOE H3JI0KEHHE
MECT M3 UCTOYHHUKA, CIIOCOOCTBYIOT Oosiee riTy0OKOMY TOHUMAHHIO YHTAEMO-
ro TEeKCTa;

— TE3HMCHI — CXKATOE U3JI0KEHHUE OCHOBHBIX MBICIIEH U MOJIOKEHUH MPOYHTAHHO-
ro Marepuaa;

— @HHOTAILUS — OYEHb KPATKOE M3JI0KEHHE COJEP)KaHUS IPOYUTAHHON paboThI,
COCTAaBJISIETCS [IOCIIE MOJHOIO NPOYTCHHUS M OCMBICTUBAHHUS PaOOTHI;

— pe3rOMe — KpaTkas OLIEHKa IIPOYMTAHHOI'O IIPOU3BEIACHUS, OTpPaXkaeT HamoOo-
1ee o01IMe BBIBO/BI U I1OJIOKEHUS pabOTHI, €€ KOHIENTYaIbHbIE HTOTH.
ITpexne, yem OpaTbcs 3a KOHCIEKTHPOBAaHUE, CKAXEM, CTAThH, CIEAYeT e

XOTs1 ObI OAHAXKIBI IPOYUTATH, YTOOBI COCTABHTE O HEH NPEIBAPUTCIIBHOC MHEHHE,
[10CTAapaThbCsl BBIACIUTh OCHOBHYIO MBIC/Ib HJIM HECKOJIBKO 0A30BBIX TOYCK, OIHpA-
SIChb Ha KOTOPBIE MOXHO OYJET B albHEHIIEM padoTarTh C TEKCTOM.

KoHcniekrupoBaHue — J1e710 OYeHb TOHKOE ¥ TPYI0EMKOE, B 0OIIEM BHJIE MO-
XKeT OBITh OIpejieNIeH0 Kak (PUKcaiys OCHOBHBIX IOJIOKEHHH W OTIIMYUTEILHBIX
9epT paccMaTpUBaeMOro Tpyla BKYIIE ¢ TBOPYECKOH mepepaboTKoi wjel, B HEM
cogepamuxcs. KoncnektupoBanue — oguH U3 3G (HEKTUBHBIX CIOCOOOB YCBOCHHS
IHUCBMEHHOIO TEKCTa. XOTA CaMO KOHCIEKTHUPOBAHUE Y)KE MOXKET pacCMaTPUBATh-
cd Kak 0000I1IeHHe, TeM HE MEHEE €CTh CMBICH BBIIEIUTD IMOCIIEIHEE OCOOHIIEH,
IOCKOJIEKY B XOJI€ 3aK/JII0UUTENBHOTO 0000IIEHHS HIeH U3ydaeMOor paboThl OKOH-
4aTeIbHO YTBEPKJAIOTCS B CO3HAHUM U3Yy4aroulero. JJOCTOMHCTBOM 3aKITIOYHTENh-
HOro OOOOIIEHUS! KaK CaMOCTOSATEIBHOIO JTana paboThl ¢ TEKCTOM SIBIISIETCS TO,
4TO 3JI€Ch YHUTATENb, Oyay4H aBTOpoM 0000IIeHHH, oTesieT ce0st OT CTaThH, YTO
SIBJISIETCS rapaHTHeN He3aBUCHUMOCTH YU TATENIS OT TEKCTA.

Ecnu nmporpaMma 3aHaTHs NIpeycMaTpyuBaeT paboTy ¢ HCTOYHHKOM, TO 3TOM
CTOPOHE IOATOTOBKHM K CEMMHApy CIeAyeT YIEIUTh NMPUCTAIbHOE BHHMaHHe. B
CYILIHOCTH, pa3dop MCTOYHHMKA HE OTIHYAcTCH OT paboThI C JIUTEPATypPOH — TO XKe
YTEHHE, KOHCIIEKTUpOBaHue, 0000IIcHHUE.

PexoMenaanum k Hanucanuw pedepara



Hcnosnp3oBanue pedepara B Ka4eCTBE NMPOMEKYTOUHOTO HJIM HTOTOBOTO OT-
YeTa CTYAEHTa O CaMOCTOATEIbHOM H3Y4CHUH KaKoH-1100 TeMbl ydeOHOro Kypca
peuoJaracT, IPeXAe BCEro, YCTAHOBJICHHUE Liejed W 3ajad JaHHOH padoThl, a
TaKKe ero (PYHKIIMOHAJILHON Harpy3KH B Ipoliecce 00ydeHus.

Peghepam — 310 KOMIIO3ULIMOHHO-OPTaHU30BAHHOE, 0000IIEHHOE U3JI0KEHUE
COIEPXKAaHUA UCTOYHHKA MHpOpMaIHH (B y4yeOHOM CHTyalluH — CTaTei, MOHOTpa-
(uii, MaTepruanoB KoHepeHIHH, OPHIIHAIBHBIX JJOKYMEHTOB H Ip., HO HE y4ed-
HWKA 110 JaHHOHW aucuuiuivee). Tema pedepara MoKeT OBITH IpEUIOKEHA MPENo-
JaBaTejieM WM BbIOpaHa CTyIEeHTOM M3 paboyell mporpaMmsbl COOTBETCTBYIOLIEH
JTHACUUTITAHBL.

Bo3moyxHO, 1ociie KOHCYIbTallMK C IperojaBaTenieM, 000CHOBaHHEe U (op-
MYJIIPOBaHUE COOCTBEHHOU TEMBI.

Tema peghepama noixHa OTpaxaTs MpobIeMy, KOTOpask JOCTATOYHO XOPOIIO
uccienoBaHa B Hayke. Kak npaBuiio, BHYTpU TakoH MpoOieMbl BBIOUpaeTCs Ui
aHaIM3a KaKOW-1M00 e TMHUYHBINA aCTIEKT.

TemaTHka MOXKET HOCHTh Pa3JIMYHbIA XapaKTep:

— MEXKIPEIMETHBIH,

— BHYTPHUIIPEIMETHBIH,

— HUHTErpaTHUBHBIH,

— OBITH B paMKax IPOrpaMMbl JMCUMIUIMHBL WIH PacIUIUPSATh €€ COJAepiKaHHe
(paccMOTpeHHE MCTOPUH IPOOJICMBI, HOBBIX TCOPHI, HOBBIX acleKTOB IIPO-
0JIeMBI).

Henvio pegpepama sipnsercs U3JI0KEHHE KAaKOTO-JIMOO BOMpOcCa Ha OCHOBE
000011enHs, aHaIU3a U CHHTE3a OJTHOTO WIH HECKOJIBKHX ITePBOUCTOYHUKOB. JIpy-
MMM CJI0BaMH, pedepar OTBEYaeT Ha BOIPOC «Kakas HHOOpMAIMS COAEPKUTCS B
[IEPBOMCTOYHHUKE, YTO MU3JIaraeTcs B HEM?».

[Ipunumast Bo BHUMaHHUe, 4TO pedepaT — ogHa U3 GOpM HHTEPIIPETALMH HC-
XOTHOrO TEKCTa OJHOI0 MM HECKOJBKHX MMEPBOMCTOYHHKOB, ClIeyeT chHopmyIu-
poBaTh 3aJayy, CTOALIYIO IEpEj CTYAEHTaMHU: CO3J1aTh HOBBIH TEKCT Ha OCHOBE
UMEIOIIMXCS TEKCTOB, T.€. TEKCT 0 TekcTe. HoBU3HA B TaHHOM citydae moapasyMme-
BaeT COOCTBEHHYIO CHCTEMATH3AIlHI0 MaTepHasla IIPY COIMOCTaBIIEHUH Pa3IMYHBIX
TOYEK 3PEHUS aBTOPOB U M3JI0KEHHUU HauboJIee CyIIECTBEHHBIX IOJIOXKECHHH U BEI-
BOJIOB pedeprpyeMbIX HCTOYHHKOB.

1. Tpebosanusn k peghpepamanm.

IIpexxne Becero, cieayeT IOMHHUTB, YTO pedepaTr He J0JDKEH OTpa)kaTh CyOb-
EKTHBHBIX B3MIAJ0B pedepeHTa (CTyeHTa) Ha M3JlaraeMblil BOIIPOC, a TakXKe Ja-
BaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSMHU K pedepaTy CUUTAIOTCS:

1. vEGOPMATUBHOCTD U MOJIHOTA U3JIOXKEHHS OCHOBHBIX HIEH IIEPBOUCTOYHH-
Ka;

2. TOYHOCTb M3IIOKEHMSI B3IJIAJOB aBTOpa — HEHUCKAKEHHOE (DHUKCHPOBAHME
BCEX TOJIOXKEHUH MEPBUYHOTO TEKCTA,

3. 0OBEKTUBHOCTb — pedepar JOJDKEH PAacKphIBaTh KOHIICIIIUU MEPBOUCTOY-
HUKOB C TOUKH 3PEHHUS UX aBTOPOB;
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4. U3JI0KEHHE BCEro CYUICCTBCHHOTO — «4TOOBI YMETh CXBAaTHTh HOBOE U CY-
1iecTBeHHOE B couynHeHUIX» (M.B. JIoMmoHOCOB);
5. M3JI0KEHHE B JIOTHUYECKOM MOCIEAOBATEILHOCTH B COOTBETCTBHH ¢ 0003Ha-
YEHHOM TEMOH U COCTaBJICHHBIM TUIAHOM;
6. cobiTI0IeHNEe eMHOTO CTHIISI — UCII0JIb30BAHHE JIMTEPATYPHOTO S3bIKA B €T0
Hay4YHO-CTUJIEBOM Pa3HOBUIHOCTH;
7. KOPPEKTHOCTh B XapaKTEPUCTHKE aBTOPCKOTO U3JIOKEHUS MaTepHaa.
2. Buowl peghepamoe.
ITo xapakrepy BOCIpoM3BeACHUA HHPOPMAIUH pa3IuyaloT pedepaTsl penpo-
IYKTUBHBIE H IPOTYKTUBHBEIE.
PenponykruBHbIe pedeparsl BOCIPOU3BOAST COAEP)KAHHE MEPBUYHOTO TEK-
cTa:
— pedepar-KOHCHEKT COACPKUT B 0000IIeHHOM BHAE (hakTorpadhuuecKyro HH-
(bopMmalnio, WUTIOCTPATHBHBIA MaTepual, CBEJECHHS O METOHax HCCIIEN0Ba-
HUs, O MTOYYEHHBIX PE3YJIBTATaX U BO3ZMOXKHOCTAX UX PUMEHCHUS;
— pedepar-pe3ioMe NPUBOAUT TOJIBKO OCHOBHBIE MOJIOXKCHUS, TECHO CBSI3aHHBIE
C TEMOU TEKCTa.
[TponykTHBHBIE pedepaTsl MPeAroaraloT KpUTHYECKOE HIIH TBOPYECKOE OC-
MBICIIEHUE JINTEPATYPHI:
— pedepar-0030p 0XBaTHIBAET HECKOJIBKO IEPBUYHBIX TEKCTOB, TAaCT COIOCTAaB-
JIEHUE Pa3HBIX TOUEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;
— pedepar-[0oKIIaj JacT aHau3 WHGOPMAalKH, IIPUBEICHHOW B MEPBOUCTOYHH-
Kax, 1 OOBEKTUBHYIO OLIEHKY COCTOSIHHS MPOOJIEMEL.
[To xonu4ecTBY pepepHpyeMbIX HCTOUHHUKOB:
MOHOTrpaU4eCKUe — OJJMH NEPBOUCTOUHHK;
0030pHEIE — HECKOJIBKO MIEPBUYHBIX TEKCTOB OAHOH TEMATHKH.
[To unTaTenbCKOMY Ha3HAYEHHIO:
— o01mue — XapakTepHCTHKA COIACPIKAHHS B IIEJIOM; OPHEHTAIHsI Ha LIMPOKYIO
ayIUTOPHIO;
— CIELHAIM3UPOBAHHbBIE — OPHEHTALMS Ha CIICLIHAIUCTOB.
3. Dmanwt pabomel Hao peghepamom.
1. Beibop TembI.
2. U3yueHne OCHOBHBIX MCTOYHHKOB I10 TEME.
3. Cocrapnenue oubdanorpadum.
4. KoHcrieKTHpOBaHHE HEOOXOIMMOro MaTepHasa WiIH COCTABICHHUE TE3UCOB.
5. Cucremaru3anus 3apUKCUPOBAHHON 1 0TOOpaHHOM MHGOPMAITHH.
6
7
8
9

. OmnpezeneHre OCHOBHBIX OHATHH TEMbl U aHATHU3UPYCMBIX TIPOOJIEM.

. Pa3paboTka J0ruKu uccieqoBanus mpooIeMbl, COCTaB/IEHHE TIIaHa.

. Peanmu3anus miiaHa, HanMcaHue pedepara.

. CamoaHanu3, MpeqnoJaralolii OLIEHKY HOBHM3HBI, CTEINEHH PaCKpPBITHSI
CYLIHOCTH Npo0OsieMbl, 0OOCHOBaHHOCTH BhIOOpa MCTOYHMKOB M OIICHKY 00BbeMa
pedepara.

10. TIposepka odopmMileHHS CITUCKA JIUTEPATYPHI.
11. Penaktopckas mpaBka TEKCTA.
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12. Odopmiienne pedepara ¥ IpoBepKa TEKCTa ¢ TOYKH 3PEHHUSI TPAMOTHOCTH
U CTHUIMCTHUKH.

4. Cmpykmypa peghepama.

B crpykrype pedepara BBIAEIAIOTCS TPH OCHOBHBIX KOMIIOHEHTA: OHOIHO-
rpapuyecKkoe onucaHue, COOCTBEHHO pedepaTHBHBINA TEKCT, CIIPABOYHBIN arliapar.

bubnuorpapudeckoe onmucaHue MpeAroaraeT XapakTepUCTUKY UMCIOLTUXCS
Ha 3Ty TeMy paboT, TEOpHH; UCTOpHOrpaduI0 BOMPOCa; BBIACICHUE KOHKPETHOTO
BOIIpOCa (IpeIMeTa HCCIIe0BaHUs); OOOCHOBaHHME MCIONB30BAHMS W30pPaHHBIX
IEPBOUCTOYHHKOB.

Cobcmeenno pegpepamusnolit mexcm:

BBenenne — 060CHOBaHUE aKTYaTbHOCTH TEMBbI, IPOOJIEMBI; HPEAMET, LEIH U
3aga4u pedepupyeMoi paboThl, npeaBapUTesibHOe HOPMYIHPOBAHKE BBIBOJIOB.

OcHOBHasi 4acTh — COJEpIKaHUE, MPEACTABIIMIOIEe COO0H OCMBICICHHE TEK-
CTa, aHAIUTHKO-CHUHTETHYECKOE MpeoOpazoBaHHe HHMDOPMAINMH, COOTBETCTBYIO-
e reme pedepara.

OCHOBHYIO 4acTh PEKOMEHIYETCSl pa3feNuTh Ha JIBa-TpH BOIpoca. B 3apucH-
MOCTH OT CJIOXKHOCTH M MHOTIOI'DAaHHOCTH TEMBI, BOIIPOCHI MOKHO Pa3Ae/IMTh Ha
naparpadsl. Upe3amepHoe ApoOieHHe BONPOCOB WIM, HA00OPOT, UX OTCYTCTBHUE
IPUBOJST K IOBEPXHOCTHOMY HM3JIOKEHHMIO MaTepuaina. Kaxnabiil Bompoc noimkeH
3aKaHYMBATbCA IPOMEXKYTOYHBIM BBIBOAOM M YKa3biBaTh Ha CBS3b C IOCICIYIO-
MM BOIIPOCOM.

3akinro4yeHue — 00001IeHHE BBIBOIOB aBTOpa, 00JIaCTh IPUMEHEHHS PE3YIIbTa-
TOB pa0OTHI.

Cnpasounwiii annapam:

Crucox uTepaTypsl — CIIMCOK HCIIOJB30BAaHHBIX aBTOpOM pedepara pabot
(MOKET COCTOAT U3 OHOTO U OoJjice U3TaHMH).

ITpunoxxenus (HeoOA3aTeNbHAS YacTb) — TaOIMIBI, cXeMsl, rpaduky, GoTo-
rpauu 1 T.1.

Pegpepam kax obpaszey nucemennoii Hayunou pevu

1. KadecTBa Hay9HOH peyu.

DOYHKIHOHAIBHBIE CTHIIM Pa3IHYalOTCS:

— XapaKTepoM IperaBacMoi UH(OpMALIUK;

— cdepoi QYHKIIMOHHUPOBAHHS;

— aJpecarToM;

— HCIIONIB30BaHHUEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['1TaBHOM KOMMYHUKAaTHBHOH 3ajadell pedepara sBISECTCSA BEIpaOKEHUE Hayd-
HBIX TIOHATHH U YMO3AKIIIOYCHHUH.

Pecdepar nomxen ObITh HallMCaH HAYIHBIM CTHIIEM, YTO MPEANOIaraer:

nepeaady HHGOpMAIMK HAYYHOTO XapakTepa;

(GyHKIIMOHHpOBaHHE B 00pa3oBaTelIbHOII cpejie;

B KaueCTBE ajJ(pecara IpernojgaBaTens, T.e. CICIHaIucTa, WK CTYICHTOB,

— 3alHTEPECOBAHHBIX B ITOJIYYEHUH JaHHOH HH(OpMAIHH,

— JIEMOHCTpPALMI0 XapaKTEePHBIX 5A3BIKOBBIX OCOOEHHOCTEH MHUCBMEHHOW pa3HO-
BUHOCTH HAYYHO-y4e€OHOI0 MOICTHIIS JIMNTEPATYPHOTO SI3bIKA.

|

i
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Hay‘{HbeI CTHIIB O6Haﬂ;a6T pAIOM SKCTPAIMHIBUCTHHYCCKHUX XapaKTCPHUCTHK,

HITH Ka4E€CTB.

TOYHOCTb — CTPOI'OE COOTBETCTBHE CJIOB 0003HAYACMBIM MPEIMETaM H SBJIe-
HUAM JCHCTBUTEIBHOCTH (3HaHHE MpeaMeTa U YMEHHE BBIOMpaTh HEOOXO0Iu-
MYIO JIEKCHKY);

MOHATHOCTh — JOCTYITHOCTh PeYH Ul TeX, KOMy OHa ajgpecoBaHa (IIpaBHIIb-
HOE HCII0JIb30BAHUE TEPMHUHOB, HHOCTPAHHBIX CJIOB, MPO(PECCHOHATH3MOB);
JIOTHYHOCTD, TIOCIIEAOBATEILHOCTD — YETKOE CJAEAOBAHKUE B M3JIOKEHUH JIOTH-
K€ U MOPAIKY CBSI3€H B JCHCTBUTEIBHOCTH (IIEPBOMCTOYHHUKE);
O00BEKTHBHOCTH — OTCYTCTBHE CYOBEKTHBHBIX CY)KICHHH M OLCHOK B U3JI0XKe-
HUY HH(boOpManuy;

abCTpakTHOCTh M 0OOOIIEHHOCTh — OTBJICYEHHOCTh OT YACTHBIX, HECYILECT-
BEHHBIX IIPU3HAKOB;

npeobiiafaHye paccyKIeHHs KaK THUIIa PeYH Haj ONMHUCAHUEM W ITOBECTBOBA-
HHCM,;

rpaguyeckas HHQOpMaLUsI HAIMYHE cXeM, rpadukoB, Tabmuil, GopMyIT U T.11.
2. OcobeHHOCTH MUCEMEHHON HAYYHOU peur

[TuceMeHHas pedb, B OTJIMYHE OT YCTHOM, 110Jpa3yMeBacT:

OIIPE/ICIICHHYIO CTEIICHb TIOATOTOBICHHOCTH K padoTe;

BO3MOXHOCTh UCIPABICHUSA U JOPAOOTKH TEKCTa;

HaJIMYHE KOMIIO3UIMK CTPOEHHS, COOTHOIICHHUS U B3aUMHOI'O PACIIOI0KEHUS
gacreit pedepara;

BBIZICP)KAHHOCTh CTHISL M3JIOXKEHHUS; CTPOroe CJIEJIOBAaHHUE JIEKCHYECKHM |
rpaMMaTHYeCKHUM HOpMaM.

JloMHHHpPYIOMUM (PaKTOPOM OpraHH3allUH S3BIKOBBIX CPEIACTB B HAYyYHOM

CTHIJIC ABJISACTCA HUX 0606LL[6HHO-0TBJI€‘-IGHHBIﬁ XapakTep Ha JIEKCHUYECKOM H rpam-
MaTHYECKOM YPOBHAX SI3BIKOBOM CHCTEMBI.

Jlexcuueckuil ypOBEHb MPE/IIT0JIaraeT:

UCIIOJIb30BAaHHE a0CTPaKTHOM JIEKCHKH, TpeoOnanaromeid Haa KOHKPETHOMH:
MBIIIEHHE, OTpakeHHE, H3MEHAEMOCTb, IPe00pa3oBaHue, 1eMOKpATH3AIINA U
T.I.;

OTCYTCTBHE €MHMYHBIX ITOHATUH U KOHKPETHBIX 00pa30B, YTO ITOJYEPKHUBA-
€TCsl YNOTpeOJIEHHEM CJIOB OOBIYHO, ITOCTOSHHO, PEryJIsipHO, CHUCTEMAaTHde-
CKH, KaXKJIBIA U T.I1.;

npeodaJjaHie TEPMUHOB PA3IMYHBIX OTPACICH HAyKH: JIEKCHKOJIOIHS, KOM-
MYHHKaIWsA, SMIMPHU3M, THOCEOJIOT S, aIallTalys U T.11.;

HCIIOJIb30BAHUE CJIOB OOIIEeHay4YyHOro YIoTpeOieHus: (YHKIHUA, Ka4eCTBO,
3HA4YCHUE, 3JIEMEHT, IPOLECC, aHAIU3, JIOKA3ATEIbCTBO U T.I1.;

yIoTped/IeHHe MHOIO3HAYHBIX CJIOB B OJJHOM (pEXe JBYX) 3HAUCHHSIX: IPE/l-
nojararh (CYMTaTh, JOITYCKATh); OKOHYaHUE (3aBEPILICHUE), PACCMOTPETH (pa-
300paTh, 001yMaTh, OOCYIUTH) U T.II.;

Halnyue cnenrduueckux (pa3eosoru3MoB: palHoOHAIBHOE 3epHO, AeMOrpa-
(Gudeckuil B3pbIB, MarHuTHas Oypst ¥ T.11.;
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KJIHIIMPOBAHKE: MPEACTABISET COOOM..., BKJIIOUYAET B ce0s..., OTHOCUTCS K...,
3aKJTFOYAETCS B... U T.I1.;

1peobiaZaHie OTBJICUYEHHBIX CYILECTBHTEIBHBIX Hall OTHOKOPEHHBIMH IJia-
rojJaMH: B3aMMOJCHCTBHE, 3aBUCUMOCTb, KJIacCU(UKAIMS, CHCTCMAaTH3aLMS U
T.I0.

['paMMaTHYECKHI YPOBECHB!

HCII0JIb30BAHUE AHAIIMTUYECCKOM CTENEHHM CpaBHEHHS: 0ojiee CIIOKHEIN, Hau-
Oosiee IPOCTOM, MEHEE U3BECTHBIN U T.N. B OTIMYHE OT IMOLMOHAIBLHO OKpa-
LIEHHBIX: HAUBAXHEUIINH, CIIOXKHEHITNHN, OMMKaHIIMH U T.I1.;
IPEUMYIIIECTBEHHOE YIIOTPEOIEHHE TJ1arojioB 3 JUIa e/1. ¥ MH.4Y. HACTOAIIEr0
BpeMeHH (pexe 1 numa Oyayiiero BpeMeHH CpaBHHM, PACCMOTPHM): HCCIIE-
JIYHOTCSI, IPOCMATPUBAETCS, II0APa3yMeBaETCsl, JOKA3BIBAET U T.IL.;
aKTHBHOCTH COIO30B, IIPEIVIOTOB, MPEUIOKHBIX COUETAHUM: B CBS3H..., B COOT-
BETCTBHH..., B KAYECTBE..., B OTHOIICHHH. .., CPABHUTEIIHO C ... U T.IL.;
npeoOnajlaHde MacCUBHBIX (CTpafaTelbHBIX) KOHCTPYKIMH: DPacCMOTPEHBI
BOIIPOCHI,

OINMCAHBI ABIICHUSA, CAEJIAHbI BEIBOJIBI, OTPAXKECHBI IPOOIEMBI H T.11.;
BBIPAKEHHE YCTKOH CBA3H MEXIY YacTSIMH CIOKHOTO IPEUIOKEHHUS: CIeYET
CKa3aTh, 4TO...; HA0JIXOJIEHHUS [IOKA3bIBAOT, YTO..., HCOOXOMMO MOIUYEPKHYTH,
YTO... ¥ T.IL;

YCHUJICHHAsS CBA3YIOIIAs (PYHKUMSA HapeYMH M Hape4YHBIX BBIPAXKEHHI: [103TO-
MY, UTaK, TAaKUM 00pa3oM, HaKOHeTl... U T.I1.;

OCJIOXKHEHHE MPEIIIOKEHHH 000CO0JEHHBIMU KOHCTPYKIHUAMU: «CTpeMIIeHH -
€M K CMBICJIIOBOH TOYHOCTH M MH(OPMATHUBHOCTH OOYCIOBIEHO YIOTpebiie-
HUE B HAYYHOH pEYU KOHCTPYKLMM C HECKOJBKHMH BCTaBKAMH U ITOSCHEHHUA-
MU, YTOYHSIOLIMMU COAEpPXKAHHUE BBICKA3BIBAHUS, OrPAHHYMBAIOLUIAMHU €ro
00beM, yKa3bIBAIOIIUMH UCTOYHHK WH(OPMAIIAH | T.J1.».

O606mas OTIMYHTETBbHBIE SI3BIKOBBIE 0OCOOCHHOCTH MUCHMEHHOIO HAYYHOTO

CTHJIA, MOXHO CKa3aTh, YTO OH XapaKTCPH3YCTCA:

YyIOTpEOICHUEM KHIDKHOM, HEHTPaIbHOM U TEPMUHOJIOTHYECKOM JIEKCUKH;
npeodiiagaHueM abCTPaKTHOH JIEKCUKH HaJl KOHKPETHOI;

YBEJIMYEHHUEM 10U UHTEPHALMOHAIM3MOB B TEPMHUHOJIOTHH;

OTHOCHTEJILHOH OTHOPOJHOCTBI), 3aMKHYTOCTBIO JIEKCHYECKOT'O COCTaBA;
HEyNOTPEOUTENBHOCTBIO PA3TOBOPHBIX M MPOCTOPEYHBIX CJIOB; CIOB C IMO-
IIHOHAJILHO-3KCIIPECCUBHOM U OLIEHOYHON OKPACKOIi;

HATHYHEM CHHTAKCUYECKHX KOHCTPYKLMH, MOJYEPKHUBAIOIIMX JIOTUYCCKYIO
CBSI3b U IIOCJIE0BATEIBHOCTh MBICTIEH.

Ogopmnenue pechepama. Kpumepuu oyenxu.

[IpaBuna opopmnenus: pedepara perimameHntupoBansl. O6beM — He Oonee 10-

15 crp. MamIMHONMCHOIrO TeKcTa, HaneyaTanHoro B gopmare Word 7,0, 8,0; pas-
mep mpudTa — 14; uarepsan — 1,5, popmar Oymaru A 4, CHOCKH 1MOCTpaHUYHEIE,
CILIOLIHEIE; IT0JIE (BEpXHEE, HIDKHEE, JIEBOE, NPaBoe) 2 MM; BBIPABHUBAHUE — II0
IMpHHE; opreHTanud KauxkHasg; pudT Times New Roman Cyr.
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Pabora J10/bKHA MMETh TIOJISL; KXKIBIN paszaesn opopMIIsIETCs ¢ HOBOM CTpaHHu-
IIBI.

TurynbHei 1ACT 0OQOPMIIAETCS B COOTBETCTBHHU C YCTAHOBJIEHHOM (hOPMOI.

Ha niepsoit cTpanuie neyataercs miaH pedepara, BKIIOYAIOIIHE B ceds Onb-
nuorpauUecKkoe ONMHMCAHUE; BBEJCHHE, pasieinl U maparpadbl OCHOBHOM 4YacTH,
PacKpEBIBAIONIUE CYTh PadOTHI, 3aKITIOYEHHE; CITUCOK JINTEPATYPHI; IPHUJI0KECHHUS.

B xonne pedepara mpeacTaBisieTcs CIHCOK HCIIOJIB30BAHHOMN JIMTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, Ha3BaHMsI, MECTA U I'OJIa €€ U3aHHU,.

Kpurepnu ouenku pedepara.

1. CreneHb pacKphITHs TEMBI NIPEIIOJIATALT:

— COOTBETCTBHUE IlJIaHA TeMe pedepara;

— COOTBETCTBHE COIEP)KAHUA TEME U ITaHy pedepara;

— IIOJIHOTY Y IITyOMHY PacKpbITHS OCHOBHBIX TIOHSTHIA;

— 000CHOBaHHOCTB CIIOCOOOB H METOIOB PabOTHI C MATEPHAIIOM;

— YMEHHE paboTaThb C JIMTEPaTypOH, CHCTEMATH3HPOBATh W CTPYKTYPHPOBATEH

MaTepHall;

— yMmenue 00001aTh, A€IaTh BEIBOBI, COTIOCTABIATE PA3THYHEIE
— TOYKH 3PEHHUs 110 PACCMATPUBAEMOMY BOIIPOCY.
2. OBOCHOBaHHOCTh BBIOOPA HCTOYHUKOB OIICHHBACTCS
— IIOJIHOTOW MCIOJIB30BaHus paboT 1o mpobieme;
— IPUBJICYEHHEM HauOOIJIee H3BECTHBIX U HOBEHIIUX paboT 1o mpobiieme (Kyp-

HaJIbHBIE ITyOJIMKaHH, MaTEpPUaIbl COOPHHKOB HAYYHBIX TPYIOB M T.1I.).

3. Cobiroienue TpeboBaHmit K 0QOPMIIEHHIO OTIPE/IENISETCS:

— IPaBHILHBEIM O(OPMIIEHHEM CCHUIOK Ha UCTIOIB3YEMYIO TUTEPATYPY,
— OLIEHKOW I'PAMOTHOCTH M KYJIBTYDPBI U3JI0KCHHUS;

— BJIaJICHUEM TEPMHHOJIOTHEHN M NOHATUHHBIM anmnapaToM IIpoOIeMBl;
— cobumoieHreM TpeboBaHUH K 00beMy pedepara;

— KYJBTYpPOH O(pOpPMIICHHS.

3awjuma pechepama

PedepaTsl 0OBIYHO IMPEACTABIAIOTCS HA 3aKIIOYHTEILHOM JTalle H3ydEeHHs
JUCLUIUIMHBI KaK Pe3ylbTaT MUTOIOBOM CaMOCTOSTENBHONW paboThl CTyAeHTa. 3a-
IUTa pedepara OCYIIECTBIAETCS WIM HA ayAHTOPHBIX 3aHATHSX, [IPELYCMOTPEH-
HBEIX Y4EOHBIM IUIAHOM, MJIM Ha 3a4eTe KakK OJMH U3 BOTMPOCOB Ouiiera (mocneaHee
ONpEIEIsAeTCs IPEnogaBaTeseM).

Ecnu pedepar nojpasymesaer myOIHYHYIO 3aIIUTY, TO BRICTYIAIOLIEMY ClIE-
AYeT 3apaHee MOArOTOBUTHCS K pedepaTHBHOMY COOOIICHHIO, a IPENOAaBaTeNo U
BO3MO>KHBIM OIIIOHGHTAaM — 03HAaKOMHUTHCS C pabOTOH.

PedepartuBHOe coolmeHne oTIHYaeTCsS OT caMoro pedepara Mpexje BCEro
00BEMOM H CTHJIEM M3JI0KEHHMS, T.K. YUHTBIBAIOTCS OCOOCHHOCTH YCTHOM HAy4HOM
pe4r ¥ MyOIMYHOTO BBICTYIIEHHA B IieoM. B pedeparinBHOM coobuienuu comaep-
KaHue pedeparta NpeAcTaBiIgeTCs MOAPOOHO (WM KPaTKO) W, KaK IIPAaBHIIO, BHE
OLIEHKH, T.€. U3JI0)KEHHE NTpHoOpeTacT 0030PHBIN XapakTep U penaeT KOMMYHHKa-
TUBHYIO 3aJ1a4y (Iepeaars B yCTHOH (opme MHMOPMAIIO, KOTOPas JIOJKHA ObITh
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BOCIIPHHATA CIYLIATEISAMH). YUUThIBAs MYOJIMYHBIN XapaKTep BBICKA3BIBAHMII, BbI-
CTYTIAKOLIUH JTOJHKEH:

— COCTaBHUTH IUIaH U TE€3UCHI BLICTYTUICHHUS;

— KPAaTKO IIPEICTaBUTh MPOOIEMATHKY, IE)b, CTPYKTYPY H T.IL.;

— 00ecneduTs MOPIHOHHYIO II0Jady MaTepHalla He B COOTBETCTBHHU € YACTAMH,
pasjeniaMu M naparpadaMy, a CerMEHTHPOBATh B 3aBUCUMOCTH OT HOBH3HEI
HH(pOpMaLUY;

— COOII0IaTh YETKOCTh U TOYHOCTH BBIPXCHHUIL, HX MPOU3HECEHHUE; 00palaTh
BHHMAaHHE HAa MHTOHALHIO, TEMII, TPOMKOCTb H T.I1. 0COOEHHOCTH ITyOJIYHOTO
BBICTYIUICHUS;

— JIEMOHCTPHPOBATh MOATOTOBJICHHBINA XapaKTep BbICKA3bIBAaHUH, TOMYyCKas, KaK
B JII000H ApYyroil yCTHOM peyH, CIOBECHYIO HMIIPOBU3ALIHIO.

Pexomenganum mo HaNmMCaHHIO 3cce

Jcce — cpeicTBO, TO3BOJIAIONICE OIEHUTh YMEHHE 00Y9aroIerocs MUCbMEHHO
U3JlaraTh CYTh IIOCTABJIICHHOM INpPOOJIEMBI, CaAMOCTOSTEIBHO IPOBOIHUTH AHAIH3
3TOH MPOOJIEMBI € UCITOIB30BaHHEM KOHLEIIMH U aHATHTHYECKOTO0 HHCTPYMEHTA-
pHs COOTBETCTBYIOLIEH JAMCLMIIIMHBI, A€JIaTh BBIBOJBI, 0000IArONTHE aBTOPCKYIO
MTO3HIHIO 110 IIOCTABJICHHON Mpo0IeMe.

Ifens >cce COCTOMT B Pa3BUTHU TAaKHUX HABBIKOB, KAK CAMOCTOSITENILHOE TBOP-
YECKOE MBIUIJICHUE W MUCHbMEHHOE H3JI0KEHUE COOCTBEHHBIX MBICIIEH.

Cmpykmypa 3cce onpenensercs NpeabsBIsieMbIMA TPEOOBAHHIMH:

— MBICIIM aBTOpa 110 NpobdiieMe u3nararTcs B GopMe KPaTKHX TE3HCOB.
— MBICJIb JIOJDKHA OBITh MOJKpEILIEHa JOKa3aTe/IbCTBAMHU — IIO3TOMY 33 T€3HCOM

CHEAYIOT apTyMEHTEHL.

ApPryMeHTHI — 3T0 (akThl, SIBJICHUSA OOIIECCTBEHHOH XH3HH, COOBITHS, >KU3-
HEHHBIE CHUTYallUM M >KM3HECHHBIH OIIBIT, HAyYHBIC JI0KA3aTEILCTBA, CCHUIKH Ha
MHEHHE YUYEHBIX H JIp.

Occe 00BIYHO MMEET KONIBLUEBYIO CTPYKTYPY (KOJHYECTBO TE3MCOB M apry-
MEHTOB 3aBHUCHT OT TEMBI, H30paHHOIO IJ1aHa, JIOTHKH Pa3BUTHS MBICIIH):

— BCTYIUICHHE
— TE3UC, apTyMEHTHI
— TE3HUC, apryMEHTBI
— TE3UC, APTYMCHTEI
— 3aKJIIOUYEHHE.

[Tpu HanMcanuy 3cce HATO YIUTHIBATh CIIEAYIOIIEE:

Beryniienne U 3akimoyeHre JODKHBI POKYCHPOBATh BHUMAHHUE Ha Ipobieme
(BO BCTYIUICHHM OHA CTaBUTCS, B 3aKJIIOYCHUH — PE3IOMHPYETCA MHEHHE aBTOPA).

HeoOxomuMo BeIIeNeHHE ab3aleB, KpPAacHBIX CTPOK, YCTAaHOBJIEHHE JIOIHYE-
CKOM CBA3M ab3aleB: TaK JOCTUIACTCS IEIIOCTHOCTE pabOTHI.

Cmune u3nodcenus: >MONUOHATBLHOCTD, KCIIPECCUBHOCTh, XYIO0XKECTBEH-
HOCTb.

Ilpasuna nanucanus >cce:

— 13 (OpMaIbHBIX IIPABUII MOKHO HA3BATh TOJILKO OHO — HAJIMYME 3ar0JI0BKA;
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— BHYTPEHHSSI CTPYKTYpa MOKET ObITh MPOHU3BOJBHON. [loCKOIBKY 2TO Masas
¢bopma MHUCHMEHHONW paboOTHI, TO HEe TpedyeTcs 00S3aTebHOE MOBTOpPEHHE
BBIBOJIOB B KOHIIE, OHU MOTYT OBITh BKJIFOYEHBI B OCHOBHOM TEKCT FUIM B 3aro-
JIOBOK;

— apryMeHTalus MOXET IpeILlecTBOBAaTh (GOpMYIHpoBKe npoliaemMbl. Dopmy-
JMPOBKA NPOOIIEMBI MOXKET COBITAJIaTh C OKOHYATEIHHBIM BBIBOIOM.

B kadecTBe mpumepa MOXKETE MO3HAKOMHTBCS C IIMPOKO HU3BECTHBIMH 3CCE
N.A. bynnna («Hegocratku copemenHo# nossum»), J1.C. Mepexkosckoro («O
NPUYMHAX YTaJKa U HOBBIX TEUCHHAX COBPEMEHHOH PYCCKO# nuTepaTypsi»), K.JI.
banemoHTa («OseMeHTapHBIE CI0Ba O CHMBOJIMYECKOH 11033um»), B.S. Bprocosa
(«Kimroun Taitn»), Bau. MBanoBa («CuMBOIIM3M Kak MHPOIIOHUMaHue»), A.A. bio-
ka («O nupuke»).

YuebHo-MeTOoAMYECKHEe YKA3aHHUS K BBINOJHEHHI0O TeCTOBBIX 3aIaHMM.

TecToBBIil KOHTPOJIb OTIIMYAETCA OT APYTHX METOAOB KOHTPOJSA (YCTHBIE H
INHCBMEHHBIE DK3aMEHBI, 3a4€Thl, KOHTPOJIbHBIE Pa0OTHI U T.II.) TEM, YTO OH IpPE/-
CTaBJSIET OO0 CreHalbHO MOATOTOBJICHHBIN KOHTPOJIBHEIN HA0Op 3aIaHUi, I10-
3BOJIAIOLIUN HAJAECKHO U aJeKBATHO KOJMYECTBEHHO OLIEHUTh 3HAHMS 00Yy4arOIIHX-
CsI IOCPEICTBOM CTATUCTHYECKHX METOIOB.

Bce BeIeykazaHHbIE NIPEUMYIIIECTBA TECTOBOTO KOHTPOJIA MOTYT OBITH J0C-
TUTHYTHl JIMIIb NPH HCIOJIB30BAHUU TEOPHM MMEHArOrMYECKUX TECTOB, KOTOpas
CJIOKHWJIACH HA CTBIKE IEAArOrHKH, IICUXOJOTMH M MATEeMaTHYCCKOHW CTAaTHCTHKH.
OCHOBHBIMH JIOCTOMHCTBAMU TIPUMEHEHHUS TECTOBOTO KOHTPOJIS SIBIISIOTCS:

— OOBEKTUBHOCTH PE3yJIbTaTOB IPOBEPKH, TAK KaK HAJIIMYWE 3apaHee Ompeje-

JIEHHOI'0 3TaJOHa OTBETa (OTBETOB) KaXIBIA pa3 NPUBOIUT K OJHOMY U TOMY

e PE3YIILTATY;

— IOBBIIIEHHE PPEKTUBHOCTH KOHTPOJIUPYIOMIEH NESTEIBHOCTH CO CTOPOHBI

IIpenojaBaTens 3a CUeT YBENIHYEHHS €€ YacTOThl U PeryJIsiPHOCTH;

— BO3MOXXHOCTh aBTOMaTH3allUM NPOBEPKH 3HAHUH y4alIUXCs, B TOM YHCIE C

HCII0JIb30BaHHEM KOMIIBIOTEPOB;

— BO3MOXXHOCTb HCIIOJIb30BAHUS B CUCTEMAaX JUCTAHITHOHHOTO 00pa3oBaHUsI.

Tecm — WHCTPYMEHT, COCTOSIIIIHM U3 CUCTEMEBI TECTOBBIX 3aJaHUM C OMHCaH-
HBIMH cHcTeMaMH 00pabOTKM M OLEHKH pPe3ylbTara, CTAaHJAapTHOW IPOLEIyphI
OPOBENECHUS U MPOLEAYPHI 111 U3MEPEHUS KaueCTB U CBOMCTB JIMYHOCTH, U3MEHE-
HUE KOTOPBIX BO3MOKHO B IIPOIECCE CUCTEMATHYECKOTO 00yIeHUSI.

IIpeMyIEecTBO TECTOBOrO KOHTPOJISI COCTOUT B TOM, YTO OH SIBJII€TCS HAay4Y-
HO OOOCHOBaHHBIM METOJIOM IMITMPHUYECKOI0 HMCCIENAOBAaHUS U B OINPEICICHHOM
cdepe 1M03BOJSET NPEOAONETh YMO3PHTEIBHBIE OUCHKHA 3HaHHH cTyneHToB. Cie-
OyeT OTMETHUTh, UTO 3a/IaHHs, UCIIOJIb3yEMble MHOTHMU MPETO1aBaTeIssMHA U Ha3kbl-
BaeMbl€ UMM TECTOBBIMU, Ha CAMOM JeJie TAKOBBIMH BOBCE HE SIBJISIIOTCS. B oTiH-
4yre OT OOBIYHBIX 3a7a4 TECTOBBIE 3aJaHUS UMEIOT YETKUH OJTHO3HAYHBIA OTBET M
OLICHMBAIOTCS CTAHAAPTHO Ha OCHOBE LIEHHHUKA. B caMOM MpOCTOM cllydae OILleHKa
CTYJEHTa CCTh CyMMa OaJJIOB 3a TPABWIBHO BEHITIOJTHCHHBIE 3aIaHUs. 1eCTOBbIE
3a[]aHus JOJDKHBI OBITH KPATKHUMHU, SICHBIMH U KOPPEKTHBIMH, HE JIOIYCKAOIIMMHU
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JABYCMBICIICHHOCTH. CaM K€ TecT IpeacTaBiisieT coO00H cucTeMy 3a/laHdil BOo3pac-
TaroWIEH TPYAHOCTH. Te€CTOBBIA KOHTPOJIb MOXKET MPUMCHSITHCS KaK CPEACTBO Te-
KYIIETO, TEMATHYECKOTO U PYOEIKHOI0 KOHTPOJIS, a B HEKOTOPBIX CIyYasix U HUTO-
TOBOTO.

Texymee TecTMpoBaHHE OCYIIECTBISICTCS HOCIC U3YHEHHS OTACITBHON TEMBI
WM rpynnsl TeM. Tekymiee TecTHpOBaHHUE, MPEXJIE BCEro, sIBJISIETCS OJHHUM H3
3JIEMEHTOB CaMOKOHTPOJIS ¥ 3aKpEIUICHHs CIylaTesIeM IPOHJIEHHOr0 y4eOHOTo
MaTepHaia.

Buowt mecmoegsix 3a0anuii

TecroBoe 3amanue (T3) MoxkeT OBITH HPEACTABICHO B OJIHOM M3 CIICTYIOUIHX
CTaHIaPTU3UPOBAHHBIX (HOPM:
— 3akpbIToe T3, mpeamnosaraonee BeIOOp OTBETOB (HMCHBITYEMBIH BBEIOMpAET
IPaBUJIBHBIM OTBET (OTBETHI) M3 YMCIIA FOTOBBIX, IPE/JIAra€MbIX B 3aJaHUH
TECTA);
— oTkpbeIToe T3 (McmbITyeMblif cam (GOpPMYITHpPYeT KPAaTKHH HIIM pa3BepHYTHIMA
OTBET);
— T3 na ycranoBneHue NpaBUIBHON MTOCIIEIOBATEIBHOCTH;
— T3 Ha ycraHOBJIEHHE COOTBETCTBUSA MEXITY DJICMEHTAMHU ABYX MHOXKECTB.
3axpeimoe mecmogoe 3adawue
3akpeiToe T3 COCTOUT U3 HENOJIHOI'O TECTOBOI'O YTBEP)KICHHUS C OJHUM KITIO-
YEBBIM DJIEMEHTOM M MHOECTBOM JONYCTHMBIX BapHaHTOB OTBETOB, OAWH HJIH
HECKOJIBKO M3 KOTOPBIX SABJISIOTCS MPAaBUIBHBIMU. TeCTHPYEMBIH CTYACHT OIpeje-
JAET IpaBUIBHBIE OTBETHI M3 JAHHOI'O MHOXeCTBa. PexoMeHAyeTcs TATh WM
IIECTh BAPUAHTOB OTBETOB, U3 KOTOPHIX JIBA WU TPH SBJITIOTCS TIPABUIILHBIMH.

Omxpsimoe mecmogoe 3adanue

Otkpeitoe T3 vMeeT BU HEMOIHOTO YTBEPXKICHUSA, B KOTOPOM OTCYTCTBYET
OJIMH UM HECKOJIBKO K/IHOYEBBIX DJIEMEHTOB U TpeOyeT camMocTOosITeNbHON hopmy-
JIMPOBKHM OTBETA TECTUPYEMOro. B KauecTBe OTCYTCTBYIOLIUX KIIIOUYEBBIX dJIEMEH-
TOB MOT'YT OBITH: YHCIIO, OyKBa, CJIOBO MIM ciioBocoyeTaHue. [lpu dhopmMyiupoBke
3a/laHdsd Ha MECTe KIKOYEBOI'O 3JIEMEHTAa HEOOXOOUMO TOCTaBHUTh MPOYEPK HITH
MHOTOTOYHE.

Tecmosoe 3adanue Ha yCmaHosleHue RPABUIbHOU HOCe008aMebHOCHIL

T3 Ha ycTaHOBIEHHE IPABIILHON MOCIEIOBATEIILHOCTH COCTOMT M3 OJIHO-
POIHBIX 3JIEMEHTOB HEKOTOPOH TIPYIIIBI M Y€TKOH (DOPMYIMPOBKHA KPUTEPHS YIIO-
PSAZAOYEHUS ITHX BJIEMEHTOB.

Tecmosoe 3adarue Ha YCMAHOGIEHUE COOMBEMCMBUSL

T3 Ha ycTaHOBIIEHHE COOTBETCTBHUS COCTOMT M3 ABYX TPYII 3JEMEHTOB U
4ETKOW (HOPMYJIMPOBKH KPUTEPHs BBHIOOpA COOTBETCTBHS MEXIYy HHUMH. BHyTpH
KaKOH IPYIIIbI 3JIEMEHTHI ODKHBI OBITh OJJHOPOIHBIME. KOJIMUECTBO 371€MEHTOB
BO BTOPOM I'pyIlle JO/DKHO IIPEBBIIATh KOJIWYECTBO 3JIEMEHTOB IEPBOM IPYIIILI,
HO He Oozee ueM B 2 pa3a. MakCHMaIbHO JOIMYCTUMOE KOJIHYECTBO DJIEMEHTOB BO
BTOPOM IpymIe He O0/DKHO mpesslmate 10. KonmuecTBo ke 37€MCHTOB B NEpBOH
IpyIIIe JOJDKHO OBITh HE MEHEE JIBYX.

Tpebosanus Kk mecmogwvim 3a0AHUAM
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it obecriedeHHs! aJIEKBATHOCTH OIICHKW 3HAHWH TECThI JOJLKHBLI 00/aaTh
CIEeAYIOUIMMH CBOMCTBAMU:

— TECT JOJKEH OBITH penpe3eHTATHBHBLIM C TOYKH 3PEHMS M3ydaeMOro mare-
pHaia (OTBETHI Ha BOIIPOCHL, ITOCTABJICHHBIE B TECTE, HE JO/DKHEI BEIXOIUTH 32
NIpeAeIIbl JaHHOU yueOHOM AMCUMILINHEI),

— TECT JIOJDKEH OBITh YMECTHBIM: (OPMYIHPOBKA U COCTAB BOIPOCOB JOJIKHEI
COOTBETCTBOBATH OCHOBHOM LIEJIH JUCLUMIUIMHGI (IpU TECTHPOBAHHH I10 OTIpe-
JEJIEHHOHM TeM€ BOIIPOCH! JOJDKHBI COOTBETCTBOBATH OJIHOM M3 OCHOBHBIX 3a-
Ja4 JMCLUHUIUIMHBL, YIOMSHYTBIX B IIpOorpaMMe Kypca),

— TECT JOJDKEH OBITh 00BEKTHBHBIM, YTO 3aK/IIOYACTCS B HCH30EKHOCTH BbI-
Oopa IpaBMJIPHOTO BapHaHTa OTBETA PA3IMYHBIMU SKCIIEPTAMH, a HE TOJIBKO
IIperojaBaTesieM, OCTABUBIINM TECT;

— TECT JO0JDKEH OBbITh cneyu(pUYHBIM, T.€. B TECTE HE AOJDKHO OBITH TAKUX BO-
IIPOCOB, HA KOTOPBIE MOT OBl OTBETUTH YEJIOBEK, HE 3HAIOIIUN TAHHOW THUCITH-
IUTMHBI, HO 00IaaroIHil 1OCTaTOYHOH 3Py IUITHEH;

— TECT J0JDKEH OBITH ONIEPATHBHBIM, YTO NPEAYCMATPHBAECT BOSMOXKHOCTH ObI-
CTPOro OTBETA Ha OTAEJBHBIM BOIPOC, MOITOMY BONPOCH (GOPMYIUPYIOTCS
KOPOTKO H IIPOCTO U HE JIOJDKHBI BKIIIOYATh PEOKO MCIOIB3YEMBIE CIIOBA, KO-
HEYHO, €CJIM OTH CJIOBa HE SABJISAIOTCS MOHATHSAMH, 3HaHHE KOTOPBIX MPEIy-
CMOTPEHO B yueOHOI TUCHHUIUIHHE.

[Iepeuucnennvie ceolicmea mecmogvlx 3a0aHull obecneuusarom Heobxoou-
Mblil KAYeCMEEHHbIl YPOBEHb NPOBEOCHUS UMO208020 KOHMPOJS, K KOMOPOMY
NPeOvAGNAIOMCA Credyioujue mpebosaHusl.

IIponecc TecTUpoBaHUsl JOIGKEH ObITH BAJMAHBIM (3HAUUMBIM), KOrjJa pe-
3yJIbTAThl MIOATBEPKAAIOT KOHKPETHBIE HaBBIKM M 3HAHMA, KOTOPBIC SK3aMeH ITOJI-
pa3yMeBaeT NMPOBEPUTH.

Tectuposanue sBusgeTcs 00BEKTHBHBIM, €CIH PE3YJIbTaThl HE OTPAXKAIOT
MHEHUS UM CHUCXOJUTENHHOCTD MPOBEPSIOIIETO.

VYbenutscs B HaA€KHOCTH TECTUPOBAHHS MOKHO, €CITH PE3yIbTAThI IIOBTOP-
HO IIOATBEPKICHBI ITOCIEAYIOLIMMH KOHTPOJIBHBIMH MEPOTIPUATHAMHU.

P PEeKTHBHOCTh TECTUPOBAHUS OIPEHCISICTCS, €CIIM €ro BHIIOJHEHUE H
OLICHMBaHHE He 3aHUMAET OOJIbIIIC BpEMEHH WU JIEHET, YeM HEOOXOIMMO.

TecTtpoBanue MOXXHO CYMTATh NPHEMJIEMbIM, €CJIH CTYACHTEI U IIPEIOIaBa-
TEJIA BOCIIPUHUMAIOT KOHTPOJIBHOE MEPOIIPUATHE aI€KBATHO €r0 3HAYUMOCTH.

H3ydeHue nMHAMHUKHU [Ipoliecca MIPOBEPKH 3HAHHUH C IIOMOIIBIO TECTOB [I03BO-
JSET YCTAHOBUTH MHIMBHUIAYAIBHOE BPEMSI TECTUPOBAHHS UIA KaXKIOTO KOHKpPET-
HOro Habopa TeCTOBBIX 3afaHuil. Hepenko BpeMs TECTHPOBAaHUS IS PA3IMUHBIX
TUCHHIUIMH YCTaHABIMBAETCS OJJMHAKOBBIM Ha OCHOBAHHUH HEKOTOPOTO CTAHIApTa,
HE MPUHUMAs BO BHUMaHHWE ClelM(PUKY KOHKPETHOH TUCIUIUIMHEI U €€ pa3/ela.

YkazaHnua no NOAroTOBKE K 3a4YeTy

@opMOi UTOrOBOIO KOHTPOJIS 3HAHHUH W YMEHHUH, MOIyYEHHBIX B MPOIECcCEe
U3YYEHHUs TUCITUILINHBI ABJIICTCS 3a4eT.
3a4eT 1aeT BO3MOXKHOCTH IMPEIoAaBaTelo:
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— BBIICHUTH YPOBEHb OCBOCHHS CTYAEHTaMH Y4eOHOM NpOrpamMmbl AHCIHILIN-
HBI;

— OLCHUTH (POPMHPOBAHHE Y CTYIEHTOB OIPE/IEICHHBIX 3HAHUH U HABBIKOB HX
HCIIOIb30BaHUsA, HEOOXOMUMBIX M AOCTAaTOYHBIX INsi Oyayiied npodeccuo-
HaJIbHOM JeSTEIbHOCTH;

— OIEHHUTh YMEHHE CTYACHTOB TBOPYECKH MBICIUTH M JIOTHYECKHU MPABUIILHO
M3/1araTb OTBETHI HA IOCTABJICHHEIE BOIIPOCHI.

IIpy moaroTroBke K 3a4yeTy HEOOXOJMMO OPUEHTHUPOBATHCS HAa KOHCIIEKTHI
JIEKIIMH, PEKOMEHAYEMYIO TuTepaTypy U ap. Chada 3adeTta MpearnojiaraeT MmojHoe
IIOHUMAaHKE, 3allOMHHAHUE ¥ NPHUMEHEHHE M3YYEHHOI'0 MaTepualia Ha MpaKTHKE.
JUts ycremHoM NOJrOTOBKM K MPOMEXKYTOYHOM aTTeCTallMd CTYIOEHTaM Heo0Xo-
IMMO BHOBB 00paTUTBLCA K NMPOHAEHHOMY Mmarepuaiy. Jlureparypa s MOATOTOB-
KH K 3a4€Ty PEKOMEHAYETCA NpenojaBaTeieM, T100 yka3zaHa B pabodel mporpam-
M€ M0 JUCLUATLIMHE.

ITpu OAroTOBKE K IPOMEKYTOYHOH aTTECTAllMH B KAYECTBE OPUEHTHPA CTY-
JOEHT MOXET MCI0JIb30BaTh NIEPEYEHb KOHTPOJIBHAIX BOIIPOCOB U CAMOIPOBEPKH.
[ToaroroBka OTBETOB Ha 3TH BONPOCHI ITO3BOJIUT:

— BBLIICHUTBH YPOBEHBb OCBOCHHS CTYJEHTAMH Y4E€OHBIX IIPOrpamMM;

— OLIEHUTH (OPMHPOBAHUE Y CTYACHTOB ONPEEICHHBIX 3HAHUH H HaBBIKOB MX
HCIIOIB30BaHMs, HEOOXOAUMBIX M JOCTATOYHBIX Ui Oymyied mpodeccro-
HaJIbHOM JIEITECIIBHOCTH,

— OLIEHHTh YMEHHE CTYHAEHTOB TBOPYECKHM MBICIHTH U JIOTMUECKH MPaBUIILHO
M3J1araTh OTBETHI HA I0CTABJIEHHBIE BOIIPOCHL.

Onesxa 3HaHMM CTYZIEHTOB JOJDKHA OIHUPATHCS HAa CTPOro OOBEKTHBHBIC KPH-
TEPHH, HAYYHO OOOCHOBAHHBIC IMEJArOTHMKON W 00s3aTebHBIC IS BBITOJHEHHS
BCEX IIpENogaBaTelieH.

Cpenu Takux KpUTEpPHEB BAXHEHIIMMH SIBJSIIOTCS MPHUHIMIBI IOAX0Ja K
oueHke. B Haubomee oOliemM BHIE 3TH NPUHIMIIBI MOKHO TIPEICTABUTH CIIEHYIO-
UM 00pa3oM:

— IIyOOKHe 3HaHWA ¥ NOHMMaHHE CYIIECTBA BOIPOCA, HO HE BCEX €ro IETallCH,
a JIUIIb OCHOBHBIX;

— CTENEHb CO3HATEIBPHOIO M TBOPYECKOI'O YCBOECHHS H3y4aeMbIX HayK Kak 0a3el
ITUYHBIX YOSKICHUH U MOJIE3HBIX 00IIECTBY AEHCTBUI;

— IOHMMAaHHE CYIIHOCTH HAyKH, MECTa KAXKJI0M TEMBI B 00IIEM Kypce U e€ CBS-
34 C NPEIbLAYIIHMH U IIOCJICIYIOMKMMH TEMaMH;

— BBIJIC/ICHUE KOPEHHBIX ITPOOJIeM HAayKH M YMEHHE NPaBHIHHO HCII0JIb30BaTh
9TO 3HAaHHUE B CAMOCTOSTEIbHOM HAYYHOH AECATEIBHOCTH WIH MPAKTHIECKON
paboTe 1Mo crenuaabHOCTH.
3adeT MOKET IPOBOJIUTHLCS B YCTHOM, MICHBMEHHOM (OpME U ¢ TPUMEHEHHEM

TECTOB. DK3aMEH HPOBOIUTCS II0 BOIPOCAM, OXBATBHIBAIOIIMM BECh IMPOHIEHHBIH
maTepual. IIo OKOHYaHUIO 5K3aMeHa NpPenojaBarellb MOKET 33/1aTh CTYACHTY I0-
[OJIHUTEJIbHBIE H YTOUHSIOMINE BOIIPOCHL.
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10. ITepeyens HHOPMANMOHHBIX TEXHOJIOTHii, HCII0JIb3YEeMbIX IPH OCYIIECT-
BJIeHHH 00pa30BaTeJLHOIO MpoLecca Mo ANCHUILTHHE, BKIKYas MepevyeHb
IPOrpaMMHOro obecneveHusi 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM.
IIpu ocymecTBiIeHHH 00pa30BaTEILHOIO MPOIECCa UCTIONB3YETCS PSI WH-

(opMaMOHHBIX TEXHOJIOTHH 0OecredeHus] JUCTAHIIHOHHOI'O OOYYCHHS, BKIIO-
YaroIui, HO HE MCYEPIIBIBAIOIINNCS, TEXHOJIOTUAMU OHIalH u odduiaitH pacrpo-
CTpaHEeHHs o0pa3oBaTeNbHOW HHPOPMALHK (ITOYTOBAsI PACCHUIKA IICUYATHBEIX MaTe-
PHAJIOB M OJAHKOB TECTUPOBAHMS MM JIIEKTPOHHBIX BEPCHH 00pa3zoBaTeIbHBIX
MaTepHaJIoB Ha (DU3UYECKUX HOCHTENAX, MO0 WHTEPAKTHBHBIA AOCTYIl K MaTe-
pHajlaM Yepe3 MHTEPHET, JOCTYN K 3JICKTPOHHO-OMOIMOTEYHBIM CHCTEeMaM HHCTH-
TyTa ¥ CTOPOHHMX IIOCTaBLIMKOB), TEXHOJIOTHSAMHU B3aHUMOJCHCTBHSA CTYICHTOB C
IpenojaBareneM (BUOEO-IEKIIMM M CEMHHApBl, IPYNIIOBBIE M HHIUBHIYAIbHBIE
KOHCYJIbTAllM¥ Yepe3 MHTEPHET, MHAMBHIyalIbHbIE KOHCYJBTALMU IO Teiedony),
TEXHOJIOTMSIMH 00pa30BaTENIbHOTO KOHTPOJS (MHTCPAKTHBHBIC OHJIAMH TECTHI B
UHTEpHET, oddraiiH TecThl ¢ HUCHOIB30BAHHEM IEPCOHAIBHBIX I€YATHBIX OJIaH-
KOB).
JUIst peany3andy yKa3aHHbBIX TEXHOJIOTHH HCIOJB3YETCs HAaOOp mporpamMm-
HOTo o0OecrieyeHusl U MH(QOPMAIIMOHHBIX CHCTEM, BKJIIOYAIOIIMN, HO HE OrPaHuYH-
BAIOIIUICS, CIACAYIONIUM CITUCKOM.
1. omeparnuonnsie cucreMsl Microsoft Windows (pa3nugHbeIX BepcHid);
2. onepaunonHasa cuctema GNU/Linux;
3. cBoboaubi dhucHsli naker LibreOffice;
4. cuctema ympasieHus mnporieccom obyuenus «Lete e-Learning Suite»
(cobcrBeHHas pa3paboTka),
5. cucreMa HMHTEPAKTMBHOTO OHJAWH  TecTUpoBaHHs  (cOOCTBeHHAS
paspaboTKa);
6. cucreMa TeneOHHOH MOANEPKKH U KOHCYJIbTallMd COTPYIHUKAMH KOJIJI-
nenTpa «llenTpanbhas ciy:x0a nogaepxkm» (coOcTBEeHHAs pa3paboTKa);
7. cucreMa oHialH BUneo KoHpepeHuuid Adobe Connect;
8. 3JIEKTpOHHO-OMOIMOTEYHAs cUcTEMa K AHOYKC»;
9. anekTpoHHO-OMONMMOTEUHAs cucTeMa «M3marenscTBa «JIaHb,
10.uaTEpHET-BepCcus cipaBouHuka «KoHcynbTanTl Loy,
11.mpunoxenue s MOOMIBHEIX  ycTpoiicTB  «Koncyiastantlmoc:
CryneHTy;
12.cnpaBoynas npaBoBas cuctema «[ apaHT»;
13.ma81e UCC.
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11. Onucanne MmaTepuaabHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOI 115 OCyIIecT-
BJICHHS] 00Pa30BATEILHOIO IPOIecca MO TUCHUTLTHHE.

1. AynuropHas 6a3a (JIEKIHMOHHAS ayJIUTOPHSI, ayIHTOPHS Ul IPOBEICHIS
IIPaKTHYECKUX 3aHATHH, BAPTyalIbHbIE KJIACCHBIE KOMHATHI Ha noptanie POON)

2.0Opranu3auMOHHO-TEXHUYECKHUE CPEJICTBA U ayIHOBH3YAILHBIH (DOH/TOBBIM
MaTepHall, MyJIbTUMEIUHHOE 000pyI0BaHHUE.

3.KoMmnekTsl BUACOPUIBEMOB, ayTdoKHUT, CD-IUCKOB 10 mpobiemMam Jic-
IIUTUTHHBL.

4. laTepHeT.
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Ilpunoxncenue 1

APXUBHOE XPAHEHUWE JOKYMEHTOB

®OH/ OLIEHOYHBIX CPEJICTB

1. IEPEYEHb KOMIIETEHIUI U 3TAIIbI
IlepeyeHb KOMIIETEHIHIH

OIIK-1 — BrajieHue HaBBIKAMH ITOMCKA, AHAJIM3a M UCIIOJIb30BAHMS HOPMAaTUBHBIX
Y MIPABOBBIX JOKYMEHTOB B CBOEH IPO(EeCCHOHAILHOM AesITETLHOCTH,

OIIK-7 — crocobHOCTE pemiaTe CTaHAAPTHBIE 3ajJayd NpodECcCHOHAIBHOM
ACATENILHOCTH Ha OCHOBE MH()OPMAIMOHHON M Oubauorpadudeckoil KyJiIsTYphl ¢
IPUMEHEHUEM HH(POPMAIlHOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHA W C y4eTOM
OCHOBHBIX TpeOoBaHUH HHGOPMAIHMOHHOMN 0€3011aCHOCTH;

IIK-11 — Bnagenne HaBpIKaMM aHadH3a WHPOPMAUKHK O (DYHKIIMOHHPOBAHHMH
CUCTEMBI BHYTPEHHEI0 TOKYMEHTOO00pOTa OpraHu3aiiuy, BeaeHus 0a3 JaHHbIX 110
pa3JIM4YHBIM IIOKa3aTeNsIM ¥ (POPMHPOBaHUSA HHOOPMAIIMOHHOIO OOeCcIeUeHH
Y4aCTHHUKOB OPraHU3aIIMOHHBIX IIPOCKTOB.

Jransl GopMHUPOBAHUA KOMITETEH NI

KoMnerenuun Jtansl ocBoeHnss OOII
Ha3zpanue 3Tana Cemectp
OIIK-1 IIpoMesKyTOUHBII 5
OIIK-7 ITpoMexyTOUHBIN 7
ITIK-11 IIpoMexyTOUHBIH 7
PopMupoBaHHe KOMIIETEHIIHIA B mpouecce ocBoenusa OOII
OueHouHble cpeacTBa
P IMoka3zaTenu
a3aesbl Texnonornu
Ne MopMHUpyeMble H KPUTEPHH
H TEMBI (hopmupoBaHusn
n/n KOMIIETeHLINH " OLIEHKH CpencrBa
ANCUHIIJTHHDI KOMIeTeHI Ui .
dopmupyemoii OLlEHHBaHHS
KOMNEeTeHUHH
(3¥B)
1. HoMmeHnknarypa nen OIIK-1, OTIK-7, Jlexkuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
TK-11 [paKTHYECKHE 4, V-1,V-2, B- Pecpepam,
3aHATHA, 1, B-2, B-3. Konnokeuym,
CaMOCTOATENbHas mecmuposanue
paboTa
CTyJleHTa
2. dopMmupoBaHue e OTIK-1, OIIK-7, Jlexunu, 3-1, 3-2, 3-3, 3- | Cobecedosarnue,
IMK-11 NpakTHYEeCKHe 4, V-1, V-2, B- Pegepam,
3aHATHA, 1, B-2, B-3. Konnokeuym,
CaMOCTOATENLHAA mecmuposanue
pabora
CTYZEHTa




3 Texywee xpanenue | OIIK-1, OIIK-7, Jlexkuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JOKYMEHTOB [TK-11 npakTHYECKue 4,V-1,V-2, B- Pedghepam,
3AHATHSA, 1, B-2, B-3. Konnoxkeuym,
camMocCTOosTebHAas mecmuposanue
pabora
CTYJEHTA
4 IToarororka OIIK-1, OITK-7, Jlexmun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JOKYMEHTOB K cjade MK-11 npaKkTHYeCKHe 4,¥-1,Y-2, B- Peghepam,
B apXxHB. DKcnepTH3a 3aHATHSA, 1, B-2, B-3. ITpesenmayus,
LUEHHOCTH CamMoCTOATEILHAS Konnoxsuym,
JIOKYMEHTOB paboTa mecmupoednie
CTyJleHTa
5 DKcnepTHBIE OIIK-1, OITK-7, Jlexumu, 3-1, 3-2, 3-3, 3- | Cobecedosaniie,
KOMHCCHH IK-11 NpakTHYECKUe 4, V-1, V-2, B- Pecpepam,
3aHATHS, 1, B-2, B-3. [Ipesenmanus,
CcaMoCTOsTENIbHAS mecmuposarue
paboTa
CTYJieHTa
6 [Tposenenue OI1K-1, OIIK-7, Jleximn, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
IKCIEPTH3HI IK-11 npakTHYeCKHe 4,V-1,¥-2, B- Peghepam,
LIeHHOCTH 3aHATHA, 1, B-2, B-3. Konnoxeguym,
JIOKYMEHTOB CaMOCTOATETbHAS mecmupoganue
pabota
CTYIeHTa
7 Odopmnenue nen OIIK-1, OIIK-7, Jlekuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
IK-11 NpaxTHYecKHe 4, V-1, V-2, B- Peghepam,
3AHATUA, 1, B-2, B-3. Konnoksuym,
camMocTosTebHas mecmuposanue
pabora
CTYAEHTa
8 Odopmnenne nen | OIIK-1, OIIK-7, Jlexuumy, 3-1, 3-2, 3-3, 3- | Cobecedosarue,
[IOCTOSHHOTO  CpOKa IK-11 NpaKTUYECKHE 4, V-1, V-2, B- Pechepam,
XpaHeHUs 3aHATHSA, 1, B-2, B-3. Ilpeszenmanyus,
(koHUAEHIHATBHBI CaMOCTOATEIbHAS - Koanoxsuym,
X, CEKpEeTHBIX, IO pabora mecmuposanue
JHYHOMY COCTABY) CTYAEHTa
9 Ob6mee nouatue o6 | OIIK-1, OIIK-7, Jlekuun. 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuse. TK-11 4, V-1, V-2, B- Pedhepam,
HopmaTusHo- 1, B-2, B-3. Konnoxkeuym,
npaBoBas 0aza mecmuposanue
JIOKYMEHTOR 00
apxmBe
10 Kommnekropanue OIIK-1, OIIK-7, Jlekuuwy, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuBa IK-11 camocToAtensHas | 4, ¥Y-1, ¥-2, B- Pedgpepam,
paboTa 1, B-2, B-3. Komnoxsuym,
CTyJAEHTa [Ipesenmayus,
mecmuposanue
11 Obecneuenne OIIK-1, OIIK-7, Jlexiuwm, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
COXpPaHHOCTH IK-11 CaMOCTOATENbHAS 4, V-1,V-2, B- Pegpepam,
ApPXHBHBIX pabora 1,B-2,B-3 Konnoksuym,
JOKYMEHTOB CTYAEHTA mecmuposanue
12 ApPXUBOXpaHWINIIA. OIIK-1, OTIK-7, Jlexkuum, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
TpeboBanus K MK-11 npakTU4ecKHe 4,¥-1,V-2, B- Peghepam,
31aHUAM " 3AHATHSA, 1,B-2,B-3 Konnokeuym,
NoMeIeHHAM camocToATeILHas [pesenmayus,
apxusa. pabota Joxnao,
Obopynosanue CTYIEHTA mecmuposanue
ApXMBOXPaHHIIHIIL
13 Pexumbr  xpanenus | OIIK-1, OIIK-7, Jlexkuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JOKYMEHTOB IK-11 camocTosTenbHas | 4, Y-1, V-2, B- Pegpepam,
pabota 1,B-2,B-3 Konnoxsuym,
CTYJEHTa IECMUPOBAaHUE




14 Yuer noxymentor B | OIIK-1, OIK-7, Jlexumnu, 3-1, 3-2, 3-3, 3- | Cob6ecedosanue,
apxugBe [TK-11 NpaKkTHYeCKHe 4,V-1,V-2, B- Pegpepam,
3aHATHS, 1, B-2, B-3. Konnokeuym,
CaMOCTOATENbHASN mecmuposanue
pabora
CTYAEHTA
15 Hayuno-cripasounsiit | OITK-1, OIIK-7, Jleximn, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
arnnapar K IK-11 nNpakTHYeCKue 4,¥-1,¥-2, B- Pegpepam,
IOKyMEHTaM apXuBa 3aHATHA 1, B-2, B-3. [pesenmayus,
Konnoxeuym,
mecmupogarie
16 Hcnosne3opanne OIIK-1, OITK-7, Jlekuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JIOKYMEHTOB apXHBa [K-11 [paKTHYECKHE 4,¥-1,¥-2, B- Pedepam,
3AHATHS 1, B-2, B-3. pesenmayus,
Komnoxeuym,
mecmupoganue
17 KommnextoBanue wu | OIIK-1, OIIK-7, Jexumn, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
YU€T  DJIEKTPOHHBIX [K-11 camocrositensHas | 4, V-1, V-2, B- Pegpepam,
apXMBHBIX padora 1, B-2, B-3. [Tpezenmayus,
JIOKYMEHTOB B CTyJeHTa Konnoxeuym,
apxuBax mecmupoganue
opraHu3ani
18 ApxusHoe xpanenue | OIIK-1, OTIK-7, Jlekumm, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
3NEKTPOHHBIX IK-11 camoctoaTensHas | 4, V-1, V-2, B- Pegpepam,
JIOKYMEHTOR paboTa 1, B-2, B-3. Konnorksuym,
CTyIIeHTa mecmuposaiue
19 Opranuzauus OIIK-1, OIIK-7, Jlekuun, 3-1, 3-2, 3-3, 3- | Cobecedosarue,
padoThI apXxuea MK-11 npakTU4ecKHe 4,¥-1,¥Y-2, B- Pegpepam,
OpraHH3alHH 3aHATHA, 1, B-2, B-3. Konnoxeuym,
CaMOCTOATEILHASA mecmupoganue
pabora
CTY/IEHTa

2. OIUCAHUE KPUTEPHUEB U IIOKA3ATEJIEN OLIEHUBAHUSA
KOMIIETEHIIUA

IToka3aTesn oeHMBAHUS KOMIETEeHIIHH
B pesynpTaTe u3ydeHU AUCHUATUIMHBI 00YUYaIONIMICS JOJDKEH:
3HaTh:
® HOPMaTHBHO-IIPAaBOBYIO 0a3y IeJIONPOU3BOJCTBA, JAOKYMEHTALIMOHHOTO
obecrieueHus yrpaBiIeHUs, ApXUBHOTO XPaHEHHs JIOKYMEHTOB B PD (3-1);
® TOCYJapCTBEHHBIE CTaHAAPThl, PEIIAMEHTHUPYIOIIHE BOIPOCHI CO3JIAaHHS,
TEXHOJIOTHIO 00pabOTKH M XpaHEHHS ACIOBBIX TOKYMEHTOB (3-2);
® OCHOBBI, YCJIOBHA, CDOKH apXHUBHOTO XpaHEHHSI JOKYMEHTOB (3-3);
® OCOOEHHOCTH OpPraHU3alMK apXuBa Ha NpeAnpusiTiu (3-4).
YMeTs:
® OpraHM30BBIBATH APXHMBHOE XpAaHEHHE AOKYMCHTOB Ha TPEINPHSITHH C
COOJIFOIEHHEM YCTAHOBJIEHHBIX ITpaBmil U HOpM (V-1);

e obeccrieynBaTh COXPAHHOCTb W KOH(HUICHIUMAILHOCTL JIOKYMEHTOB,
00pa3yeMbIX B pe3yibTarte AesTelbHOCTH npeanpusaTus (V-2);

Biianets:

® TEOPETUYECKUM HHCTPYMEHTapUEM yIIpaBJICHUs apXUBHOM

nesTelbHOCThIO (B-1);
® ClHCHUAIBHOMN JIeKcuKoi (B-2);

(%)



® HaBBIKAMH (POPMUPOBAHHS W YIPABICHHUS aPXUBOM C HCIIOJIH30BAHHEM
COBPEMEHHBIX TexHonorui (B-3).

Kpurepuu onieHnBaHusi KOMIeTeHIMi

YpoBeHb 3Hanus YMeHus Bnagenns
MuHHMaTBHBIN 3-1,3-2, 3-3, 3-4 - -

bazoBriii 3-1, 3-2,3-3,3-4 Y-1,¥-2 -
[loBBIIIEHHBIH 3-1, 3-2, 3-3, 3-4 V-1,V¥-2 B-1, B-2, B-3

3. TUITIOBBIE KOHTPOJIBHBIE 3AJJTAHUSA U UHBIE

MATEPHAJIBL, HEOEXO/JIUMBIE VIS OLIEHKHW 3HAHUI, YMEHUM,

HABBIKOB U (UJI1) OTIBITA TEATEJILHOCTH

3aganus B TecToBOi hopme
1. CoBOKYIHOCTE JOKYMEHTOB WITH JOKYMEHT, OTHOCSIIHMECS K OJHOMY

BOIIPOCY HIIH YYACTKY ACATCIIBHOCTH H MOMCIICHHBIC B OOIHY O6HO}KKY —9TO!

a) Jeno;
0) HOMEHKJIaTypa Je;
B) (hopMHpOBaHUE JEL.

7. KakoW BUA HOMEHKNATYPLI €N He Cye ecTByeT?e
a) Tunosas.

0) IlpumepHas.

B) Exxeromnasi.

V. Kakoe YCIIOBHUC ABJIACTCA 00s3aTeIbHBIM IIpH OGBGHHHGHHI/I HCCKOJIBKHX

JieJ1 B 0JHO?

a) Jlara cocTaBieHus JJOKYMEHTA.
0) CoBnazieHHe CPOKOB XPaHCHHS TOKYMEHTOB.
B) ConepkaHue JOKyMEHTA.

4. Kakoe TpeboBaHUE HE OTHOCMTC K COCTOBMEHMIO 3QrONOBKOB OEN?
a) OOGpa3HOCTb.

6) KpatkocTs.

B) UeTKOCTS.

5. Kak cucreMaTH3UpYIOTCS [1e)la B HOMEHKIIaType?
a) Ilo mpukasy pyKoBOJUTEIS.

©0) Ilo creneny BaXHOCTH U UX B3aHMOCBSI3H.

B) He umeer 3naueHus.

6. Kaku. DOKYMEHTOB NO CPOKAM . PAHEHWM He Cy< ecTByeT?
a) JloKyMEHTOB MOCTO HHOTO . PAHEHM .

0) JokymeHTOB HE3BPEMEHHOIO . PAHEHM .

B) JJOKYMEHTOB BPEMEHHOIO . PAHEHM .

4




7. Eciin nesto popMupyeTcst U3 JIOKYMEHTOB, KOTOPBIE OTCYTCTBYIOT B
«Ilepedne ...», TO CPOKH UX XPaHCHUS COTJIACOBBIBAOTCS:

a) ¢ HAa4aJbHUKOM OT/EJNa KaJ[pOB;

0) c pyKOBOIUTEIEM OPraHU3AIHH;

B) C OKCHEPTHOH KOMHCCHEH.

8. Kakast rpaha HOMEHKIATYpPBI J€JT 3aII0JHAETCS 10C)Ie OKOHYAHHS
KaJIeH1apHoro roxa?

a) [lepBas (uHIEKC 1I€71a).

©) Bropas (3aroyioBok aena).

B) TpeThbs (KOIMYECTBO €IUMHUILL XPAHEHHS).

9. Korga nena gensar Ha Toma (4acti)?

a) Korga koiMyecTBo JJOKyMEHTOB C TIOCTOSHHBIM H TOJTOBPEMEHHBIM
cpokoM xpaHeHnus npessimaer 100 crpanui.

0) Korzia KonM4yecTBO JOKYMEHTOB C ITOCTOSIHHBIM U JIOJITOBPEMEHHEIM
CPOKOM XpaHeHus npespimaet 250 cTpanHil.

B) Korga Kom4ecTBO JJOKYMEHTOB € IOCTOSHHBIM U JJOJATOBPEMEHHBIM
CpoKOM XpaHeHus npepbimaet 500 cTpaHur.

10. Korpa BBoguTCS B JIeHCTBYE HOMEHKIATYpa Jei?
a) C 1-ro siHBaps ClIeIyIOIIEro KaJleHIapHOTo To/1a.
0) B xoHIle KaneHnapHOTO ro/Ia.

B) He umeer 3naueHus.

11. Kak Ha3biBaeTC rpynnupoBaHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJI0 B
COOTBETCTBUH C HOMEHKJIATYPOH JIe/ U CUCTEMaTU3aluei! TOKYMEHTOB BHYTPH
nenac

a) ApxuBanusi.

0) Uupekc nena.

B) @OpMHUpOBaHHE JIETIA.

12. Korna HayuHaercst GOpMHpPOBaHUE aeia?
a) B Havasie kajeHgapHOTo roja.

0) B xoHIIe KaneHIapHOTO TOIA.

B) [lepen cmadeit nema B apXxHB.

13. Kak Ha3bIBaeTCst 0TOOP JIOKYMEHTOB Ha TOCYAPCTBEHHOE XpaHEHUE MM
YCTAaHOBJICHHE CPOKOB MX XpaHEHHUs HAa OCHOBE IIPUHSATHIX KPUTEPHER?

a) ®opmuposanue nena.

0) CucremaTH3amus JOKYMEHTOB.

B) DKcrepTH3a IEHHOCTH JOKYMEHTOB.



14. Y1o HE OTHOCHTCS K KPUTEPHSIM OIICHKM BHEIIHUX 0COOEHHOCTEH
NOKyMeHTa?

a) ®U3MYECKOE COCTOSTHUE JOKYMEHTA.

0) Bpems u mecto oOpazoBaHUs TOKYMECHTOB.

B) OcoOeHHOCTH epe1au TEKCTa, MATEPHUaIBLHOTO HOCHTEIIS TOKYMCHTA.

15. Kaku. [OKYMEHTBI MO 3HAYMMOCTM COAEPXAHM Tep K0T CBOEe
3HaueHue yepes y-5 net?

a) JokyMeHTbl OPraHU3aUMOHHO-PACNOP AMTENbHbIE.

0) LlokyMeHTbl CnpaBoYHbIE.

B) [lokyMeHTbI MO NMYHOMY COCTaBY.

16. PasMHOXEHHbBIM MATEPMAs NOMTUHHUKA HA3bIBAETC :
a) 1yOJIETHBIN TOKYMEHT;

0) 4epHOBOH HTOKYMEHT;

B) 3JIEKTPOHHBIH TOKYMEHT.

17. Korpa npumeH etc kputepuit oueHkn aokymeHTa «l lornoe eHHocTs
COAEPXKAHM »2

a) MNpw . kKcnepT3e pOKYMEHTOB NO MMYHOMY COCTQBY.

©0) IIpu sxcniepTH3e MIIAaHOBOM M OTYETHOM JTOKYMEHTAIIUH.

B) [Ipu sxcnepruze nHGOPMALHOHHO-CIIPABOYHOH JOKYMEHTAIHH.

18. Kak nme#icTByeT aKcrepTHast KOMHCCHS?
a) 1 pa3 B roj.

©) 1 pa3 B mosroxa.

B) [TocTosiHHO.

19. Kro popMupyeT 3KCIIEPTHYIO KOMHCCHIO YIPEKICHUS?
a) BelecTosiimue oprassbl.

0) HauansHuk ciy>x0bI IEpcOHANA.

B) PykoBoauTens opraHu3ami.

10. Kak yacto npoBoauTc B OPraHMsauMu . KCNepTU3a LEHHOCTH
AOKYMEHTOB?

a) Exxeromno.

6) OmuH pa3 B 2 roja.

B) OuH pa3 B TpU roja.

T 1. Korga pena nognexar neperpynnuposke?

a) Korga B gene Ha.of 7€ LOKYMEHTbI TONBKO NOCTO HHOTO CPOKA
. POHEHM .

0) Korpa B gene Ha.of TC  LOKYMEHTbI MOCTO HHOTMO M BPEMEHHOTO
CPOKQ . PAHEHM .



B) Korna B8 gene Ha.of 7C  AOKYMEHTbI TOMBKO BPEMEHHOTO CPOKQ
. pPOHEHMU .

TT.) TO Bbl BNl €T B NPOUECCE . KCMEePTU3bl NPOUEAYPA BblAENEHM
OOKYMEHTOB K YHUYTOXEHMUIO?

a) JIOKyMEHTbI C MCTEKLUMKU CPOKOMMU . PAHEHM .

6) JokymeHTbl 6€3 Noanucu pykosoguTen .

8) JokymeHTsl He3 nedatu.

23. Ap. MBHbBIK CNPOBOYHMKM NPEACTABN 102 Ui COBON
CUCTEMATM3MPOBAHHLIM NEepeyeHb 3aroNoBKOB AENMHA3bIBAETC :

a) OITUCH JICII;

0) kaTaJor e,

B) CITMCOK JIEJI.

T4.) TO COCT@BN €TC B KOHUE OMUCH fen.
a) 3aBepUTEIIbHAS 3aMHCh.

0) UroroBas 3anucsk.

B) ApXUBHas 3aIIHCh.

75. Kak Ha3sIBaeTCsl NOArOTOBKA AENA K . PAHEHWUIO B COOTBETCTBUM C
YCTAHOBNEHHbIMW NPABUIAMMU?

a) KoMmruiekToBanue nena

0) ®opmMupoBaHue jeia.

B) Odopmienue aena.

1 6. Kakue gena 06pabaTeIBalOTCS YIPOIIEHHO (YaCTHYHO)?
a) Bpemennoro xpaunenus (mo 10 ner).

0) BpemenHoro xpanenus (cBoime 10 ner).

B) Jlena 1o JTMYHOMY COCTaRBY.

T/7. Kak HyMepyloTC nUCTbl JOKYMEHTOB?
a) Beepxy cTpaHUIIBI 110 HEHTPY.

0) B mpaBoM BepxHEM YIJly CTpaHHUILIBL.

B) BHU3Yy cTpaHHUIIBI IO LEHTPY.

T8. ) TO MOXHO MCNOMbL30BATL AN MPOCTABMEHN HOMEPOB HA
CTPAHMLA. AOKYMEHTOB?

a) UepHy10 resieByIo aBTOPYUKY.

0) UepHy10 MIapUKOBYIO aBTOPYUKY.

B) UepHbIH rpadyATHBIA KapaHJaIll.

19.) TO0 He HymepyeTC B pene?
a) Jluct 30BEpUTENBHOM HALNUCH.
6) Juct BHYTPEHHEN onumcu.



B) Jluct pokymenta.

y0. Tne 8 pene pacnonaraetrc nucr-zasepmrens?
a) Ha o0noxke kaxmoro aena.

0) B Hauane kaxgoro jena.

B) B koHIIe Kax 1010 /ema.

31. Yro aBnsieTcst aToy Aerna, COAEpIKaIIero paciopsAUTeIbHYIO
OOKYMEHTAIUIO?

a) He umeer 3HaveHwus.

©) laTel perucTpanuu (COCTaBJICHHS) CaMOT0 PAHHETO B CaMOTO TO3IHETO
JIOKYMEHTOB, BKJIIOUCHHBIX B JIEJI0.

B) Pacmonoxenue JOKYMEHTOB CEKpPETapeM PYKOBOIUTEIIS.

32. Ha obyioxkax Kakux e He YKa3bIBAIOTCH AaThI?

a) Ha 0010xkax THYIHBIX Je.

0) Ha oGoxkkax e, coepikamux IPOTOKOIIEI 3aceaHui.

B) Ha oOnoskax nen, cogepaliiux roJ0BbIE IUIAHEI H OTYCTHI.

yy. Ha ocHoBaHMM Yyero ykasbiBAETC KONMYECTBO AIMCTOB HA OBnoxke
nena?

a) Ha ocHoBaHMK 3aBEpUTENBHOM HAANWUCH.

©0) Ha ocHOBaHMY HOMEpA Ha TIOCIIETHEH CTPAHHUIIE Jeia.

B) Ha ocHOBaHMM BHYTpEHHE# OIMUCH.

34. Yro ciexyer 00s3aTeNbHO YAAISTE IPU 00padOTKE TOKYMEHTOB
OCTOSIHHOI'O U JUTMTEIBLHOIO XpaHEHHU S ?

a) Bece MeTainyeckue CKperieHuUs.

0) [loamucu paGOTHUKOB.

B) JJOKyMEHTHI, CO3IaHHBIE OT PYKH.

y5. ) To BwMBOETC B Hayaje aeja mepel JOKyMeHTaMu?

a) JIucTel 17151 3aBEpUTEITHHON 3aITUCH.

0) JIucTel BHYTpEHHEH OMUCH JIelna.

B) JIMCTHI I TOAIIUCH PYKOBOAMTENSA M HAaYaJIbHUKA OTETa KaJpOB.

36. Kakyro HHpOpMaLIHIO T0/DKHA COAEPKaTh BHYTPEHHSS OITUCH
JOKYMEHTOB Jlefia?

a) ®.M.0. pykoBoauTessa OpraHu3aum.

0) ©.1.0O. ucnoaHUTES KaXKI0T0 JOKYMEHTA.

B) O HOMepax JIUCTOB M0 BHYTPEHHEH HyMepalluH Jena.

37. Kakue jeina He 1epeatoTcsi B apxuB OpraHu3aium?
a) Ilo 1uuHOMYy cocTaBy.

0) MMeronine Cpok XpaHEHUS A0 S JIeT.

B) Jles1a MOCTOSHHOIO XpaHEeHHsI



38. Kak Ha3pIBaeTCS CHIEIHAITBHO 000PYIOBAHHOE ITOMEIIEHHE JJIS
XPAHEHUS apXUBHBIX JJOKYMEHTORB?

a) Oduc.

0) Kabuner.

B) ApXHBOXpaHMIIHIIIE.

39. Kak Ha3pIBaeTcsl cicTeMa MEPOIIPHUATHI, BKITIOYAIOLIAsl PAIIHOHAIBHOE
pasMelleHre JOKYMEHTOB, KOHTPOJIb 38 MX JABH)KEHHEM H (PU3UIECKUM
COCTOSTHUEM?

a) OpraHu3anus XpaHeHHs JIOKyMEHTOB.

0) ApXMBHPOBaHHE.

B) CucTtemMaTH3aIusl.

40. Kak HymMepyoTCs B apXHBOXPaHHIIUIIE BCE TOMEILEHHS, CTEIUIAKH?
a) CneBa HampaBo OT BXOJa.

6) CnpaBa HaJIeBO OT BXOJa.

B) He umeeT 3HaueHus.

41. Kaxoit mospkHa OBITH MIMPHHA TOJOK CTE/UIAXKEH B apXUBOXPaHMIHIIE?
a) He menee 15 cm.
0) He menee 20 cm.
B) He menee 25 cm.

42. Kaxo# qomkHa OBITh IIHPHUHA MIPOXOJIOB MEXIY CTE/IAKAMH B
apXUBOXpaHHUIIHIIIE?

a) He menee 45 cm.

0) He menee 60 cm.

B) He menee 75 cm.

4y . Kak HaspiBaeTcs OpUIMaIbHBIA JOKYMEHT, UIMCIOIIUHA FOPHIRNYECKYIO
CHIIy U COZIEpXKAIUi apXUBHYIO HH(POPMAIIHIO 0 TIpeAMETE 3a1poca, ¢ yKa3aHueM
ITIOMCKOBBIX TaHHBIX TOKYMEHTOB?

a) ApxvBHas BBIIIMCKA.

0) ApxuBHas KOTIHS.

B) ApXHBHas CIIpaBKa.

44 Kak paspiBaeTcsi 0(MIIHATBHBIN TOKYMEHT apXHBa, BOCIIPOU3BOASIIKIA
TEKCT WM N300pa)KeHUE apXUBHOIO TIOKYMEHTA ¢ YKa3aHHEM ero MOUCKOBBIX
NaHHBIX?

a) ApXHUBHas BBIITHCKA.

0) ApXHBHas KOTIHSI.

B) ApXHMBHas CIIpaBKa.



45. Kak Ha3pIBaeTCs KOIMS YaCTH TEKCTAa apXUBHOTO JOKYMEHTA,
o opMIIeHHAs! B YCTaHOBJICHHOM THOpsaKe?

a) ApXUBHas KOITHS.

0) ApxHBHas cupaBKa.

B) ApXVBHas BBIITUCKA.

46. KakoB cpok XpaHEHUs 2JIEKTPOHHBIX JJOKYMEHTOB?

a) AHaJIOrM4eH JOKYMEHTaM Ha OyMaKHBIX HOCHTEISX.

0) 3aBUCUT OT MPOTPaMMHO-TEXHUYECKHX CPEICTB OPraHU3aIIHH.
B) Kak pemur pykoBoauTe p opraHu3aiuy.

47. HanpapyieHHe JOKYMEHTOB B 2JIEKTPOHHBIH apXHB IIPOHCXOIUT:
a) cpa3y 10 3aBepIIeHHH pabOThl C HUMH;

0) npu MOABEIEHUH I'0JIOBBIX HTOIOB;

B) IIPH HACTYIUIEHHH HOBOTO OTYETHOTO TOJia.

48. Ilpu kakoit TemriepaType BO3AyXa B apXHABOXPAHHIIUIIIE MOI'YT
XPaHUTHCS JJIEKTPOHHBIE JIOKYMEHTBI HAa IMCKOBBIX HOCUTEILAX?

a) Ot +10 go +15 rpagycos C.

6) Ot +8 mo +18 rpagycos C.

B) Ot +18 mo +25 rpaxycos C.

49. IIpu kakoi OTHOCHUTENIEHON BIIa’KHOCTH BO3JyXa B apXMBOXPaHHIIHILE
MOTYT XPaHHUTBCS 3JIEKTPOHHBIE JIOKYMEHTH! Ha JMCKOBBIX HOCUTEIAX?

2) 40 — 50.
6) 45 - 65 %.
B) 55 — 70.

50. Kakoe ycrosue He siBisieTcs 0043aTeNIbHBIM IIPH apXHUBHOM XpaHEHHUH
AJIEKTPOHHBIX JIOKYMEHTOB?

a) Hanuuue B apxyBe NpOrpaMMHO-TEXHHUYECKHUX CPEICTB VIS XpaHCHHUS,
KOIIMPOBaHUs X BOCIPOM3BEICHUS DJICKTPOHHBIX JOKYMEHTOB.

0) ObecnedyeHune peskuMa XpaHEHHS dJIEKTPOHHBIX JOKYMEHTOB,
VCKITIOYAIOIIETO YTPaTy, YHUYTOKCHHE WITH UCKKCHHE HHPOPMALIHH.

B) Haynmmuue B mraTe apxuBa paOOTHHUKOB TOJIBKO A0 40 JeT.

[IpumMepHbIe TeMBI AJIS1 NOATOTOBKH pedepaToB, 10KJIAI0B U Npe3eHTAI Uil
1. Bubl HOMEHKJIATYpHI Jel.
2. CocraB 4 (popMa HOMEHKJIATYPHI AeII.
3. Cpoxu XpaHeHUS Al
4. OO0moxKa U 3aroJIOBOK JeJa.
5. IlepeyHU DOKYMEHTOB C YKa3aHHEM CPOKOB UX XPaHEHHS.
6. Tekyiiee xpaHeHHE JJOKYMEHTOB KOH(PUAECHIIUAIIBHOTO XapaKTepa.
7. Pabota ¢ moKxyMeHTaMH, COCTOSIIMMH Ha TEKYyIIeM XpaHCHHH.
8. O0mue u cienuduIecKkue KPUTEPHUN OLIEHKH JTOKYMEHTOB.
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9. Dkcrneprr3a IEHHOCTH IOKYMEHTOB.

10. 3aj1aun ¥ GYHKUMHU IKCIEPTHON KOMHUCCHH.

11. IlosoxkeHHEe © TIOCTOSHHO JEHCTBYIOIMIEH OSKCHEPTHOW KOMHCCHU
OpraHM3aIiu.

12. HopMatuBHO-METOAUYECKHE OCHOBBI AKCIICPTH3bI LIEHHOCTH
JTOKYMCHTOB.

13.Beigenenue gen K yHHUTOXKEHHIO.

14.0muce gei.

15. HopmatuBHbIe TpeOOBaHHS K O(DOPMIICHHUIO JEI.

16.1TpaBuna oopmieHus j1eJ BpeMeHHOTo XpaHeHus a0 10 jer.

17.1lonHoOE 0opopMIICHHS ACTI.

18. ITpasuna opopMieHHs eI 110 JIMYHOMY COCTaBYy.

19. Ilopsinok nepenauu aei B apXuB.

20. Obmee nousATHE 00 apXHBE.

21. HopmaTuBHO-11paBoBas 0a3a JOKYMEHTOB 00 apXuBe

22.Buibl apXUBOB.

23. 13 ucTopuu pa3BUTHs apXUBHOTO jAeia B Poccuu.

24. HopmaTHBHO-IpaBOBBIE  JTOKYMEHTBI, pErIaMeHTUpyromme pabdoty
apxuBa.

25. KoMIuIeKTOBaHUE apXHBa.

26.VIcTOYHHUKY KOMIUIEKTOBAHHS apXHBA.

27.CocTaB JOKYMEHTOB, IOIIKAIIMX IIEpeIade B apXHUB.

28. ObecrnieyeHue COXPaHHOCTH aPXUBHBIX JOKYMEHTOB.

29.Cucrema mep 1o 00eCIeYeHHIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

30. ApXuBOXpaHHIHIIA.

31. TpeOoBaHUS K 3TaHUSAM ¥ TIOMEIIEHUSIM apXHBa.

32. O6opynoBaHHE apXUBOXPAHMITHI

33.Buabl 31aHui 1)1 XpaHEHUs! TOKYMEHTOB.

34.0060pynoBaHKE apXHBOXPAHUTHII

35. PexumMsl XpaHeHHUsA JOKYMEHTOB

36.CBeTOBOM pEKUM XpaHEHHS JOKYMEHTOB.

37.TemnepaTypHO-BIaKHOCTHBIN PEKUM XpPaHEHUS JIOKYMEHTOB.

38.CaHUTapHO-TUTHEHHYECKHH PEKUM XPAaHEHHS JIOKYMEHTOB.

39.0OxpaHHBII peXUM XpaHEHHs TOKYMEHTOB.

40.IIpoTHBOIIOXKapHBIA PEXUM XPaHEHUS JOKYMEHTOB.

41. Obecneyenue HU3HMKO-XUMUYECKOH COXPAaHHOCTH TOKYMEHTOB.

42. Y4eT TOKYMCHTOB B apXHBE.

43.CucteMa y4eTHBIX JOKYMEHTOB apXHBa.

44. Benenue y4eTHBIX 0a3 JaHHBIX.

45. Hay4Ho-cripaBO4HBIH anmnapar K JJ0OKyMEHTaM apXuBa

46.CucreMa KaTajoroB apXxuBa.

47. Pa3HOBHIHOCTH KapTOTEK OPraHU3AIIHH.

48.Cucrema HaydHO-CIIPAaBOYHOTO alllapara apxusa.

49. Ucnosnb3oBaHue JOKYMEHTOB apXxuBa
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50. McronHeHue 3ampocoB Ipaskad U OpraHM3aluid COLMaJIbLHO-TIPABOBOTO
Xapakrepa.

51.PaboTa ynTasbHOIO 3aj1a apXHBa.

52. Ucnonp3oBanue JIOKYMEHTOB apXuBa pu IIOJATOTOBKE
MH(POPMALIMOHHBIX MEPONPHUATHI, B CpEACTBaX MAaccOoBOH HHOpPMAIHH ©
My OIMKAIHOHHOMN e TeIbHOCTH.

53. KoMIIeKkToBaHHE M YYeT 3JIEKTPOHHBIX AapXMBHBIX JIOKYMCHTOB B
apXMBax OpraHu3alui

54. TexHuueckre acnekThl IpHeMa 3JIEKTPOHHBIX MHOKYMEHTOB B apXHB
OpraHu3aliy, Ollepaluu ydera, oTOopa, o0ecreueHHs COXPAHHOCTH M XpaHEHHS,
KOHBEPTUPOBAHHs B HOBBIE (DOPMATHI.

55.CucremMa  y4yeTHBIX JOKYMEHTOB apxuBa Ui ydeTa 3JICKTPOHHBIX
JOKYMEHTOB.

56. ApXHBHOE XpaHEHHE IEKTPOHHBIX JOKYMEHTOB

57.Opranu3anus XpaHeHUs AJICKTPOHHBIX apXUBHBIX JOKYMEHTOB.

58.OnTuManbHbIe YCIOBUA XPAaHEHUS JIIEKTPOHHBIX JOKYMEHTOB.

59. Opranuzamnus pabOTHI apXUBa OPraHU3aIHH

60.Co3nanre apxuBa OpraHu3aiuH.

61.IlnanupoBanue paboTHl M OTYCTHOCTH apXUBA.

Ilepeyens BONPOCOB K KOJJIOKBUYMY
[ToHsiTHE HOMEHKJIATYPBI €.
Posb HOMEHKIIATYpHI €)1 B OpraHu3aIiii paboTeI ¢ JOKYMEHTAMH.
Buner HomeHkatyps! gen. OcoOEHHOCTH UX MCTIOIB30BAHHS.
CocTaB HOMEHKJIATYPHI JIEJI.
[Ipouenyps! pa3pabOTKH NPUMEPHON U HHIMBH/YaIbHOM HOMEHKIIATYPHI

Puds by e

Jen.
Yro Takoe cBogHas HOMEHKJIAaTypa jaen?
Yro Takoe MHAMBHUIYalIbHASE HOMEHKIATYpa Aei?
KakoB cocTaB HOMEHKJIATYpHI €7
9. 3aroyioBOK Jiea ¥ COCTaB JIEMEHTOB 3aroJIOBKOB JIeJIa.
10. Tpebosanus k GopMyIMpOBaHHIO 3aI'0JOBKOB JIEJI B HOMEHKJIATYpE.
11.Cucremari3anus 3aroJI0BKOB €I
12.Kakue cucreMaTH3alMl 3aroJIOBKOB JeN CYHIECTBYIOT? B deM HX
0coOEeHHOCTH?
13.01paboTka cocTaBleHUSA 3arojIOBKOB €71 K pACIOPSTUTEIIBHOH |
MH(POPMAIMOHHO-CIIPAaBOYHOMN TOKYMEHTAIIHH.
14.I' pynnupoBKa JOKYMEHTOB B JIeJIa.
15.Cpoxku xpaHeHust Jejl.
16.JIOKyMEHTBI BpEMEHHOT'O XPaHEHHUSI.
17.JIOKyMEHTBI HOCTOSHHOTO XPAHCHHS.
18.YTo Takoe TOKyMEHTBI BpEMEHHOT'O XPaHCHUS?
19.YT0 Takoe JOKYMEHTBI IIOCTOSTHHOT'O XpaHEHUs ?
20.Kax ucyucigioTcsl CpOKH XpaHeHus JOKYMEHTOB?
21.01padboTKa HaBBIKOB IPYNIMPOBKH TOKYMEHTOB B JI€/Ia.

@ =1
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22.CocTaBHbIE YaCTH HOMCHKJIATYPHI Jel.

23.Jlena o cpokaMm XpaHeHHs!.

24. lena nepexosiiue.

25.Yto0 Takoe UTOTOBas 3aliCh B HOMEHKJIAType Aei?

26.Kakue jie51a Ha3bIBAIOTCS NEPEXOSIMM?

27.0T1paboTKa NPaKTUYECKUX HaBBIKOB COCTABJICHHUS HTOTOBOM 3aITHCH.

28.01paboTka NpPaKTHYECKUX HABBIKOB COCTABJICHHS HOMEHKJIATYpPHI AEI
oTJesa KaapoB.

29.OCHOBHBIE ITOHATHS U TEPMUHOJIOTHS.

30.IIpuHimns! GOpMUPOBAHHS eI

31.®opmsl opranusanuu GopMUPOBAHUS JICIL.

32. Ananus 3JIEMEHTOB (DOPMUPOBaHHS JI€]l.

33.Tlocie10BaTENLHOCTD PACIIOJIOKEHHS IOKYMEHTOB BHYTPH J€JIa.

34.TpeboBanus k 0hOpMIICHHIO 00JIOKKH J1eia.

35.IIpakTuueckoe obopmiieHHE 00JI0KEK NPEIIOKEHHBIX eI

36.PacnionosxeHre TOKYMEHTOB BHYTPH J€la.

37 IlpuHUMITBI CHCTEMATU3AIMH JOKYMEHTOB BHYTPH JICJIa.

38.DopMupOBaHUE JIEII C Pa3THIHBIMA THIIAMHU JOKYMEHTOB

39.1lpakTiyeckass cHCTEMAaTH3aUMs TPEIOKEHHBIX  JIOKYMEHTOB M
dopMUpOBaHUE U3 HUX JIEI.

40.Tekymee XxpaHeHHE JOKYMEHTOB

41.Cucrema XpaHeHHs IOKYMEHTOB.

42 Tlpasuia paboTel ¢ JOKYMEHTAMH, COCTOSIIHMMH Ha TEKYIIEM XPaHCHHH.

43.XpaHeHue JOKYMEHTOB B MPOIECCE UX UCIIOTHEHUS

44 XpaHeHUe UCIIOIIHEHHBIX JOKYMEHTOB.

45.CocraBiicHHE KapThI-3aMECTUTENIS I BBIIAHHOTO JIeyia.

46.1loaroToBKa A€ K cave B apXuB.

47.2KcrepTi3a HEHHOCTH JOKYMEHTOB

48.HopMaTHBHO-IIpABOBEIE JOKYMEHTHI IPU MOJArOTOBKE JIe1 K craade B
apXHB.

49.ITonsTHe 00 3KCHEepTH3E LIEHHOCTH JOKYMEHTOB.

50.KpuTeprn OLeHKH JOKYMEHTOB.

51.0kcneprHble KoMuccud 1 HopMaTHBHO-IIPaBOBBIE IOKYMEHTHI O padoTe
SKCHEPTHOM KOMHUCCHH.

52.1IpoBeneHue FKCMEPTU3HI LIEHHOCTH JOKYMEHTOR

53.0dopmiieHne pe3ysbTaTOB AKCHEPTU3Bl LEHHOCTH JOKYMEHTOB U
YHHYTOXKEHHE IOKYMEHTOB.

54.OdopmieHue aea ¥ 3aBCPHUTEIbHAS 3aITUCh.

55.Y4eT 10KYMEHTOB B apXUBE

56.HayuHo-cripaBouHBIH anmapaT K JOKyMEHTaM apX1Ba

57.Wcnonb30BaHle JOKYMEHTOB apXHUBa

58.13yueHre NopsIKa BbIIAYH €T U3 APXUBHBIX XPaHHIIHIIL.

59.U3ydeHue opraHu3aiiy padoThl 110 CO3TaHUID apXHBA

60.KonTposs paboTsl apxuga.



Ilepeyens BONPOCOB K 3a4eTy

1. HopmarupHO-npaBoBasg JOKYMEHTallMig IO TEKyIIEMY XPaHECHHIO
JOKYMCHTOB.

2. HopmarupHO-mpaBoBasi JIOKYMEHTALMs II0 AapXHBHOMY XPAaHCHHIO
JIOKYMEHTOB B 2JIEKTPOHHOU (hopme.
HopmatuBHO-ipaBoBas 0a3a JOKyMEHTOB 00 apXuBe.
Homenknarypa nen.
QopMHUPOBAHHUE €.
Texymee xpaHeHHE JOKYMEHTOB.
IToaroroBka JOKYMEHTOB K CAA4€ B aPXUB.
JKcrepTH3a EHHOCTH JTIOKYMEHTOB.

9. DxcnepTHeIE KOMUCCHH.

10. IIpoBenenue dKCNEpTU3BI IEHHOCTH TOKYMEHTOB.

11. Odopmitenue ne.

12. Oopmiienre nen MOCTOSHHOTO CpoKa XpaHeHHUs (KOH(PHICHIHAILHEIX,
CEKPETHBIX, 10 JJMYHOMY COCTaBY).

13. KommiekroBanue apxuBa

14. ObecnieyeHne COXPaHHOCTH APXUBHBIX JOKYMEHTOB

15. Apxusoxpanunuuia. TpeGoBaHus K 31aHUAM U IOMEUICHUSAM apXHBa.

16. ObopynoBanue apXxHUBOXpPaHHUIIHIIL

17. PexxuMBI XpaHEHHUS JOKYMEHTOB

18. Yuer TOKyMEHTOB B apXHBE

19. Hayuno-cnipaBouHBIii anmapar K JOKyMEHTaM apXHBa

20. Hcnonb3oBaHue JOKYMEHTOB apXHBa

21. KommiexkToBaHue W YY€T O3JIEKTPOHHBIX apXHBHBIX JIOKYMEHTOB B
apXWBax OpraHu3aIui

22. ApXMBHOE XpaHEHHE IEKTPOHHBIX TOKYMEHTOB

23. Opranusanus padoThl apXUBa OpraHU3aIuH

0 N oL L

Hayuno-ucciegoBarenbckas padora
1. Homenkanarypa aeJ.
Copeprxanue pabOTHI: 1TOJITOTOBKA JOKJIA/A.
®opmupyemsle komuereHuu: OIIK-1, OITK-7, ITK-11.
OopazoBarensHble pe3ysbTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OpMBI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: KOJZIOKBHYM.

2. ®opMuUpOBaHHE 1.
Conepixanue paboThI: TOATOTOBKA TOKIIAA.
®opmupyemsie komneTenuu: OITK-1, OIIK-7, TIK-11.
O6pazosarenbHble pe3yiabraTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: KOJUIOKBHYM.

3. Tekymee xpaHeHue 10KYMEHTOB.
Coaeprxanue paboThI: IOJITOTOBKA JOKJIa/1a.
®opmupyemoie komnetennuu: OITK-1, OIIK-7, [TK-11.
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ObpasoBarenbHble pe3yisTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMbI KOHTPOJISA, OLIEHOYHBIE CPEACTBA: KOJUIOKBHYM.

4. IloaroroBKa JOKYMEHTOB K ¢laye B apXMB. JKCIEPTH3a HEHHOCTH
JOKYMEHTOB.
CopeprxkaHue pabOTHI: TIOATOTOBKA AOKIA/IA.
Dopmupyemsle komnerennuu: OIIK-1, OTIK-7, ITK-11.
Ob6pazoBaTenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOopMBI KOHTPOJIS, OLICHOYHBIC CPEICTBA: KOJUTOKBHYM.

5. DxkcnepTHBIE KOMHCCHH.
Coneprxanne paboTel: IOArOTOBKA pedepara.
®opmupyemsie komrnerenuuu: OIIK-1, OIIK-7, [TIK-11.
O6pa3zoBaTenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOopMBI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: KOJUIOKBHYM.

6. IIpoBeneHue 3KkcnepTH3HI HEHHOCTH JOKYMEHTOB.
Coaepskanue pabOTHI: MOATOTOBKA JOKJIA/IA.
®opmupyemsie komnetennun: OIMK-1, OTIK-7, TTK-11.
O0pasoBarenbHble pe3yiabratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMbI KOHTPOJIS, OLICHOYHBIE CPEICTBA: KOJTTIOKBHYM.

7. Odopmiienue geu.
Conepsxanue pabOTHI: OATOTOBKA JOKJIAA.
Dopmupyemsle komiereniuu: OIIK-1, OITK-7, ITK-11.
ObpasoBarenbHble pe3yasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJIA, OLIEHOYHBIE CPEACTBA: KOJUIOKBHYM.

8. Odopmiienne et NOCTOSTHHOTO CPOKA XpaHeHUs (KOHGHIEHIHAIbHBIX,
CEeKPETHBIX, 10 TUYHOMY COCTARBY).
Coneprxanue paboThI: NOATOTOBKA TOKIIAA.
®opmupyemsbie komnerermuu: OITK-1, OITK-7, TIK-11.
ObpazoBarenpHbie pe3ynbrarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OpMBI KOHTPOJIS, OLICHOYHBIE CPEJICTBA: KOJIOKBHYM.

9. Odmee nonsiTue 00 apxuBe. HopmaTuBHo-npaBoBas 6aza J0KYMEHTOB 00
apxuBe.
Conepxanue pabOThl: IOATOTOBKA JOKIIANA.
®opmupyemsie komnereruun: OITK-1, OTIK-7, TIK-11.
Ob6pasoBarenbHble pe3yabTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBbI KOHTPOJISL, OLIECHOYHBIE CPEICTBA: KOJJIOKBHYM.

10. KomniiekToBanue apxusa.
Coneprxanue pabOThI: MOAIOTOBKA JOKJIA/IA.
Dopmupyemsle komnerennun: OIIK-1, OITK-7, [TK-11.
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O6pazoBarenbHbie pe3yibTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMbI KOHTPOJIS, OLICHOYHBIE CPEACTBA: KOJUIOKBHYM.

11. Obecneyenue COXPAHHOCTH APXMBHBIX JOKYMEHTOB.
Copeprxanue paboThl: MOATOTOBKA JOKIA/A.
@opmupyemble komnereHuu: OITK-1, OIIK-7, TIK-11.
O06pazoBaTenbHbIe pe3yabTatsl: 3-1, 3-2, 3-3, 3-5.
@DopMBI KOHTPOIIS, OLICHOYHBIE CPE/ICTBA: KOJJIOKBUYM.

12. ApxuBoxpanuiumia. TpedoBaHus K 301aHUAM H NIOMeLLIEHHUAM apXHBa.
O0opynoBaHHe apXHBOXPaHMJIHIILL.
Conepsxanue pabOTHL: MOArOTOBKA JAOKJIAIA.
Gopmupyemsie komnerenuu: OITK-1, OIIK-7, TIK-11.
Obpa3oBarenbHble pe3yiasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJISA, OLIEHOYHBIE CPEACTBA: KOJUIOKBHYM.

13. Pesxxumbl XpaHeHHUsI JOKYMEHTOB.
Copeprxanue paboThl: MOATOTOBKA JTOKIA/A.
®opmupyemble komnerenuuu: OITK-1, OIIK-7, TIK-11.
Obpa3oBartenbHble pe3yasTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
MDopMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: KOJUIOKBHYM.

14. Y4eT 10KyMEHTOB B apXHBe.
CopeprxaHne pabOTHL: MOATOTOBKA JOKIA/A.
®opmupyembie komnerenuu: OIIK-1, OIIK-7, TIK-11.
O6pazoBarenbHbIe pe3yibTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
MDopMBI KOHTPOJISI, OEHOUHBIE CPEJICTBA: KOJUIOKBHYM.

15. HayuyHo-cipaBOYHBIH annapaTt K JOKyMeHTaM apXuBa.
Coaepxanue paOOThI: MOATOTOBKA JOKJIAA.
®opmupyemble komneteHuu: OITK-1, OIIK-7, TIK-11.
Obpa3oBarenbHble pe3yasTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, OLIEHOUHBIE CPEJICTBA: KOJUIOKBUYM.

16. Ucnoib30BaHue JOKYMEHTOB apXHBa.
Copeprkanue pabOThI: IOATOTOBKA TOKIAIA.
®opmupyemsle komnerenuuu: OIIK-1, OIIK-7, TIK-11.
OOpasoBarenbHble pe3yiasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DOopMBI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: KOJUIOKBHYM.

17. KomniekTOBaHHE B Y4YeT 3JIeKTPOHHBIX APXMBHBIX JOKYMEHTOB
B apXMBaxX OpraHu3aluii.
Conepxanre paboThl: IOArOTOBKA JOK/IAa.
®opmupyemsie komiierenuuy: OIIK-1, OIIK-7, TIK-11.
OOpa3zoBaresbHbie pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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(DOpMI)I KOHTPOJIA, OUCHOYHBIC CPEACTBA: KOJZIOKBHYM.

18. ApxuBHOe XpaHeHHe 3TeKTPOHHBIX JOKYMEHTOB.
Coneprxanue pabOThI: MOArOTOBKA TOK/IAA.
®opmupyemsie komneteHuu: OITK-1, OIIK-7, ITK-11.
Ob6pa3zoBareinbHble pe3yasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIECHOYHBIC CPE/ICTBA: KOJTOKBHYM.

19. Opranusanus padoTsl apxuBa OpraHu3anMu.
Copnepxanue pabOTHI: TTOATOTOBKA AOKJIAJIA.
®opmupyemsie komnerenuun: OIIK-1, OIIK-7, TTIK-11.
OOpa3oBarenbHbie pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, ONEHOYHBIE CPEJICTBA: KOJUIOKBHYM.

4. METOIUYECKHE MATEPHAJIBI, ONPEJIEJSIOINE

MMPOIEXYPHI OIIEHUBAHUS BHAHUI, YMEHUN U HABLIKOB 1

(MJIN) ONBITA JESITEJBHOCTH, XAPAKTEPA3 VIO X D TAIILI
®OPMHUPOBAHUSI KOMIETEHIIUNA

Cpeacrsa Tekyluero KOHTpOJIs

CobOecenoBanue — cpe/ICTBO OLICHUBAHMA KOMIICTECHIIHH, OPTraHH30BaHHOE
KaK CrenyaibHas Oecelia penojaBareis ¢ 00yJaronUMCs Ha TEMBI, CBI3aHHBIE C
H3y4acMOM JMCLHMIUIMHOM, M PpPacCUYUTaHHOE Ha BBIICHEHHE O0BeMa 3HAHMIA
00yJaroLerocs Mo oNpeAesIeHHOMY pa3zeny, TeMe, MpooieMe | T.I1.

HIxana oneHKu:

- I TIOJYyYEHUs OLICHKU «OMAUYHO», COOTBETCTBYIOIICH MOBBIIIICHHOMY
YPOBHKO OCBOEHHMs KOMIIETCHLMH, CTyJEHT [JOJDKEH J[AaTh HCYEPIBIBAIOIIHE
000CHOBaHHBIE OTBETH! HA BOTIPOCHI IIPEIIO1aBATEIs;

- JUIS TIOJIyYEHHUSI OLIEHKH («X0pPOUi0», COOTBETCTBYIOIICH 6a30BOMY YPOBHIO
OCBOCHHs KOMIIETEHLIMH, CTYJIEHT JOJDKeH [aTh OOOCHOBAaHHBIE OTBETHI Ha
OCHOBHBIE BONIIPOCBHI  IpENOJaBaTelii, OTBETUTh Ha JOMOJHHUTEIBHBIE M
YTOYHSIIOILME BOIIPOCHI;

- Ul TOIY4CHHsS OLEHKH «YV0061emeopumensHo», COOTBETCTBYIOIICH
MHHHMMAJIbBHOMY YPOBHIO OCBOEHHS KOMIIETEHIIUH, CTYACHT JIOJDKEH JATh OTBCTHI
Ha OCHOBHBIE BOIIPOCHI IIPENIOIaBaTE s, JOMYCKAIOTCS HEKOTOPHIE HEIOCTATKH I10
IIOJIHOTE U COIAEPKaHHUIO OTBETA, OTBETUTH HE MEHEE, UeM Ha 2/3 MOMOIHUTEIBHEIX
1 YTOYHSIIOIIUX BOIIPOCOB.

Pedepar — npoiykT caMOCTOATENBHOM pabOTH! CTYAEHTA, IIPEACTABISIOIMH
coDOM KpaTKOe M3J0XKECHHE B IHCHbMEHHOM BHJE IOJYYCHHBIX Ppe3yJIbTATOB
TEOPETUYECKOr0 aHalli3a OIPEACIICHHON Hay4YHOW (y4eOHO-HCCIIeI0BaTeIbCKOIM)
TEMBI, IJIE aBTOP PACKPBIBAET CyTh HCCIEAYEeMOW MPOOJIEMBI, ITPUBOIUT
pasIu4HbIC TOUYKH 3PEHMUSL.

[IIka/a oneHKH:
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- JUIsL TIOJIyYEHUS] OLECHKH «OMAUYHO», COOTBETCTBYIOIIEH IOBBIIICHHOMY
YPOBHIO OCBOCHHA KOMIETEHUMWH, pedepar CTyleHTa [OODKEH OTBEYaTh
clenyromuM TpedoBaHusiM: 1podieMa pacKphiTa MOJHOCTBIO, MPOBEAECH aHAIM3
IpOOJIEMBI € HCHOIB30BAHHEM JOTOIHUTEIBHOH JIMTEpATYphl, HH(bOpMAIMA
[I0CJIEN0OBATENIbHA W JIOTHYECKH CBSi3aHA, NPEACTABICHHBIC BBIBOJ OOOCHOBAHEHI,
HCIIOJIB30BaHO Oosee 5 npodeccHoHaNBbHBIX TEPMHHOB; pedepar IpeacTaBlieH ¢
HCITOJIE30BaHHEM KOMIBIOTEPHBIX TexHosloruit (Power Point u np.); oTcyTcTBYIOT
OMIMOKM B IpEeACTaBIsieMONd HH(POPMAIMK; OTBETHI HAa YTOYHSIOUIHE BOIPOCHI
IaHBI C MIPUBEAECHUEM IIPUMEPOB M MOSICHCHUH.

- JUIsl TIOJIyYEHHSs OLIEHKH «XO0pouL0», COOTBETCTBYIOUIEH 0a30BOMY YPOBHIO
OCBOEHHS KOMIIETEHIUH, pedepaT cTyneHTa [JOJDKEH OTBEYaTh CIEAYIOLIHMM
TpeOOBaHMAM: IpoOJieMa pacKphiTa; WPOBEACH aHaau3 O0e3 IPHUBJICYCHHUS
JOIIOJIHUTENIBHON JIMTEPATYphl; HE BCE BBIBOABI CHACIAHBI HJIH OOOCHOBAHEI
HHpOpMaHs TOCIe0BaTeIbHA M JIOTHYECKH CBs3aHa; HCII0JIL30BaHO Oosee 2
npo¢ecCHOHANBHBIX TEPMHHOB;, pedepar MpeacTaBIcH C MCIOJIL30BAHHEM
KOMUBIOTEPHBIX TexHOIOoTuH (Power Point u np.); nonymeno ve 6ojee 2 omubok
B IIPEACTABIIIEMON HH(OpPMalMM; OTBETHl HA YTOYHSIOUIHE BOIPOCHI ITOJTHEIE
W/WTA 9aCTHYHO ITOJIHBIE.

- Ul TIONY4YEHHS OLEHKH «Y008/1emeopumenbtoy, COOTBETCTBYIOIIECH
MHHHMAJIBEHOMY YPOBHIO OCBOCHHMSI KOMIETEHLMH, pedepar CTymeHTa IOJDKeH
OTBEYaTh CJEJYIOIMM TpeOOBaHMAM: IHpobiemMa pacKpbiTa HE MOJHOCTHIO;
BBLIBOZIBI HE CIEJIaHBl MM HE OOOCHOBaHBI, HHPOPMALMA HE CHCTEMATH3MPOBAHa;
MCIONIL30BaHO 1-2 mpodeccHoHaNbHBIX TepMHHA; pedepaT mpencrtarBieH Oes3
WCIIOJI30BAHUs KOMIIBIOTEPHBIX TEXHOJIOTHH; JOmylieHsl 3-4 omuOKd B
IPEJCTaBIgAEMON HH(POPMaIH; OTBETHI HA JIEMEHTAPHBIC YTOYHSAIONIHE BOMPOCHL.

JoriIax - I1OArNOTOBJIECHHOE CTYACHTOM CaMOCTOSTEIIBHO MyOIHM4YHOE
BLICTYIUICHHE [0 IIPEACTABICHHIO IMOJYYEHHBIX  PE3YyJIbTATOB  PEHICHHS
ONpENIETICHHON Y4eOHO-TIpaKTHYECKOM, y4eOHO-HCCIIEOBATEIBCKON WIH HAYIHOM
IpOOJIEMBL.

IIkajia oneHKH:

- JUIsL TTOJIyYEHHUs] OLICHKH «OMJIUYHO», COOTBETCTBYIOIIECH IMMOBBIIIEHHOMY
YPOBHIO OCBOCHHSA KOMIICTCHIIUH, MOKIAN CTYOEHT JIOJDKEH COOTBETCTBOBATH
CJIEAYIOLIUM KPHTEPHIM: CHCTEMHOCTB, OOCTOSITEIbHOCTD U IIIyOHHA U31araeMoro
Marepuana; 3HAKOMCTBO C HAy4YHOM W HayYHO-TIONYJISIPHOHM JIMTEPATypO,
PEKOMEH0BAaHHOHU K JOKJIALy IperojaBarelieM; MUcbMeHHast (opma mokiana (oT
PYKH); CIIOCOOHOCTH BOCIIPOM3BECTH OCHOBHBIC TE3HMCHI [IOK/Iaga 0€3 IMOMOIIU
KOHCIIEKTa, CIIOCOOHOCTH OBICTPO M pPa3BEPHYTO OTBEYaTh Ha BOIMPOCHI
Ipernojasarenss U ayJUTOPUH; CIIOCOOHOCTH MOKIATYMKa TPHBJIEYh BHHMaHHE
ayTUTOPHH;

- JIs1 TIOJTy4IEHUs OLIEHKU «XOpOouio», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOCHHA KOMIETCHLHMH, TOKJIa] CTYAEHT JO/DKEH COOTBETCTBOBATH CIIEHYIOIIUM
KPHUTEPHAM: Pa3sBEPHYTOCTh M INIyOMHA H3J1araeMoro MaTephajia; 3HaKOMCTBO C
OCHOBHOM Hay4HOH JIMTEpaTypoH K JOKJajay; IMHCbMEHHast GopmMa I0KIaaa; Mpu
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BBICTYILUIEHHH 4acTOE OOpaleHHe K TEKCTY J0KJIa1a; HEKOTOPhIC 3aTPYIHEHUS IIPH
OTBETE Ha BOIIPOCHI; HECIIOCOOHOCTH OTBETUTH Ha PSIJT BOIIPOCOB Ay IUTOPHH;

- I TIOJIYYEHUS! OLIEHKU «Y006]1emeopumensho), COOTBETCTBYIOIICH
MHUHMMaJbHOMY YPOBHIO OCBOCHMSI KOMIIETEHIUI, MOKJIAJ CTYIEHT JOJDKEH
COOTBETCTBOBATh CICAYIOIIUM KPHUTEPHUSIM: NPABUILHOCTh OCHOBHBIX ITOJIOKCHHI
N0K/Ia/a; HAIMYUE HeJlocTaTKa MH(pOPMaLKMK B TOKJIA/C 110 TEIOMY PSALY MpodJieMm;
HCTIOB30BAHME IS MOArOTOBKH JOKJIaZa UCKIIOUUTEIBHO YIeOHOM TUTepaTypsl;
HECTIOCOOHOCTh OTBETUTh Ha HECIOXHBIE BONPOCHI M3 AyAHTOPHU |
IIpernoaBarelis; HEyMEHHE BOCIPOM3BECTH OCHOBHBIC TIOJIOKEHHS HOKiIama 0Oe3
[IMCbMEHHOI0 KOHCIIEKTA.

TecTupoBanue - cucrema CTaHIapTHU3UPOBAHHBIX 3alaHuH,
IPEIIoJIararolas HECKOIBKO BApHAHTOB OTBETA HA IIOCTABJICHHBIA BOIIPOC.

HlIxana oueHku:

- JUId TIOJY4YEHHS OLEHKH «OMJHYHO», COOTBETCTBYIOIIEH ITOBBIMICHHOMY
YPOBHIO OCBOEHHS KOMIIETEHIMH, CTYIEHT JOJDKEH BBIIOJHUTE He MeHee 90%
TECTOBBIX 3aaHUM;

- JUIA IIOJyYEHUs OLICHKU «XOpOoui0o», COOTBETCTBYIONIECH 0a30BOMY YPOBHIO
OCBOEHMSI KOMIIETEHIUHUM, CTYAECHT JODKEH BBIMOIHUTE OT 80 g0 89% TecToBBIX
3aJaHH;

- JUIA  IIOJIy4EHHs OLICHKU «)006/71€nme0pumenbHo», COOTBETCTBYIOLICH
MUHUMAJIBHOMY YPOBHIO OCBOCHHS KOMIIETEHITUH, CTYJICHT J0JDKEH BHIIIOJHHTE OT
70 no 79% TecTOBBIX 3aJaHUM.

IlpesenTanus - Habop ciaifgor U cnendddekTor (craig-moy), a Takke
pa3sgaTOYHBIA MaTepHall JUIs ayJUTOPHH, XpaHAIIMCS B OJHOM d(aiire,
IIpejiHa3HayeHa il COOOIEeHUS HYKHOM nHbopMaimu 00 00beKkTe B yA00HOM! /11d
nostyqatess popme.

IIIxana oueHku:

- 171 TIOJIyYEHUs] OLEHKU «OMJIUYHO», COOTBETCTBYIONICH MOBHIIICHHOMY
YPOBHIO OCBOCHHSI KOMIICTCHIIMM, padoTa CTyACHTa MOJDKHA COOTBETCTBOBATH
CIIEJIyIOIIMM KPUTEPUSAM: KOJUYECTBO CIAHIOB COOTBETCTBYET COLEPKAHHIO H
IPOAO/DKMTENBHOCTH  BBICTyIUIEHHs (s 10-MHHYTHOro  BBICTYILICHHS
PEKOMEHJIYETCS MCIIOJIB30BAaTh He Oosnee 12 cnalifioB); Mpe3eHTalHs COMEPIKHUT
LEHHYIO, IIOJIHYIO, IIOHATHYI0 HH(GOpPMAIMIO [0 TeMe MPOEeKTa; TeKCT Ha Ciaijc
[IpPENCTaBIsICT COOOM OIOPHBIM KOHCIIEKT, WJUIIOCTPAIMM XOPOILIEro KadecTea
IIOMOTaroT HauOoJiee IIOJHO PACKpBITh TEMY, HE OTBJIEKAIOT OT COIACPIKAHHUS;
UCIOIB3YIOTCS I'paUKH, CXEMbl, TAOIMIIBI; TEKCT MPE3CHTALIMH YHTAETCS JIETKO,
[Ipe3eHTalus He IeperpyxeHa d(pdexrtaMmu; BBICTYNAOIMANA CBOOOJHO BIIaeeT
COJEp)KaHMEM;  JJIEKTPOHHAs  Ipe3eHTAlUsl  CIYKHUT  WUIIOCTpalded K
BBICTYIUICHHUIO, HO HE 3aMEHSIET €ro;

- JUIA IIOJIyYE€HHs OLEHKH «XOPOUi0», COOTBETCTBYIONIECH 0a30BOMY YPOBHIO
OCBOCHHMs KOMIIETEHIIUH, paboTa CTyIeHTa JOJDKHA COOTBETCTBOBATH CICAYIOIIMM
KPUTEPHUSIM: KOJIMYECTBO CIIaiI0B HEMHOTO HE COOTBETCTBYET
IPOJOJDKUTEABHOCTH  BBICTyruleHMs: (it 10-MMHYTHOTO  BBICTYILICHHS
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PEKOMEHAYETCS MCIIONB30BaTh He Oosiee 12 cialfoB); Npe3cHTAIUS COHAEPKHUT
LHEHHYO, IOJIHYIO, MOHATHYI0 MH(POPMALHIO IO TeMe MPOeKTa; TEKCT Ha CIaijie
OPEJICTABILET COOOH OITOPHBIM KOHCIIEKT; HJUIIOCTPALIMKA XOPOIIEro KadecTBa
IIOMOTAOT HaubOJIEE IOJHO PACKPBITE TEMY, HE OTBJIEKAIOT OT COJACPIKAHHS;
UCIIONB3YIOTCS I'paUKH, CXeMbl, TaOJHIBI; TEKCT NMPE3EHTALUH YHUTACTCS JIETKO,
Npe3eHTalud HE IeperpyxeHa 3ddQexramMu; NPUCYTCTBYIOT OIIHOKH B
opopMmneHnn chalioB W nojgade MHGOpMAMM; BBICTYIAIOLIWH  BJIAjeeT
COAEP)KAaHWEM;  DJICKTPOHHAs  IIPe3EHTAallUsl  CIYKHT  WUIIOCTpaleil K
BBICTYIUICHHIO, HO HE 3aMEHSIET €ro;

- JUIsl  TIOJIy4E€HHMsI OLICHKH «Y0061emeopumenbHo», COOTBETCTBYIOLICH
MHHHMAJIBHOMY YPOBHIO OCBOEHHUSI KOMIIETCHLHH, paboTa CTyAeHTa [JOJDKHA
COOTBETCTBOBATh  CIEAYIOLUMM  KPUTEPHUSIM:  KOJIMYECTBO  CIAHJOB  HE
COOTBETCTBYET  COICPXAHUIO HW/WIA  TPOJOJDKUTEIILHOCTH  BBICTYIIJICHHS,
IIpPE3CHTAlMs COAEPKHUT LICHHYIO, NOJIHYIO, MOHATHYH HH(MOpPMAIHIO 110 TeMe
[IPOEKTa; TEKCT Ha Claile MpeicTaBiIsieT co0O0H TEKCT BHICTYIICHHS,
NPUCYTCTBYIOT OIIMOKM B oQOpMICHHH CIAHIOB W Inojade HHGOPMALUH;
BRICTYNAIOIINI CBOOOJHO BIIAJICET COMAEP)KAHHMEM; OJICKTPOHHASI IPE3CHTALUS
3aMEHSET BBICTYIUICHHE.

KonnokBuym - CpecTBO TeKyIIero WM pyOeXHOro KOHTPOJIS YCBOEHMS
y4ebdHOro MarepHasna TEMBI, pa3jeia WIK Pa3IcioB JUCIUILINHBI, OPTaHU30BAHHOE
KaK y4eOHOe 3aHiTHE B BHIC cOOCCENOBAHHUS IperojaaBarelis ¢ 00yYaroImuMHICs
WJIM TIMCBMEHHOM paboThI IO 0JJHOMY M3 BOIIPOCOB, BEIHECEHHBIX Ha KOJUIOKBHYM.

[IIxana OLeHKHU:

- JUISL [IOJTY4YCHHS OLCHKH «OMJIUYHO0», COOTBETCTBYIOIIEH MOBBIIICHHOMY YPOBHIO
OCBOE€HMS KOMIIETEHIIHH, OTBET CTY/JEHTa JIOJDKEH COOTBETCTBOBATBH CJICIYIOIIHM
KPUTEPHAM: IIOJHBIA, pa3BEpHYTHI OTBET 0€3 MNPUHIMITHAIBHEIX ONIMOOK;
JOrHYE€CKHM BBICTPOCHHOE COJEpP)KaHWE OTBETAa: HAIUYME HWHIUBUAYAIBLHOTO
IIMCBMEHHOIO IUIaHA WM KOHCIIEKTa OTBETa (€CIM KOJUIOKBHYM TIPOXOIUT B
popme Oecensl mpemnogaBaTelNst CO CTYACHTAMH); MOJHOEC 3HAHHEC TEPMHHOJIOTHH
10 JaHHOM TEMeE; YETKOE BbIJIEIECHUE IPUYUHHO-CIEICTBCHHBIX CBSI3ECH MEXIY
OCHOBHBIMHM COOBITHSMHM; YMEHHME OTBETUTH Ha BONPOC 0€3 WCIOJIb30BAHUA
UHIUBHAYaIIbHOTO  NHMCHbMEHHOIO  KOHCIIEKTa;  3HaHME€  OCHOBHOH U
HOOMOIHUTENbHON  JIUTEPAaTyphl, PEKOMEHIOBAHHOH paboueil mporpammoi
AUCLHIUIMHEIL, IPOSBIIEHHE TBOPYECKUX CIIOCOOHOCTEN B MOHUMAHUU U H3JI0KCHUH
y4eOHOro Marepuara.

- I TIOJY4YCHHUS OLEHKH «XOpouio», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOCHHA KOMIIETEHIIHI, OTBET CTYJEHTa JOJDKEH COOTBETCTBOBATH CIEIYIOLIHM
KPUTEPHUAM: IIOJHBIA, Pa3BEPHYTHIM OTBET C HECYIIECTBEHHBIMU OITHOKAMM,
JOTHYECKH  BBICTPOCHHBIM  OTBET HaA  BOIPOC; YaCTO€  HCIOJIL30BAHHC
HH/IMBHYaJIbHOI0 IMMCbMEHHOIO KOHCIIEKTA [IPU OTBETE Ha BOIPOC; MPAKTHYESCKH
OJIHOE€ 3HAHME TEPMMHOJIOTMH [0 33aJaHHOM TEME; YCBOCHHME OCHOBHOM
TUTEpaTypPBHI.

- JUIA  TOJy4EHHs OLICHKH «Y006/]1emeopumenbHo», COOTBETCTBYIOIICH
MUHMMAJIbHOMY YPOBHIO OCBOEHHS KOMIIETEHUMH, OTBET CTYIEHTa JIO/DKEH
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COOTBETCTBOBATH CIEIYIOUIMM KPUTEPUSAM: HEIIOJHBIH OTBET Ha BOIIPOC; HETIOIHOE
3HaHME TEPMHHOJIOTMHM; HAJMYHWE HEKOTOPHIX CYIICCTBCHHBIX OIIHOOK B
U3JI0KCHUH OCHOBHBIX (DaKTOB, TEOPUH; HEYMECHHUE MPOBECTH JIOTHYECKHE CBSI3H;
HEYMEHHWE BBIABIIATH NPHYHUHHO-CIICICTBEHHBIE CBSI3U; HECIIOCOOHOCTH OTBETHTH
0e3 MMCPMEHHOIO KOHCHEKTa (eCiId KOJUIOKBHYM IIPOXOIMT B (opMe Oecems
IpernoaaBaTeslsi co CTyJEHTaMH); 3HAHHE OCHOBHOM JIUTEPATYPHI.

Cpeacrsa NpoMe:KYTOYHOI0 KOHTPOJISA COTJIACHO YYeOHOMY ILJIAHY
3ader — mnponeaypa, HPOBOAUMAs II0 YCTAHOBICHHBIM IIpaBHJIAM JJIsI
OLIEHKH 3HAHHH, YMEHUH U KOMIIETCHIIMMN CTYA€HTa 110 Y4eOHON JUCHIHUILIHHE.
IIxasa oueHKH:
- JUIsl TI0JIy4E€HHE OLEHKU «3a4meH0», COOTBETCTBYIOIIEH MHHHUMAIBHOMY
YPOBHIO OCBOEHHS KOMIIETEHIMH, CTYJEHT [OJDKEH BBINOJIHUTE He MeHee 70%
3a/IaHUH K 3a4eTy.
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